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1. Voice OR Active and Passive

1. Active Voice T % ? : Rt fopeft atery & et 1 sheaT 8 a1
S AT & fohaT T Active Voice Fed § | S —

1. Hereads abook.

2. Passive Voice ®T% ? : 5T foheit amery & st 1 T&l e
iy 39 IR H fobar ST ® &7 39 At @ fohar Passive  Voice
FEATI S | ST —

2. A bookisread by me.

39 PR &9 <@ & f hares &0 § <M1 aredi & ofdf § a8
ST T8 | IRy AT 7. 1 § At @ B BT o | Iy I8 Active
Voice & 3R ey 7. 2 & &al & Bhar & AR & fhar a1 % |
zgfoTe I8 Passive Voice ¥ | 37d: Voice & YR & B & |

1. Active Voice (& T2 ST &1 forsa st &)
2. Passive Voice (&l 7T ST &l fawr &+ &)

Various kinds of Voices
l. Voices of Tenses
Note : Always use 3rd Form of Verb in Passive Voice.
Present Tense

1.  PresentIndefinite Tense

Rule — Object + is/am/are + Verb &t 3rd form + complement.
As—

Active—  Hekills asnake.

Passive— Asnakeiskilled by him.

Note — What, Active Voice & object &1 &/ HiaT & 3K
Passive Voice # subject T & &¥aT & | 37d: helping verb what &
& & T AT & | 6 ¥R which & 99a ST noun ST & |

3G ST & helping verb &1 T BT & | S —

1. What do you see?
Whatis seen by you?

2. Which pen doyou like?
Which peniis liked by you?
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As—

Present Continuous Tense

Rule — Object + is/am/are+ being+V3+by+complement. As—
He is killing a snake.

Asnake is killed by him.

Present Perfect Tense

Rule — Object+has been/have been+V3+by+complement.

He haskilled a snake.
Asnake has been killed by him.
Present Perfect Continuous Tense
No change
Past Tense

Past Indefinite Tense
Rule - Object+was/were+V3+by+complement. As—
He killed a snake.
Asnake was killed by him.
Past Continuous Tense
Rule — Object+was/were+being+V3+by+complement. As—
He was killing a snake.
Asnake was being killed by him.
Past Perfect Tense
Rule - Object+had been+V3+by+complement. As—
He had killed a snake.
Asnake had been killed by him.
Past Perfect Continuous Tense
No change

Future Tense
Future Indefinite Tense
Rule — Object+shall be/will be+V3+by+complement. As—
He will kill a snake.
Asnake will be killed by him.
I shall go to see picture with my friends.
The picture will be seen by me with my friends.
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2. Future Continuous Tense
No change
3. Future Perfect Tense

Rule — Object + shall have been/will have been+V3+by+
complement. As—

He will have killed a snake.

Asnake will have been killed by him.
4. Future Perfect Continuous Tense

No change

S0 N kWD~

Practice Exercise No. 1

He expects good news.
Children like toys and dolls.
He is plucking flowers.
He has confessed his fault.
Mohan flew a kite all day along.
She was ironing her cloths.
They were playing agame.
My friend had posted the letter.
He had already heard the news.
My uncle will pay my tuition fee.

Il. Voice of helping verb (Models)

Rule — Subject+helping verb (can, could, may, might, would,
should ought to, must etc.) +be+V3+by+complement. As—

1.

2.

I mustteach him alesson.

He must be taughta lesson by me.
We ought to serve our country.

Our country ought to be served by us.

e — 37 areit #§ have &1 @8f 9X have been &1 SANTEMTE |

1.

2.

He may have broken the slate.

The slate may have been broken by him.
You ought to have obeyed the order.

The order might have been obeyed by you.
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0.

Practice Exercise No. Il
He can do this work.
He could not help us.
You should obey your parents.
Would you take a cup of tea?
We should respect our teacher.
Mohan can solve this sum.
You may use this pen.
May | use your umbrella?
Where can we find such aleader?
He cannot commit such a mistake.

lll. Voice of Interrogative Sentences

"Who" is changed into "By whom". As—

1.

2.

o0k wN =

Who s knocking at the door?

By whom the door is being knocked?

Whoislaughed atyou?

Whom do you laugh at?

Why do you like this book?

Why is this book liked by you?

How much milk does your cow give?

How much milk is given by your cow?

Can we reach the moon?

Can the moon be reached by us?

Is he doing his duty.

Is his duty being done by you?

Do you take exercise in the morning?

Is exercise taken by you in the morning?
Practice Exercise No. lll

Who will help me now?

Doyoulove flower?

Must you obey him?

Where do you keep the key?

Shalll everforget these happy days?

When will you pay a visit?
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Was his mother watering the flowers?
Who will pay your school fee?
Why do you deceive you?
0. Howcanlimprove my English?
IV. Voice of Imperative Sentence
Rule -
1. Let+object+be/not be+V3+by+complement OR
Object + should be+V3+by+complement

2. YT, e ofik STest At ARt & |1 SATALIRATTAR
you are requested to/advised to/order @1 TIT fohaT
SAE |

e — Please/Kindly @ 2T faaT STIAT & | not &7 ¥4 subject
Hqd should® Hezr & fohaT ST & | T8 —
1. Write a letter?
Letaletter be written. OR
Aletter should be written.
2. Pleasedoit.
Itis requested to be done.
3. Do nottellmealie.
Letalie notbe told.

= © o N

4. Sitdown.

Be sitted OR

You are ordered to sitdown.
5. Stand up

You are ordered to stand up.
6. Do not make a noise.

You are forbidden to make a noise.
7. Letus go outto attend the meeting.
It is suggested that we should go out to attend the
meeting.

Practice Exercise No. IV

Always help the weak and the needy.
Open the door.

N —

(248)



® N O ®

10.

Kindly grant me leave.
Bring a cup of teaforme.
Love your country.
Post this letter at once.
Kindly do not lose you patience.
Get out of my sight.
(You are ordered to get out of my sight).
Do not starve the cow.
Always speak the truth.
V. Voice of Prepositional Sentences

fe=ferfad Verb @ |rer Passive voice # by @T TIIT T&l 81—

1. Satisfied with, 2. disgusted with, 3. lined with, 4. annoyed
at, 5. alarmed at, 6. surprised at, 7. known to, 8. continued in,
9. married with a girl to a boy, 10. displaced with a person at his
behaviour, 11. pleased with person at his behaviour, 12. offended
with a person at his behaviour. As—

1.

ok wd~

This box contains many books.

Many books are contained in this box.

Do you know him?

Is he known to you?

The teacher was satisfied the students.

The students were satisfied with the teacher.

He has displeased his father.

His father has been displeased at him.

This news willalarm us.

We shall be alarmed at this news.
Practice Exercise No. V

He did not agree to my proposal.

Abusran over the dog.

| wonder at his ignorance.

Apolice officeris enquiring into the matter.

| did not know him.

The hunteraimed at the bird.
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10.

My friend did not speak to me.
He acted upon my advice.
He agreed to my request.
He is knocking at the door.
VI. Voice of Typical Sentences
The thief was caught.
(Police) caught the thief.

Note — The object has to be used by you in such
intransitive sentences which are without object.

| say

Itis said by me.

Every one should do one's duty.
Duty should be done by every one.

Avoid the use of by when the following words are used
as subject—

(iy People
(i) We
(i) They

(iv) Somebody etc.

People speak English all over the world.
English is spoken all over the world.
Students should respect the teachers.
The teacher should be respected.

The road was lined with people.

People lined the road.

He will be greety surprised if he is chosen.
Itwill be greety surprised him if they get choosed him.
My watch was lost.

I lost my watch.

He was refused admission.

They refused him admission.

The see that honesty is the best policy.
Itis said that honesty is the best policy.

(250 )



1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

| wantto buy a book.

Iwanta book to be bought.

Women want men to flatter them.
Women want to be flattered by men.
Let me gothere.

Letme be gone there.

I had to bear her.

She had to be beaten by me.

They expected me to stand first.

It was expected me that | would stand first.
God helps those who help themselves.

Those who are helped by themselves are helped by
God.

Those who live in glass houses should not thrown
stones at others.

Stones should not be thrown at others by those who
live in glass houses.

I have a book.

Abookis had by me. OR

Abookis with me.

I had a beautiful car.

Abeautiful car was owned by me. OR
Abeautiful car was had by me.
Heistodoit.

Itis to be done by him.

What do you mean?

Whatis it meantby you?

We did more work in aweek than ourrivals did in two.

Moreover work done by us in a weak than was done by
ourrivalsin two.

He could not fine out who stole the watch.

By whom the watch stolen could not be found by him.
My friend likes to take tea.

My friend likes tea to be taken.

Teais liked by my friend.
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25.

26.

27.

28.

What cannot be cured mustbe endured.

One must endure that cannot cure.

Was Mohan going to get the book from the library?
Was the book being gone to get from library by Mohan.
We arrived at the decision.

The decision was arrived at.

I made himrun.

He was made to run.

Note — Intranstive verbs as a rule cannot admit of passive

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

voice, but when they are used Transitively they have
the passive form.

Circumstances will compel me to go.

I shall be compelled to go by circumstances.
He expects his pupils to obey.

He expects to be obeyed by his pupils.
Be patient.

You are ordered to be quite.

Be quite.

You are ordered to be quite.

Apen is to write with.

Apenisto be written with.

May you pass!

Itis prayed that you may pass.

Thank God.

God be thanked.

She saw him and me.

He and | were seen by her.

Flower smell sweet.

Flowers are sweet whey they are smelt.
Kindly help him.

You are requested to help him.

Itis now time to call over the names.

Itis now time for the name to be called over.
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40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

52.

Many persons went to see the launching at the ship.
Many persons went to see the ship launched.

It was called the gaiety land.

They called the gaiety land.

They declared that | had become the owner of the road
again.

It was declared that | had become the owner of the
road again.

Gaiety land provided us with all sorts of fun.

We are provided with all sorts of fun by gaiety land.
They gazed at me as if | were a curious animal.

| was gazed at as if | were a curious animal.

They had to make an exceptionin my case.

An exception had to be made in my case.

Cannot | sell it to some municipality?

Cannotit be sold to some municipality?

The engine should at once be removed from the
ground.

You should at once remove the engine from the
ground.

See the Municipal Chairman.

The Municipal Chairman should be seen.

Itwas to be hold on the grounds.

They were to hold it one the grounds.

Ithoughtit over.

Itwas thought over by me.

He offered me the service of the temple elephant.

The service of the temple elephant was offered to me
by him.

| was pleased with the recognition | was received from
all quaters.

The recognition | now received from quarters pleased
me.
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53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

65.

What kind of India are we looking for?
Whatkind of India is being looked for?
Are hatred and violence to mould our future?

Is our future to be moulded by the hatred and
violence?

The right end can never be fully achieved through
wrong means.

We can never fully achieve the right end through
wrong means.

| see something very similar to the flourishing in India
today.

Something very similar to that is seen flourishing in
India today.

Whatdo you mean?

Whatis meant by you?

I know will have a lotin common.

Itis known to me that you will have lotis common.
Nothing could not be deprived of that by any thing.
Anything could not deprived of.

He said no more.

Nothing more was said by him.

He was deeply shocked.

Itis shocked him deeply.

Ram and Sham were sent to work and change their
dirty shirts.

He sent Ram and Sham to work and change their dirty
shirts.

| was somewhat surprise by the question.

The question somewhat surprised me.

| have always felt that the British never wanted to rule
us.

It has always felt that the British never wanted to rule
us.

She never missed any thing.
Nothing was ever missed by her.
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66. Asyousow so, shall youreap.
Asis sown, so shall be reaped.
67. Iknowthereasonwhyhe came.
The reason why he came is known to me.
68. The headmaster saw thatthe boys were copying.

That the boys were copying was seen by the
headmaster.

69. Sevendays make aweek.
Aweek is made of seven days.
70. Helpme.
I should be helped.
71.  Nobody will listen to me.
I shall be listened to by any body.
72. Tellmetoleave the work.
Let himto told to leave the work.
73. Youhavetodoit.
It has to be done by you.
74. Who made youlaugh?
By whom were you made to laugh?
75. We saw a great snake, which had just swallowed a
frog.
Agreat snake by which had just been swallowed a frog
was seen by us.
Practice Exercise No. VI
He kept me waiting.
Manners reveal character.
Why does you father write such a letter?
The enemy have defeated our ermy.
The box contains many coins.
One must keep one's promise.
People will soon forgetit.
They opened the cinema only last year.
Who teaches you English?
0. Fetch the consignment of papers from the railway
station.

Yoo NoORrWN >
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2. Narration
OR
Direct and Indirect Narrations

We may reproduce/quote the words of a speech in two

ways:

1. We may quote his actual words. This is called direct
speech.

2. We may report what he said without quoting his exact
words. This s called indirect speech.

Direct Speech & fwa # g smasas fFaw—

1. Reported speech @l a1 Inverted Comma (" ") & A&
forar ST s |

2.  Reported speech & Uatl ST&& T UadT 3T &l capital
letter & forar ST % |

3. g &l Indirect speech # Sgad 9T reported speech
Y I8 a1 @l H1EeT & AR conjunction T TART
BT |

4. Indirect speech & Reporting verb @! Reported speech
F AE H AR dRET &Y R S g1 W
Reporting verb & Tense @l T&l F&aT ST |

5. 3Jfd Reporting verb Past Tense # & d Reported
speech @ verb & S&d AT ST |

6. Reported speech @I qd Capital letter & small letter &
forar ST s |

7.  fdear g H A =T S8 how, today STfE i+
0 ¥ g AT smar @ |

8. Reported speech & |, We, You anfe &1 oft sea f&am
ST S | SE—

Direct He said, "l am very busy now."

Indirect He said that he was very busy then.
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Note — ¢ Reporting verb, Present Tense a1 Future Tense
# 21 df Reported speech & text # @ig qRed= &f &1 & —

Direct He says, "He plays cricket."
Indirect He says that he plays cricket.
Direct The teacherwill say, " He was never late."

The teacher will say that he was never late.
Change of Pronouns

Nominative Possessive Objective Reflexive
pronouns pronouns pronouns pronouns
I My Me Myself
We Our Us Ourselves
You Your You Yourselves
He His Him Himself
She Her Her Herself
They Their Them Themselves

e — gf¢ 87 Y& column & pronoun & Tk IRAR & T&&T

9 & AT 999 IRAR & 58T &1 Th gAY Pl & T80 B 96 o,
fopelt T aRaR & Te= &1 =8 |

pronoun@®r S, O, N, & FIATIaR F&aT AT 7 |

Subject (S) Object(O) No Change(N)
S O No
1 2 3
Firstperson Second person Third person

Note : First person (I, my, me, we, our, us)

Rule No. 1 — Reported speech ®§ 3T First person @&
pronouns & Reporting verb & subject & AR FEAT AT 7 |
-

Direct He says, "lamright."

Indirect He says that heisright.

2. Second person (you, your, you)

Rule 2. — Reported speech & 3T Second person @&
pronouns & Reporting verb @& object & AR S&a@T AT & | S —
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Direct

You say to him, "You have done your duty ."

Indirect You tell him that he has done his duty.

Rule No. 3 — Reported speech § & third person &
pronouns T T&} S&aT ST & | S —

Direct He says, "He does nottake tea ."

Indirect He says that he does not take tea.

Direct Everybody says, "They have told a lie."

Indirect Everybody says that they have told a lie.

Change of Tense

Rule No. 4 -

3.

Present Tense into corresponding Past Tense.
Past Indefinite Tense into Past Perfect Tense.

Past Continuous Tense into Past Perfect Continuous
Tense.

He said, "He goes to school daily."

He said that he went to school daily.

He said, "He went to school daily."

He said that he had gone to school daily.

He said, "He was going to school daily."

He said that he had been going to school daily.

Exception (3199r€)—There are exceptions. These are as

under.

Rule No. 5 — gf¢ Reported speech & Universal Truth a1
Habitual Fact afX Historical Truth & a7 39 otaem § Truth ¥ @
gfRad & BT | S —

1.

2.

He said, "Man is mortal."

He said that manis mortal. (Universal Truth)
He said to me,"l write with my left hand."

He told me that he writes with his left hand.
(Habitual Truth)

The teacher said, " The first battle of Panipat was
foughtin 1526 A.D.

The teacher said that the first battle of Panipat was
foughtin 1526 A.D.
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(Historical Truth)

3. gf¢ Reporting speech § u& & g9 faf¥= &1 Actions
T e 81 A1 371 Tense § g qitad & ear s | Ha—

He said, "My brother was reading a novel while | was writing
aletter."

He said that his brother was reading a novel while he was
writing a letter."

5. 3Tf Reported speech # had or V3 &, To infinitive,
would, must, should, could, ought, might 3Tife & df & T s&aT T&f
ST | S —

He said to me, "You should obey your parents."

He told me that I should obey my parents.

Miscellaneous Changes

&9 3@q € fob &9 Indirect speach # I gr2=T3i &l ofT Hiat &
ST Time of Reporting & g& 3R Place of Reporting & @&l §X & o,
a1 Time SR place & FHIAT UT<T B AT AT Bl T Ybe B
T ST=ET H qaa QAT AT | ST —

Here There

How Then

This That

These Those

Today Thatday

To night That night
Yesterday The previous day
Tomorrow The nextday

Last Night The previous night
Lastweek The previous week
Next week The following week
Hence Thence

Hither Thither

Time So

Come Go

Ago Before
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qre— 1. Come &%l go ¥ IH THY &l AT & T 3qb &
THIIAT Jehe I a1l Hig I & |

2.  gfg This, here 3R now freT THT &g, T X 99 &
SR Gebd B S HBEd GHY Hed Il & qHA 8
Indirect narration ¥ I& ®1E qftad &l fhaT AT % |
Fq—

He said, "Sheela come here."

He said that Sheela had gone there.

The stranger said, "Here | spent for two hours."

The stranger said that here he had spent for two hours.

Direct Speech T indirect speech A T9T AHNIA: HUX
T T 1€ SR & 9TRT B &TfeAT SR & TR/ H SR [hal ST 8,
R T ST o5 FEa GH 9Y 31 Bl SR AT &A1 ST& &, 1 8
T & KT ST Bl I&AT AT T BT T e ff AfRT 87 qoball o,
eI T —

He said to me yesterday,"| will return your book tomorrow."

He told me (yesterday) that he would return my book today.

Tomorrow &7 &YieT HETq: the next day & 8T &, @i
7@t St affeafy &, Sa STgER tomorrow T EHTTRT today # g1
gl

He says, "l am busy now."
He says that he is busy now.

T8l ST a7l AT BT AT BT § & BT [T &, FATY now T
then =T€f gar |

1. Simple Sentences
Rule No. 1-

1. afd Reporting verb & 93aTq 12 object T &l AT 38 Hig
ot aRects =&t &rar |

2. 7 Reporting verb & = @12 object 1 ¥ say & tell,
says, said &l told § see e & |
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ST RATIEN said to & W X replied, informed, added,
stated, assorted, assured, remarked, reminded, pleaded,

reported, complained 371 &7 ¥5 T Ht HL FHA T |

Rule No. 2—

Inverted commas ! 82T conjunction that T TIRT AT ¥ |

qre— Reported speech & pronouns 3fX verbs & Tense
gefafofd fpar ST ® | SE—

1.

He said to me, "l cannot help you in this matter."
He told me that he could not help me in that matter.
He said, "l am the masterin my house."

He assured that he was the masterin his house.
The culprit said, "l am innocent."

The culprit pleaded that he was innocent.

He said, "My brother's marriage comes off next
month."

He said that his brother's marriage would come off the
following month.

Practice Exercise No. 1

The student said to the teacher, "l am late because my
brotherisill."

He said to me, "If you don't take the medicine, you will
notgetwell."

She said, "l did this work yesterday."

He said to me, "l shall leave this house as soon as |
can."

Mohan said to me, "I have heard of your distress and
am ready to help you."

The teacher said to the student, "We should remain
quite happyinlife."

My brother said to me, "The second battle of Panipat
was foughtin 1556 A.D.

He said to me, "My mother arrived here yesterday but
will go back tomorrow."

She said to me, "l shall be thankful if you help me now."
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10. He said to his mother, "l amill and I, therefore, cannot
gotoschool today."

2. Interrogative Sentences
1.  Reported verb said to, asked, inquired of and

demanded of § & ST & |
2. I amEl § conjunction that @T TG T TE BT E |

3. gfe g fBEY is, am, are, was, were, do, does, did,
has, have, had, will, would, shall, should, can, could, may, might,

must ST ¥ STET &l (" " inverted commas) &Y &2 & ford if or
whether &7 JIRT foRaT ST S |

4. Ug 3% fAudq afe gs9 @@ G A question

mark—-who, whose, what, why, how, whom, when, where, when

3Tt & et 81 & foelt it conjunction &1 &} & € |

5.  Sir or Madam @ respectfully & seo f&am Sirar & &fk
interrogative sentence @I simple sentence ¥ Sad T STaT ¥ |

Zg STfaReRT Tt GremRer el & SIER Sasdes JRacds oY &ar
ST S | SE—
1. Hesaidto her,"Do you like myidea?"
He asked herif she liked his idea.

2. | said to Ram, Did you meet my brother on your way to
school?"

| asked Ram if he had met my brother on his way to
school.

3. The teacher said to Sheela, "Did you break the
window pane? No, Sir, said Sheela."

The teacher asked Sheela if she had broken the
window pane, Sheela replied respectfully that she had
not.

4. Hesaidtome, "Whoteaches you English."
He asked me who taught me English."

5.  Krishna said to her sister, "How did you fare in the
interview?"
Krishna asked her sister how she had fared in the
interview.
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Practice Exercise No. Il
My father said to me, "Do you know him?"

"Who are you and what do you want?" said to man to
the stranger.

My father said to me, "How do you do?"

The teacher said to the students, "Have you ever been
to Delhi?"

My father said to me, "Who taught you English last
year?"

My friend said to me, "Did you go to the movie
yesterday?"

The teacher said to the student. "Did you wish to
become a Doctor or Engineer?"

| said to him, "Which place did you visit yesterday?"
He said to me, "What brings you here?"

Krishna said to her father, "What is wrong with you?
Shall | bring you some medicine?"

lll. Imperative Sentences

Use of some common verbs.

1

2
3.
4
5

Forcommand — Use order, tell, bid, request etc.

For Request—Use ask, desire etc.

For Entreaty (Earnest request) — Use beseech etc.
For Prohibition —Use forbid etc.

For Precept (Advice)—Use Advise, Urge, Exhort etc.

Remember the following—

1.

2.
3.
4.

Tois used after Reported verbs.

Tense is not changed.

The imperative mood is changed into infinitive.
Negative imperative @7 ST # do &l 21T not TIRT
ERIEISIEN

Negative sentences & S8t uX Asked T JI1T &1 af Do
not &I not to 37X never & never to & saa f&aT SITaT &
S —
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The teacher said to the student, "Stand up on the
bench."

The teacher ordered the student to stand up on the
bench.

My father said to me, "Do not tell alie."
My father advised me notto tell alie.

Sunita said to her teacher, "Please grant me leave for
today only."

Sunita requested her teacher to grant her leave for
thatday only.

The mali said to the children, "Do not pluck the
flowers."

The maliforbade the children not to pluck the flowers.

i let T (proposal) T e &< AT Reporting verb - said to
&®T porposed to AT suggested to & o faar ST & | Let & &< WX
should T JI1T BT & S —

1.

He said to me, "Let us go to there for a picnic."

He proposed to me that we should go there for a
picnic.

I said, "Let the worstcome to worst."

| expressed my determination that | was not afraid
even the worst come to worst.

My father said to me, "What a naughty boy you are?"

My father expressed his views that | was a noughty
boy.

i< let allow 3T (persuade) & HTT & e ®1 ar said to &r
ordered 7T requested # g 3 & ST inverted commas & I 9T
to T TANT fohaT ST ¥ | S —

The officer said to the peon, " Let the boys come in."

The officer ordered the peon to let the boys come in.

gf2 let condition 3T supposition & e @l ey ST & T said
to & told & FEAHT might T TINT BT & 3T inverted commas &
T 9 that TMIT S | & —

He said to me, "Let him work hard even then he cannotwin a
scholarship."

He told me that | might work hard even then | could notwin a
scholarship.
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Practice Exercise No. IV

1. He said to his servants, "Go away atonce." (Ordered)
2.  Hesaidtohisfriend, "Please send me yourbook." (Requested)
3. He said to his master, "Pardon me, Sir," (Begged)
4. He said to the student, "Do not sit here." (Forbade)
5. He said to her friend, "Word streadly." (Advised)
6. he said to me, "Please lend me arupee." (Requested)
7. Hesaidtome, "Letusrevise the lesson." (Proposed)
8. He said to herfriend, " Let me go home now."

(Might be allowed)
9. He said to them, "Let us call lops and decide to issue."

(Suggested/Proposed)
10. The general said to the soldiers, "March forward and attack
the toe." (Commanded)

VI. Exclamatory Sentences
1 g1t § Reporting Verb @1 f=ifarRaa fafer & et |
said = exclaimed with sorrow (Alas! Ah &} staer )
said = exclaimed with joy (Hurrah, Asho! Ha! &t staeer )
said = exclaimed with request (Sorry! &I STa &)
said = exclaimed with surprise (Oh! What! &} 3erer #)
said = exclaimed with contempt (Pooh! Prhaw &l 3tereer &)

I e o

said = exclaimed with applaud saying (Bravo! hear @I 3t
)

What 3fx How @' 82Tt very 3T great @i |

Inverted commas & 19 U that &I STar & |

Tense of verb, Pronouns 31fg & MEATIER & |

Exclamatory sentence @1 simple sentence # & &1 STaT
gl

V. Optative Sentences (FBHT® 1)

Optative sentences & Reporting verbs @& fafafaa fafer 4
FEAT AT 85—
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Note —

said or said to = wished (Good morning, good noon,
good afternoon, good evening &l 3TarZer &)

Inverted Commas @ 82 & fQ conjunction =&t
GRIBISISIECN

said or said to = bade(good night, good day, far well &t
JTeree H)
wished or bade & STRT STf¥YATET ITAT ITF AT |

Examples —

1.

He said to me, "Good morning, Sir!"
He respectfully wished me good morning.
He said, "Good bye, friends!"
He bade his friends goodbye.
Note — Would that or O that or O for @ Sraeer #
reporting verb said to @ wished & SeaT ST & | S —
He said to me, "Would that you were here at that time."
He wished that | had been there at thattime.
Note — May or May God &I 3fa®aT # reporting verbs
said to = prayed # SE@T STAT & 37X conjunction that on
T YA AT BT S |
He said to me, "May you live long."
He prayed that | mightlive long.
Note —1........ were! F 7T # said ST wished &, were
&I would H SEeeht wished conjunction that T TIRT
| -
He said, "If l were aking."
He wished that he would be a king.

Practice Exercise No. V

1. He said to me, "May! You live long." (wishes)

He said to me, "Good morning! How are you? (wished)
He said, "May God pardon this sinner!" (Prayed)
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He said, "Good night dad!"

She said to her husband, "Goodbye! How painful is to part
from you!"

People said, "Long live Sh. Rajiv Gandhi."
The poor man said, "O that | were rich!"

He said to me, "May you live as long as there is fragrance in
the flowers."

The boy said, "If | were magistrate."
The blind man said, "If | had eyesight to enjoy the charm of
sight!"
VI. Typical Sentences of Narration
She said to us, "Let us have some music."
She proposed to us that she should had some music.
He said, "let me have some tea."
He asked that he might have some tea.
He said to the teacher,"Let me go home."
He requested the teacherto let him go home.

Mohan said to his friend, "If you cannot come today, you may
come tomorrow."

Mohan told his friend that if he could not come that day, he
might come next day.

He said, "My marriage comes off next Monday."
He said that his marriage would come off next Monday.

Prime Minister said, "Ladies and gentleman, let us all do our
duty for welfare of our motherland.”

Addressing the audience, the Prime Minister said that they
should do their duty for the welfare of the motherland.

"Rama, Forgive me, sir, "All right" said |."

Rama requested me to forgive him and | agreed to his
request.

He said, "Look out! There is a snake behind you."
He warned him that there was a snake behind him.
He said to me, "Thank you, for this useful advice."
He thanked me for that useful advice.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

My friend said to me, "Beware of Pickpockets."

My friend warned me against Pickpockets.

He said, "Wonderful."

He exclaimed that it was a wonderful.

He said, "What luck."

He exclaimed with sorrow that he was unfortunate.
or

He said remorsefully what his luck was.

He said, "Goodbye! What a calamity?"

He cried out with sorrow it was a great calamity.

He said, "Could | but win the prize?

He expressed wish that it he could but win that prize.

He said, "God knows that | am an honest."

He called sworly God to witness that he was honest.

He said, "Oh! that | could see my mother."

He wished that he could see this mother.

The stranger said to me, "Time please."

The stranger requested me to tell him time.

The villagers said, "Athief! a thief, capture the thief."

The villagers loudly called out to the people to capture the
thief.

He said, "By Heaven, | am innocent."
He swore his God that he was innocent.
The teacher said to the boy, "Look this is your fault."

The teacher invited the attention of the boy and told him
what was his mistake.

"Cursed the cruel villain", said she.
She cursed him for a cruel villain.

The superintendent said to the clerk, "l shall dismiss you if
you are late again."

The superintendent warned the clerk that he would dismiss
him if he was late again.

My father said to me, "Beware of Pickpockets."
My father warned me against pickpockets.
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24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

My friend said to me, "Do not put off till tomorrow, what you
candotoday."

My friend told me not to put off till the day what | could do that
day.
My friend said to my father, "let me do this work."

My friend proposed my father that he might be allowed to do
that work.

She said to her friend, "Our examination comes off next
month."

She told her friend that their examination would come off the
following month.

My uncle said to me, "If you go to Delhi, | shall bring a book
foryou."

My uncle told me thatif | went to Delhi, he would bring a book
forme.

He said, "My Lord! | swear before heaven that | have not
committed crime."

Addressing the owner, he swore by God that he had not
committed crime.

He said, "By Heaven! | had not stolen your book."
He swore that he had not stolen his book.
He said, "No | shall not help him."
He did not agree to help him.
or
He refused to help him.

The teacher said to me, "I hope you get through the
examination?"

The teacher hoped me that he gets through the
examination.

Mohan said to me,"Cheer up friend ! Do not loose heart,
every dark cloud has a silverlining."

Mohan encouraged and advised me not to loose heart and
reminding that every black cloud has a silver lining.

He said, "Hello! Are you here?"
He was surprised to see him there.
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34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

He said, "Can you help me, friend? The friend said, "No."

He asked his friend if he could help him. The friend replied
that he could not.

| said to him, "How do you do? Do you want money?"

| asked him how he did and whether he wanted money.
"So help me Heaven!" He cried, "l will never steal again."
By God he resolved that he would never steal again.

He examined, "Let things will be done, O God."

He expressed a wish that the will of God will be prevailed.

The teacher said, "Look here boys, only diligent persons
succeed in life."

The teacher invited the attention of the boys to the fact that
only diligent persons succeed in life.

The accused said, "Sir, | am innocent."
The accused pleaded that he is innocent.

"Please do not go on a hunger strike, Sir", She said, "against
airline."

She respectfully said that | should not go on a hunger strike
against their airline.

He said, "l did not call him names."
He denied that he has called him names.

"Are you on a diet?" The hostess asked me 'No", I said, | am
just trying to follow Gandhiji."

The hostess asked me if | was on a diet. | replied that | had
no such intention and that | was just trying to follow Gandhiji.

He said to himself, "Children have no manners but at least
they are honest, they never pretend."

He told himself that children had no manners but consoled
himself with the thought that they were at least honest and
never pretended.

She screamed, "Let us go to your poor father."

Worried about our poor father, she uttered that we should go
to him.

"They have the cards", he continued "but know nothing of
the play."
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46.

47.

48.

49.

10.

He continued saying that they had the cards but know
nothing of the play.

"Do not you see wretch. | am in the middle of my fan"?
Delinquent Chacha scolded.

Delinquent Chacha scolded him by calling him a wretch. He
asked him if he did not see he was in the middle of his fan.

My father said to me, "l am afraid, you will miss the bus."
My father was afraid lest | would miss the bus.
The teacher said to the boy, "If you make such a mistake
again | will punish you."
The teacher continued to punish the boy if he made such a
mistake again.
He said to his friend,"Welcome."
He welcomed his friend.
Practice Exercise No. VI

He said to the old man, "Can you tell me the way to the
nearesttemple?"

The old man said to the children, "Do not insult me?"

"Why did you not leave the books with the monitor?" said the
teacherto the boys.

He said to his friend, "Please, lend me your book."
He said to me, "Where did you go for your holidays?"

The teacher said to the students,"keep quiet and do not
disturb me."

Shopkeeper said to me, "Sir, Can | help you now?

The policeman said to me, "You have crossed the red light
and | will challan you for this violation."

The master said to the servant, "Why are you bent upon
spoiling my clothes today?"
He said to me, "Where do you live?"
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3. Models OR Helping Verbs

Models, Helping Verbs, Auxiliary Verbs & 81a & ST Verb &
TqTer feTent ey ST § TeTaar hd & | Models & YR & &l & —

1.

Primary Models—

(i) Be =be, is, are, am, was, were, been, being etc.
(i) Do=Do,does, doing, done, did etc.

(i) Have=have, has, having, had etc.

Auxiliaries Models—

Will, shall, would, can, could, might, may, must,
should, ought, dare, does not, used to, need, need not
etc.

Main features of Models
¥ @9 action Y ability, power, permission,
request, possibility, willingness e # =7e & © |
-
1. May | comein sir? (Permission)
2. It may rain in the evening. (Possibility)

T g&T main verb & TT YA 81 & T foh SThal 7 |

3 9T subject & number, gender, person & g THTT
&l 92T & | 9x=g primary helping verb &t & a9+ 3R
THIE & TR €9 & & |

T AT verb ¥ first form T 21 YT BT & U=y used
3T ought & T to infinitive T TFFT BT S |

Uses of Models

1.  Shall-

(1)

(2)

Tg first person & subjects (I 3T we) & drer future
indefinite tense T SeRT HIAT & ST —

I shall see him tomorrow.
We shall serve you tea tomorrow.

First person @ @Ter question § TEY T 26T WY & fog
THHT YA fohaT ST & | ST —

Shall | fetch a doctor?
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(3) Second @R third person & subjects (you, he, she, it,
they) & &r&r command, promise 3fiX threat @i =T
FATS | ST—

I say you shalldoit. (Command)
You shall get a car if you stand first. (Promise)
He shall be punished for his misbehavior. (Threat)
Will-
(1)  Second person and third person @& subjects (you, he,
she, it, they) & @1 simple future tense e HIAT &
-
He will leave for Delhi tomorrow.
(2) First person & subject & 1 certainty, promise 3T
willingness e &idT & S8 —

| will see the picture next week. (Certainty)
I will give him a warm reception. (Promise)
I will help you in this matter. (Willingness)

(3) First person & subjects & T threat a1 determination
ZSTraT & S —

I willteach you alesson. (Threat)
I will find out the truth all costs. (Determination)
Should-

(1)  Past® Future @ Yehe HT & ST —
He said that you should report for duty on Friday.
(2) Dutyarobligation gsriar & & —

You should help the poor. (Duty)

You should keep your promise. (Obligation)
(38) Advice or suggestion & e HIT & Aq—

We should obey our elders. (Advice)

You should work hard to pass the examination.
(4) Lestd ITFT SERT The AT & ST —
Walk slowly lest you should fall. (Caution)
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You should work hard to pass the examination.
(Suggestion)
(5)  Supposition HEIT BT ST B B [T TE—
Should you go to the market to bring a pen for me.
Would-
(1) Indirect speech # future tense @l past § e HT &
ST—
The teacher said that he would punish the naughty
students.
(2) Pasthabit ! e HaT & JTT—
He would go out for a walk after dinner.
(3) Polite, request sl ey HIAT & T —
Would you take a cup of tea?
(4)  Unreal condition &Y =ZeT T & S8 —

Would that | were rich!
Practice Exercise No. |
Insert shall or will whichever is correct—

(1) Nobody........... touch it without my permission. (shall)
(2) 1o learn English and nobody ............. stop
me. (will, shall)
(3) Noneofyou.......... leave the housetftillitis tidy. (shall)
4) o, help you as for as possible. (will)
5) We...oooiiee fightto the last. (will)
Insert should or would whichever is correct—
(1) e you come across him bring. him home? (should)
(2) Iflwereyou,l............. notbehave likethat.  (would)
(3) Heaskedmewhatl............. dothan. (should)
(4) You.......... run fast, you will catch the train.  (should)
(5) Nooneknewwhetherhe........... comeornot (would)

Can- Preable to aTknow how to &1 62 3T &

(1) Power 3T ability T e T & ST —

He can helpyou if he likes.
| can speak English fluently.
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(2)  Possibility srerRT ar & & —
Anyone can learn English.

(3) Permission ¥ & foTT 38T THRT 21T & S8 —
You cansit here.

(4) Nature () Hr Tt AT & SHH—

He cantelllies.
Could-

(1) Pasttense & power &T ST HIAT & A —
The teacher asked me if | could prepare a chart.

(2) Pasttense ¥ ability & e ST & ST —
He could sing well when he was child.

(3) Pasttense# posibility @l et HTar & FH —
If he had money, he could buy a car.

May-

(1)  Permission @ a7 &= & Sraeen § J{—
May | comein, sir?

(2) Possibility e e & forg FH—
The news may be false.

(3) Purpose &l e i & fogera—
We eat so that we may live.

(4)  Wish or prayer ! Jehe & & forg S —

May you live long!
May God bless you with a son!

Might o1 T fohaT Strar & —

(1)  PastTense # purpose & el & & forg ST —
He worked hard so that he might pass.

(2) Remote possibility (9T @I GBS FHAEAT) B
T B & g ST —
He has not promised but he might come.

(3) PastTense # possibility 37ar permission &l e I
& forg ST —
The captain said that we might play a match.

(Permission)
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10.

The tortoise said that he might win the race.

(Possibility)
Note : — Mightis used in a sentence when more politeness is
shown. As—
Might | use your pen?
Might I make a suggestion?
Practice Exercise No. Il
Insert can or may whichever is correct.
(1) He.oeee. help you if he likes. (can)
(2) Death................. come any time (can)
(3) Heworkshardsothathe......... getgood marks. (can)
4) o not help you in this matter. (can)
(5) Theteacher............. notgrant me leave. (may)
Insert could or might whichever is correct.
(1) Ithoughthe................ be athome. (might)
(2) Mysister............. not go yesterday since she was too
busy. (could)
(3) Thefatherhopedthathisson.......... improve (might)
(4) Hetriedtocrosstheriverbuthe.......... not. (could)
(5) Thedoctorsaidthatl........... take rice. (could)
Must & TE1T febam ST 8 —

(1) Necessary or obligation @Y a2exT & & forg S —

You must run fast to catch the train. (necessity)
We must pay our debts. (obligation)

(2) Completion &Y e HH & forg FF—
You must follow the rules of the road.

(3) Emphatic Advice (STRER &) &I =T & & fag
-
You must tell the truth.

Ought to &7 T2 fear star & —

Moral duty or Social binding & et & & forg Si&—

You ought to serve with a smile.
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1.

12.

13.

ok wbd-~

= © ® N

Need &7 YITT necessity & STHIE & TR B & €T
negative and interrogative aret & fohaT STTaT & S —

You need not stay here.

Need he go there?

Dare &7 & 8 & to venture (Hed &eT) SHBI TIANT
negative and interrogative aret & fohaT STaT & S —

He dare not oppose me.

How dare you say so?

Used to Sl i ST i e BT & oTd —

He used to gotolibrary daily.
Practice Exercise No. Il

.................... they like your proposal. (what, did, had)
You............. wasting your precious time. (are, do, have)
Why .......... you broken my slate. (are, do, have)
Theboys............ not make mischief. (did, were, had)
The parient........... died before the doctor came.

(was, have, had)
................. you go to school daily? (is, do, did)
................. she always help you? (is, does, have)
................. he nottake the test yesterday? (was, had, did)
He...oo..o... writing a novel these days. (is, was, were)
Ifhe............ worked hard, he would have passed.

(had, was, were)
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4. Determiners or Fixing Words

Determiners I ST&% 81 & SiITeh GSIT @l ATEAT B & SR STY
T8 AT & | STH—

1. He wants to be a professor.

2. Thisappleisrotten.

SUIET a1l F he, a, this TH 9 & ST I8 G & & b
feRE noun T YART &3TT & | 1Tk & noun &t Rerfd &t ReR & € |
31: 37 Determiners 3T Fixing Words @ T & JebRT ST & |
1.  Article Determiners—

1. Indefinite Article — A, an
2. Definite Article— The

A &7 9917 39 single or noun (I8 98 vowel & IT consonant &
2N & 9 fopar STrar & Rrest e Rt consonant @ safwr & foram

ST & ST —

1. Abook, acow, agirl,aB.A.
2. Ausefulbook, a European girl, a unique Building
3. Aone eyed man, aone rupee note.

An &1 99T 39 singular noun & g fopaT ST & Rreest sy
voweli.e.a,e,i, 0, udT A & BT & SH—

1. Anapple, anox. an umbrella, aninkpot, an egg.
2. Anhonest man, an hour, an hair, an historical building
3. AnS.D.O.,an M.P,,an M.A.

The T 93T fhet =fe aT AT 39 & forg fomar Strams Sar—

1.  The man who came here yesterday is my elder
brother.
He lost the book | gave him yesterday.
The mangoes in our garden are very sweet.
Bring me the pen lying on the table.
| like the apples of Kashmir.
ThIS is used before common noun in plural. But it is used in
particular sense. As—
1. Students should work hard.

U".-PS*’!\J
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2.  Thestudents of his class are hardworking.

But The is omitted before the name of meals when they are
asked as part of daily routine. As—

1. ltake breakfastat5 o'clock.
2. Demonstrative Determiners—

This, that, these, those

& determiners adjectives ¥ 3R noun & I 9geT Bl I
& ffdse objects &Y 3N Hebe @i & |
This or that &l 99T Singular noun & &1 S{sfeh these 3R
those &l 4T plural noun & T BT ¥ |
This or these feaxit a¥gall =g that 3R those FIadit
TEISTT BT The B & TH—
1. Thispurseis mine.
Thatpurseis here.
2.  Thesebooksareours.
Those books are yours.
3. Possessive Determiners—
My, our, your, his, he, its, their, one's
I possessive case & pronoun g | ¥ singular 3fiX plural &
Tl YT BIhT SeTeh TS ET BT STE B & AT —

My father, our school, your brother, his books, her purse, its
tail, their houses, one's duty.
4. Numeral Determiners—

I Numeral adjectives ¥ Siife T IpR B BT E |

1. Definite Numeral-
One, two, three, first, second, third both etc. 399
ffya e Fr I ST E S -

He has two sons.
Both Mohan and Sohan are absent today.
2. Indefinite Numeral-

Some, many, few, all, several afg | I Stf<fEa T&=T
BT T IS B & T —

Some - =&l # 3HHT 7T T—FW AT B | some H T&
singular noun T plural noun @I YA BT ¥ |
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countable noun & T ZH&T HF a few I1 a small
number EIAT & | 38T 941T simple and interrogative
sentencs § BT | & —

There are some books on table.

Many — &= & many @ 3tsf ¥ —s8d | Many & 41
common noun plural number & YA BT ¥ |
Countable noun 3 |1 29T HTT great number BIdT &
-

Many boys are absent today.

Many a - &< & 3@ 919 § §g0 9| g T8
countable noun singular number & T TAT AT & |
-

Many a student has failed.

Few — (Negative adjective) Not many 35T o9 & U
BT T&AT ST —

| have read few books (F+ Iga &9 T&I® T¢I §)

A Few — (Simple adjective, some, some at least) —
THHT A & FHO ST —

| have read a few books. (F+ & g&i® Tl §)

The Few — 35T T T §&AT 4 & 918 98 G&AT Bl &
ISR

| have read the few books | have.srarfe = g X
uTe § G9! HY 9T © | JEfY 396 &7 B § | SHHT
T4t simple 3T negative sentences & fhaT STaT & |
All -7 979 & g9 | 39 SR plural noun TSI BT &
-

He gave me all the mangoes.

Several —%® T | ST WG & TH B GE&AT | STEH—

This matter will take several months.
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(3) Distributive Numerals—
I distributive adjectives 3 | 3% fpeY af &t a%g AT
R HT AT BT S |
Each — gqar yaT AfYaa g § § yads & fog far
ST & ST —
Each boy plays agame.
Every — 3Ha&T 9T & 9 S8 —
Every man dies.
Either — 3T § § P12 off S —
Either book will do.
Neither — 3= # & &g HY 787 Sl —
Neither of the two statements is true.
5. Quantitative measonable Determiners—
Any, no,much, more, little 3T1f& adjective of quantity ¥ | g9
TE B! AT HT AT BT S |
Any — 3HHT H1T & —FH IT HIE | THHT TIRT negative 3K
interrogative sentences # ferar ST & | S —

He has not solved any question (Negative sentence)
Have you any problem? (Interrogative sentence)
Note —

Notany—-no

Never use no with any.
Itis wrong to say that | bought no any apple.
We should, therefore, say that | have bought no apple.

Much —3HHT ATe & —F8d AT I8 AT I KT Hl & T8 —
There is much milk in the bottle.

More — 3! |1 & — TR 31feeh of greater quantity. As—

You have to putin more labour.

Less — 31 31 & —31ed AT 7 in a small degree. As—

He devotes less time to his studies.
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Little — 39T 31¢f ¥— not much = negative adjective. As—
There is little hope of his success.

A little — 39&T W@ ¥—A small quantity = affirmative
adjective. As—

Alittle knowledge is a dangerous thing.

The little — 38T 31ef 3—Not much but all that. It implies two
statements one negative and other affirmative. As.

I have spentthe little money | had.

Note : It means that | did not have much money and | spent
all of it.

Practice Exercise

Fillin the blanks with suitable determiners—

1.

SN

People gazed at me as if | were ........... cunning
animal. (some, any, much)
They hadtomake....... expectation in my case. (a, an)
Ileftitalonefor.......... days. (little, a little, a few)
Not .......... person should was going to know what my
plans were. (a,an)
My assistant has been trained to handle .............. kind
ofroad engine. (any, somellittle)
The universities have ......... to teach in the modern
world. (many, more,much)
Letusbeclearabout........... natural objects.
(our, ours, we)
Wasthese............. substance in these dreams?
(some, any, little)
Shetookboth............ handsinhand. (my, mine, me)
[ SIS — centreof .......... universe. (as, an, the)
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5. Subject —Verb Concord
or
Subject — Verb Agreement
1. Definition — A verb must agree with its subject in
number and person. But it is often seen that the verb is made to
agree in number with a noun near it instead of with its proper
subject on account of "Error of Proximity". As—

The quality of the mangoes was not good.

Two or more singular noun or pronouns joined by and
require a plural verb. As—

Gold and silver are precious metals.

Note : But if the nouns suggest one idea to the mind or refer
tothe some person or thing, the verb is singular. As—

The novelistand poetis dead.
2. Words joined to a singular subject by as well as with,
together, addition to and not etc. are parenthetical. (ITEf,

319ee) The verb should, therefore, be used in the singular. As—

Hindi as well as Sanskrit was taught in this school.
Scooter in addition to some ornaments was stolen.

3.  Two or more singular subjects connected by or nor
require a singular verb. As—

Our happiness or our sorrow is largely due to our own
actions. But when one of the subjects joined by or nor is plural. the
verb must be plural and the plural subject should be placed
nearestto the verb. As—

Neither the Chairman nor the Directors are present.

But what the subjects joined by or nor are different persons
the verb agrees with the nearer as either he or | am mistake
mistaken. As—

He is mistaken orelse | am.

4. Either, neither, each, everyone, many, must be,
followed by singular verb. As—

He aksed me whether either of the applicants was suitable.

5. Two noun qualified by each or every, even though
connected by and require a singular verb. As—
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Every boy and every girl was given a packet of sweets.

6. Some nouns which are plural in form, but singular is
meaning, take a singular verb. As—

Mathematics is a difficult subject.

7. Means and pains take either in singular or plural verb
but construction must be consistent. (3{%) As—

All possible means have been tried.

The means employed by you is sufficient.

Note — In the sense of income, his word means always takes
aplural verb; As—

His means are ample.

8.  Some nouns which are singular inform but plural in
meaning take a plural verb; As—

According to the present market rate twelve dozen cost one
hundred rupees.

9. None though properly through singular generally
takes aplural verb; As—

None are so deaf as those who will not hear.

10. Acollective noun takes a singular when the collection
is thought of as one whole, plural verb when the individuals of
which itis composed are thought of ; As—

The committee has issued its report.

The committee are divided on this issue.

11.  When the plural noun is a proper name for some
simple object or some collective unit it must be followed by as
singular verb; As—

The U.S.A. has a big army.

12.  When a plural noun shows some specific quantity or
amount considered as awhole, the verb is generally singular : As—

One hundred paise is equal to one rupee.

13.  When plural noun comes between a singular subject
and its verb, the verb is often wrongly made to agree with the
nearest plural noun instead of with the nearest plural noun with the
real subject we should guard against the error and say; As—

Each of the boys was given a prize.
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Practice Exercise No. |

In each of the following sentence supply a verb in agreement with

its subject—

1.

2.
3.
4

10.

The boy divided in the opinion. (is)
No news good news. (is)
The cost of all these articles risen. (has)
To take pay and then not to do work

dishonest. (is)
The accountant and the cashier
absconded. (have)
A good man and useful citizen passed
away. (has)
The famous jigger and conjurer (magician) too
unwell too perform. (is/was)
Each of suspected man arrested. (is/was)
Bread and butter whole some food.  (is)
There many objections to such a plan. (are)

Practice Exercise No. Il

Fill in the blanks with the correct verb forms choosing these forms
the alternative givenin the brackets.

1.

2.
3.
4

o o

10.

One ofthem notknownto him. (his, have)
Mathematics my favourite subject.  (is, are)
The U.S.A. arich country. (is, are)
The committee decided to raise the
subscription. (has, have)
The cost of all articles risen. (has, have)
Not only he but also his children gone to
Delhi. (has, have)
Anumber of books missing from the library.
(is, are)
Avariety of subjects taughtin this school.
(was, were)
The teacher with his students presentthere.
(was, were)
The box with all its contents missing. (is, are)
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6. Non-Finites
OR
Infinite, Gerund and Particle
Definition—
The infinite gerund and participle are called non-finites
which have no subject, no tense and accept no model.

Non-finite fFr=feriad i TR & &I & —
(1) Infinite
(2) Gerund
(3) Participle
I- Infinite

Infinite =T & noun adjective IT adverb T &R AT & 3R
verb & first form & 98 T & ST & | SE—
To play, to paint, to run, to go, to say etc.

Infinite fFRr=ifoifad T TpR & BIA & —

1. Simple infinite or noun infinite
2. Gerundialinfinite
1. Simple Infinite

&7 infinite T 9T noun T Sif BT & | ST simple Infinite
a1 Noun Infinite #&d & | 389 f=faRad &9 & yar T & 9aar o |

1. Asasubjectofaverb
To erris human.
2.  Anobjectofaverb
The brave do not fearto die.
3.  Ascomplementofaverb.
This houseistolet.
4.  Anobjectofapreposition.
I had no choice but to obey him.
5. Case in opposition to a noun or a pronoun.
Itis my habit to sing daily.
l. Gerundial Infinite

37 infinite T YT adjective a1 verb @ Hifq &1 & S/
Gerundial Infinite Faa & | 39T fFiferRad &9 § yRTEaT s |
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1.

Modified averbas
(i) Hecametoseeme. (Purpose)
(i)  Weeattolive. (Cause)

= g1 H infinite T 9T purpose AT cause Jehe HidT & |

2.

Qualifies a nouni.e. noun+infinite.
Please, give me some water to drink.

¥ infinite T noun & fISIaT Iehe BT & |

Qualifies an objective i.e. adjective + infinite.
| am glad to hear of your success.

=&+ infinite T adjuctive & frSTeeT Jehe BT & |

Qualifies a sentence; as
Tobefrank, | hate idlers.

ZGH infinite ETXT ATeRIT &I fITSIAT Yehe 8K & | I8 | have
idles @I qualify HXAT & | SHHT &I AT § Hig G
&l 81 |

To infinite without 'to’
TEfY infinite T {9 A&7 to & qenfy fFeferRad srawemse &
infinite fS=T to & gAFT BT & S8 —

1.

2.

After model auxiliaries, as—

| can lift this box.

After the word like—near, feel, see, watch, let, make,
please, help etc.  heard her song.

After 'but' STafes but @t Sref srfafRe &t |
He did nothing but talk.
After some expressions 39 had better, rather than,

had soon, would rather etc.
He has better stay athome.

Some other uses of the infinites

1.

With 'Too'and 'Enough’

He is too honest to accept bribe.

He is old enough to choose his career.
Toreplace a Relative Clause

He gave me a book which | could read.
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He gave me abook toread.
gfe infinitive only & ST Sd @ I8 e (disappoint-
ment) e ST & ST —
He wentto the library to find it closed.
To combine sentences into one.
He is very old. He will not get this job.
He is too old to get this job.
Practice Exercise No. |

Complete the following sentences by using a suitable
infinitive with the help of the verbs given in brackets.'

1.

NN

9.
10.
Answers —

The patientis too weak about. (walk)

fault with otheris not good. (find)
My habitis daily. (ride)
He came to my house me. (congratulate)
You need not there. (go)
This wateris notgood . (drink)
He had no choice but me . (obey)
Sherefused her mistress. (obey)
I heard her . (cry)
He saw me : (go)

1. towalk, 2. to find, 3. to find, 4. to congratulate 5. to come,
6.todrink, 7. to obey, 8. to obey, 9.to cry, 10.to go.

Il. Gerund

Gerund & verbal noun &&d € a1 I8 a1 & noun &7 &/

AT & ST verb i first form + ing @ & ST & | & —
going, reading, walking, smoking, drinking a2 |

Use of Gerund
As asubject
Walking is a good exercise.
As an object
He likes reading poetry.
As the object of preposition.
| am tired of waiting.
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Note :

1. B srRemeit & Gerund @ simple infinitve & &R
simple infinitive % Gerund & & ehd & | S —
Smoking is not good for health. (Gerund)
To smoke is not good for health. (Simple Infinitive)

2. Possessive Pronoun (My, our, your, his, her, their
Mohan's) @ qrel @ael Gerund &l 3T BIaT & | S —
| do not mind your leaving early.

3. Proposition & ST& & Gerund &l 3T BlaT & | S —

He was punished for coming late.
4.  Ascomplementofaverb.
His deep pleasure is writing letters.
5.  Ascaseinopposition tothe pronoun'it'
Itis no use weeping for the dead.
Practice Exercise No. Il

Supply a Gerund or an infinite whichever is suitable using
the verbsin brackets.

1. He does notwant with me. (stay)
2. | could not help . (laugh)
3. Doyouwantme the work today? (finish)
4.  Sheburstintotearson the news. (hear)
5.  Shepractices daily. (dance)
6. He prefers tea. (take)
7. lwent him at the station. (receive)
8. I hope good marks this year. (get)
9. He avoids girls. (meet)
10. llike my children nice cloths. (get)
Ill. Participle

Participle &l verbal adjective Wit wad & | @ife g8 verb §
T & ST 919 & adjective T B HIAT S | TE A9 TR BT ET S |
1. Present Participle

Y B B T AT IhS BT & |

(i)  Form-—1stform of verb+ing As reading, going etc.

(i)  Use—zge yam fefifaa @ F &ars |
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As a adjective— Barking dogs seldom bite.

As a subject complement —As- This book is interesting.

As an object complement—As- He left the tap running.

To combine sentences—As
The thief saw the policeman. He run away.
Seeing the poilceman, the thief ran away.

As a absolute phrase—As
It being arainy day, we did not go out.

Note —

1. 9% Y9N ¥ TH noun AT pronoun & fISar e &br
ST & FTEeRT A & 3T <4l & HIs d8 e T81 8T | 39
T & ST & & YFeRT noun or pronoun & a1 firerest
Jg THh phase SAIT & R absolute or adjective
phrase & 19 & JHRT ST 2 |

2.  Present participle &X1 T& & a1l %I combine Torar
ST & e action # g &1 SrHE Y |
2. Past Participle—
ST participle M &1 AT BT Jhe B 34 past participle
Fad & | verb @t firstform +d, ed, t, en, n, ne 3TTfe & —

The tired traveller by under a tree. (Adjective)
3. Perfect Participle—

ST participle T &rd & S1& g8 HIA L& Bl BT 18 B 34
perfect participle H&d & |

Form Having + 3rd form of verb As—

Having finished, having been failed

Perfect participle ZTT Q& & ame™t & combine faT Sirar &
St actions # drerar 7 98 I |

[ finished my work, | went out to play. As—
Having finished my work, | went out to play.
Practice Exercise No. Il
Combine together the following pairs of sentences by using
infinites—
1. He had not even a ten paisa left with him. He could not
buy a loaf of bread.
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5.

Every cricket team has a captain. He directs the other
players.

You must part with your purse. On this condition only
you can save your life.

The robber took out a knife. He intended to frighten the
old man.

| speak the truth. | am not afraid of it.

He had not even a ten paisa left with him to buy a loaf
of bread.
Every cricket team has a captain to direct the other
players.
You must part with your purse to save your life.
The robber took out a knife to frighten the old man.
| am not afraid to speak the truth.
Practice Exercise No. IV

Combine together the following pairs of sentences by making use
of participle.

1.
2.
3.

We metaman. He was carrying a load of wood.

The stable doorwas open. The horse was stolen.
Apassenger alighted from the train. He fell over a bag
on the platform.

He had resolved on a certain course. He acted with
vigour.

The letter was badly written. | had great difficulty in
making out its contents.

We meta man carrying aload of wood.

The stable door being open the horse was stolen.
Alighting or Having alighted from the train he fell over
abag onthe platform.

Having resolved on a certain course, he acted with
vigour.

The letter being badly written, | had great difficulty
making out its contents.
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7. Preposition
A preposition is word placed before a noun or pronoun to

show its relation to some other word in a sentence. As—

| place my hand on the table.
Here if the word "on" is omitted there is no sense. The hand

must be placed on the table or under the table or above the table.
Until some preposition has been inserted the relation between the
hand and the table is not known. As—

1. In and Into — In shows rest and into motion. As—

(1) Thefrogisinthe well.
(2) Thefrogfellinto the well.

2. AtandTo-Atalsoshowsrestandto motion. As—

(1) Students are atthe roof.
(2) Students are going to the school.

3. On and Upon — On also shows rest and upon shows

motion. As—

(1) Thebookisonthetable.
(2) Ratisuponthetable.

4. Onand Over-0On shows touching and over un-touching
(1) Theturbanis on my head.

(2) Thesunisovermy head.

5. AtandIn—Atis used before a word that denotes as small
place or a point of time, where as 'In' denotes larger places
over a period of time. As—

(1) Helivesatavillage.
(2) HelivesinDelhi.
6. In and Within — In shows at the end of given period and
within denotes before the end of a given period.As—
(1) Hewillreturnin aweek. (atthe end of)
(2) Hewillreturn within a week. (before the end of)
7. After and In — After is used for past tense and in for future

tense. As—
(1) Hecame after aweek. (PastTense)
(2) Hewillcomeinaweek. (Future Tense)
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10.

1.

12.

13.

14.

By and With — By relates agent or doer and with instrument.
As—

(1) This bookis written by me with a pen.

(2) This book is written with a pen.

Since and for — Since relates point of time and for period of
time. As—

(1) Hehasbeenworking here since 2 P.M.

(2) Hehasbeenworking here for many years.

By and From — They relates to point of time. As—

(1) Hemustbe back by four o'clock.

(2) Heworkedfrom sunrise to sunset.

Before and For — Before is used in negative and affirmative
sentences alike to donate a point of future time. For is used
in negative sentences to denote a period of future time. As—

(1) Ishallbe there before six o'clock.

(2) Ishallnotbe there before six o'clock.

(2) Ishallnotbe there for an hour.

Beside and Besides — Beside means by the side of and
besides means in addition to. As—

(1) Heissitting beside the tree.

(2) Hewas presentthere besides me.

At, in, on — At denotes point of time whereas in denotes
period of time and on a specific day.

(1) Hesangat5P.M.

(2) HestayedinKashmirin March last.

(3) IsawhimonMonday last.

Till, To—Tillis used for time, To for place. As—
(1) Heslepttill 10 o'clock.

(2) Hewalkedtothe end of the street.

Note —

(1) AP AR 5™ B gt & Ty bt (forbid Y BIsH?) &
qrer from &I YA BT S | S —

Prevent from, chide from, hidden from, obstruct from,
prohibit from etc.
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3G STfaRerT STST &1 AT 1ST T & oredt 7 off | 89—

Abstain from, refrain from, desist from, discourage
from etc.

2. yfafa & ordf ar ar<al & 91g for SMATS | SH—

Famous for, notorious for, renowned for, remarkable
for.

3. M ud 9T & Ui & 91 919 of ST1aT & Sd—

Proud of, vain of, ambitious of, sure of, certain of,
boast of, envious of, confident of, greedy of etc.

4.  IEY B STl A TGN B YA to BT FART ST B |
Sa—
Addicted to, accustomed to, used to, given to etc.

5. U & ofelt ATl STET & g9ETd 9T at Bl JAET ST §
-
Astonished at, surprised at, amazed at, startled at,
perplexed at, alarmed at, wondered at etc.

6. afad 8 & ot AT A=K & LA UT: of STIAT & | ST —

Deprived of, devoid of, destitute of etc.

7. Generally prepositions are not used against the
following words. As—
1. Resemble, 2. Resign, 3. Love, 4. Fear, 5.
Investigate, 6. Pass, 7. Order, 8. Obey, 9. Inform, 10.
Sign, 11. Combat (to fight, to struggle), 12. Bonefitted,
13. Perbades, 14. Reach, 15. Enter. As—

Practice Exercise No. |

He passed his B.A. the age of twenty. (at)
The students are sitting the benches. (on)
My brotheris the U.S.A. these days. (in)
I shall see him the 10th of January. (on)
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He came back India 1980. (in)

He will be admitted to school Monday. (on)
Heis firm his openion. (in)
The carjumped the table. (upon)
Come and sit me. (besides or by)
I have three other coats this. (besides)
Practice Exercise No. |
He caught me the car. (by)
Krishna has been playing morning. (since)
| paid the money instalments. (by)
Ithas been raining midnight. (since)
He reached there train. (by)
Mohan will start work the 15th June. (from)
He writes a letter pen. (with)
Distribute these sweets twobrothers.  (between)
He want to see the picture his sister. (with)
The moon and the starsare shining____ theearth.  (over)
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8. Sentence Connectors
OR
Sentence Linkers
OR
Synthesis
&1 a1 a1 ¥ Sifires simple sentences &1 SiiseR T & simple,
compound or complex sentence SSTHT synthesis H&aTar & | STd:

synthesis is the opposite of analysis in new sentence — Simple,
compound and complex.

I. Simple Sentences
And & 91T BT
Type |
Rule 1
gfe &1 el & subjects SET-3TeTT & Y predicates FH
1 T subject @I and SgHT predicate BHaw Th & IR TINT fHaT
ST & ST —

Mohan cannot read English. Sohan cannot read English.
Mohan and Sohan cannot read English.
Rule 2

gfe <1 a1t % objects SEIT-ST@T & aF &Hi objects & and
g g ® | SE—

He reads Hindi. He reads Sanskrit.
He reads Hindi and Sanskrit.
Rule 3

i TR o § Ust a1 & BT noun & fIQTSdT S AT
adjective 31T &1 aT adjecitve + noun T a1 &Y T ar | Sa—

| drink water. The water was cold.
| drink cold water.
Type Il

Infinite & T &0
gfe aredt | infinitive & TT SE STgAM, T, fofer <@ & |
S5

(296 )



1. I shall meet you. | shall discuss the matter.
I shall meet you to discuss the matter.

2. He had no money. He could not pay up his debt.
He had no money to pay up his debt.

3. He has two daughters. He must getthem married.
He has two daughters to get married.

4. I have some duties. | must perform them.
I have some duties to perform.

Gerund or preposition with noun & 93T Z1_7

Rule — Also & 1 9 besides, still & I 9 inspite of X
otherwise & ¥ 9X But for eiaT & | SIE—

1. He made a promise. He keptitalso.
Besides making a promise, he keptit.

2. He is veryrich. Still he is not happy.
Inspite of his being rich, he is not happy.

Participle & 3317 &0

Rule 1. — afe g« a1 # is, am, are, was, were & T&T &1 al
I T 9T being &7 YT fhar e & | S —

1. He is poor. He cannot pay his fees.
Being poor he cannot pay his fees.
2.  Itwasafine day. We went out for a picnic.

Itbeing afine day we went for a picnic.
Rule 2. — Ifd g&x e & figam 418 (Y A1 98t e @&
subject T &2 3HD verb @7 1st form+ing & g8 39 & | S —

He saw a snake. He raised a hue and cry.
Seeing asnake heraised ahue and cry.

Rule 3. — 3¢ g&X action & el 7 418 S1Q 1 Y&t A1 &
subject T &2t Having+verb @t 3rd form &7 JT &1 & | S&—

He finished his work, he went to the market.
Having finished his work, he went to the market.
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Rule 4. — g 41 ame} # subjects STAT-STAT & ST gEX
action # g off 7 91€ ST <7 Active voice & Having+been+Verb
@t 3rd Form &1 AT 8T & | Sy —

1. The sunrose. The fog disappeared.

The sun havingrisen, the fog disappeared.
2. Theletter was written. | wentto bed.

The letter having been written, | went to bed.

Noun or phrase in apposition g1

Rule 5. — ¢ g&X a1eRr # q&ei a1 & fehdl noun &t detail &
T & o7 Ueh a1 H subject 3N verb — is, are, am, was were &l
&Y noun & detail &Y THET Y AT AT e | S —
Chandigarh is a flourishing city. It is the capital of both
Punjab & Haryana.
Chandigarh the capital of Punjab & Haryana is a flourishing
city.
Adverb or Adverb phrase & J31T a1

He can speak English. He is very fluent in his speech.
He can speak English fluently.
Practice Exercise |
1. Combine by using And
1. Ram attended the marriage. Sham attended the
marriage.
Ram and Sham attended the marriage.
2. Mohan is helpful. He is generous.
Mohan is helpful and generous.
2. Combine by using Infinitives
1. He cannot afford a motorcar. He is too poor.
He is too poor to afford a motorcar.
Ram and Sham attended the marriage.
2. | speak the truth. | am not afraid of it.
| am not afraid to speak the truth.
3. Combine by using Gerunds or Preposition with Nouns
1. I have examined the statement. | find many errors iniit.
On examining the statement | find many errorsiniit.
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2. He was rude. | took no notice of it.
| took no notice of his rudeness.
4. Combine by using Participles

1. | was walking along the street one day. | saw a dead
shake.

Walking along the street one day, | saw a dead snake.
2. He was overpowered. He surrendered.
Being overpowered, he surrendered.
5. Combine by using Absolute Phrase

1. It was a very hot day. | could not do my work
satisfactorily.

It being a very hot day, | could not do my work
satisfactorily.

2. His house has been burned down. He lives in hotel.
His house having been burned down, he lives in hotel.
6. Combine by using Noun or Phrase in apposition
1. The cow provides milk. Milk is valuable food.
The cow provides milk, a valuable food.

2. Geoffrey Chaucer was bornin 1340 A.D. He is the first
great English poet.

Geoffrey Chaucer, the first great English poet, was
bornin 1340A.D.

7. Combine by using Adverbs or Adverbial Phrase
1. He answered me. His answer was correct.
He answered me correctly.
2. He admitted his error. He expressed his regret.
He admitted his error regretfully.
Practice Exercise Il
Combine the following miscellaneous sentences
1. Homer was a great poet. He was born somewhere.
Nobody knows where.
2. He goes to school. He wishes to learn. He wants to
grow up honest, healthy and clever.
3. Lord Ripon was a famous Viceroy. He was a man of
broad and liberal views. He was a benefactor of India.
He is affectionately remembered in this country.
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9.

10.

Answers
1.
2.

3.

The water had boiled. The tea was made. The food
was ready. The table was spread. They sat down to
eatand drink.

He deserves my thanks. He found my purse. He
returned it to me. He took nothing out of it.

His hopes are high. His superiors are pleased with
him. He is justified in hoping.

He rode for hours. He did not strike his horse. He did
not spurit.

| have some advice. | must give it to you. | must
impress it strongly upon you.

He told a story. It was about a man. The man had great
strength. He was afamous warrior.

He came to Bombay. He wished to see his father. He
had some business to settle.

Nobody knows the birth place of the great poet Homer.
He goes to school to learn and grow up honest,
healthy and clever.

Lord Ripon, a famous Viceroy, a man of broad and
liberal views and a benefactor of India, is
affectionately remembered in this country.

The water being boiling, the tea being made, the food
being ready and the table being spread, they sat down
to eatand drink.

He deserves my thanks for having found my purse
and returned it to me without taking anything fromiit.
His superiors being pleased with him, he is justified in
having high hopes.

He rode for hours without striking his horse or spurring
it.

| have some advice to give you and impress strongly
upon you.

He told a story about a famous warrior of great
strength.
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10. He came to Bombay to see his father and settled
some business.

Il. Compound Sentences
Co-ordinate conjunction &I F&™aT & simple sentence &I TSHT
compound sentence S WIAT & | 39% SIfafRed co-ordinating
conjunction IR Y& & B & f79% & compound sentence SATY
%t fafere fafert Feafafea 8 |
1.  Cumulative Conjunctions
1. And g
| camein. He went out.
| came in and he went out.
2. Both-and g1
He s intelligent. He is hardworking.
He is both intelligent and hardworking.
3. Aswellas @@
He is foolish. You are foolish.
He as well as you is foolish.
Not — 5T as well as & & subject I & d verb g2
subject® STTAR AT S |

4. Not only -but also

Games are good for the bodies. Games are good for
the mind.

Games are good not only for the body but also for the
mind.

Note —Not only - but also & JITT # verb T&X subject &
SIER AT ST 6 |
5. Nolessthan

He is guilty. You are equally guilty.
You no less than he are guilty.

Note — No less than & 9aIT | verb 9a5 subject &
STAR AT TS |
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Alternative Conjunctions
Either - or, neither-not, otherwise, else & 93T &}T

1. Either-oraa

Sirhere. Go away.

Either sithere or go away.

He may be a fool. He may be a shrewd man.
He is either afool ora shrewd man.

2. Neither - not g1

1. He must weep. He will die.

He must weep or he will die.
2. He mustwork hard, he will fail.

He must work hard otherwise he will fail.
3.  Runfast. You will miss the train.

Run fast else you will miss the train.

Note - or, else, otherwise & 31t T AT H HIg AT
ST =& Bie |
Adversative Conjunctions
But, still, yet, however, never, only, while, whereas @& ¥
ana

He is intelligent, he is not hardworking.
He is intelligent but he is not hardworking.

2. Stillaryetara

Heisrich. He is not contented.
He isrich, yet (still) he is not contented.

3. However g1

He did not work hard. He passed.
He did not work hard, however, he passed.

4, Never the less g1

He isrich. He leads an unhappy life.
He isrich, neverthe less, he leads an unhappy life.

5. Only g0

Go where you like. Do not stay here.
Gowhere you like, only do not stay here.
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While arwhereas a1

Good boys work hard. Bad boys waste their time.

Good boys work hard while (whereas) bad boys waste
theirtime.

4. lllustrative Conjunctions
Therefore, so, far than, hence & T3 T &RT

1.

Therefore st

You are honest. You are respected.

You are honest, therefore, you are respected.
So &

He did not work hard. He failed.

He did not work hard, so he failed.

For arr

I will die someday. Allmen are mortal.

| will die someday, for all men are mortal.
Then T

Itistimeto go. Let us start.

Itis time to go, then let us start.

Hence @1

Itis getting late, we must rush to school.

Itis getting late hence we must rush to school.

5. Continuative Sense
who=and he, which=and it, when = and then, where=and

here & I T 1T

1.

2.

He killed the poor dog. It was a cruel act.
He killed the poor dog, which (and it) was a cruel act.

They will go to Ambala. They will attend a marriage
there.

They will go to Ambala, where (and there) they will
attend a marriage.

Practice Exercise Il

Combine the following simple sentences into compared

sentences.
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10.

He does well. He is nervous at the start.
The way was long. The wind was cold.

He is foolish. He is also obstinate.

lamin the right. You are in the wrong.

The paperis good. The binding is very bad.
He was fined. He was sent to prison.

You may be wrong. Ram may be wrong. You cannot
both be right.

Itis raining heavily. | will take an umbrella with me.
AisequaltoB.Bisequalto C.Aisequalto C.

Make haste you will be late. There is no other train till
midnight. That train is a slow one.

He does well, only he is nervous at the start.

The way was long and the wind was cold.

He is foolishand is also obstinate.

laminthe right but you are in the wrong.

The paperis good but the binding is very bad.

He was not only fined but also sent to prison.

Either you or Ram is wrong and you cannot both be
right.

Itis raining heavily, so | will take an umbrella with me.

AisequaltoBand Bisequalto C and, therefore, Ais
equalto C.

Make haste or you will be late for there is no other train
till midnight and that train is a slow one.

lll. Complex Sentence

Subordinate conjunctions @ FE@AT & ar 41 &1 § ek simple
sentences &I ST Tash complex sentence SHTAT STTAT ¥ | simple
sentence ¥ & T principle clause T3 TR gEX AT &l 3ferd

subordinate conjunction @RI noun clause, adjective clause 3T
adverb ¥ S& STal |
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Noun Clasue
1. Thatz@
Honesty is the best policy. Everybody knows that.
Everybody knows that honesty is the best policy.
2. Whoz

Someone has stolen my book. | want to know his
name.

| want to the name know who has stolen my book.
3. Whenz

The train is arriving. Do you know the time of its
arrival?

Do you know when the train is arriving?
4. Wherez

He wentaway somewhere. | don't know this.
| don'tknow where he went away.

5. Whatgr
He is doing something. No one knows it.
No one knows what he is doing.
6. Ifg
Could I depend upon my friend? | did not know this.

| did not know if | could depend upon my friend.
Il. Adjective Clause

1. Pronoun|, we, you, he, she, they g1

I know the boy, He stole your pen.
I know the boy who stole your pen.

2. Pronoun my, our, yours, his, her, their 10

I metaman. His leg was broken.
I meta man whose leg was broken.

3. Pronoun-it, they 3R I&I3T & &I+ TX

| want a watch. It must show the time.
| want a watch, which shows the time.
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Here, there & I 1Y

This is the place, we met yesterday.

This is the place where we met yesterday.
Thend &9 ©

Youth is the time. The seeds of character can be sown
then.

Youth is the time when the seeds of character can be
sown.

Whom g1

My brother has gone to Patiala. You met him
yesterday.

My brother whom you met yesterday has gone to
Patiala.

Ill. Adverb Clause

g unless ERT

You should work hard, otherwise you will fail.

Unless you work hard, you will fail.

RIS since, because, for, as 1T

Sheistrouble. | must help her.

Since (as) sheisintrouble. | musthelp her.

329T9a so that or lest ZIT

He worked hard. He did not want to fail.

He worked hard lest he should fail.

IR a1 YHEg@S so-that, such-that =T

He is rouge. Nobody likes him.

He is such arouge that nobody like him.

gHIgds as soon as, no soon-than, Hardly-when

anT

The thief saw the policeman.He ran away at once.

As soon as the thief saw the policeman, he ran away.
OR

No sooner did the thief see the policeman than he ran

away.
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| reached the station. The train leftimmediately.
As soon as | reached the station the train left.

OR
No sooner did | reach the station than the train left.

OR
Hardly had I reached the station when the train left.
Note — & {1 atadl & St H PIs 3T T8l & T
IR T IS B | As soon as & STRT comma, no sooner
+ did 3R verb #I 1st Form & 1 than Ta Hardly+had
Verb @t 3rd Form & 3 when &7 Y317 8T &

Aslongas, solongas a1
1. Heishere. | shalllook after him during thattime.
| shall look after him aslong as he is here.

2. You are in Delhi. You may stay at mine place
during thattime.

So long as you are in Delhi, you may stay at
mine place.

Note —3 &l & 3712 § hIg ST T8l & |

3.  Till,untilgax
He played and played. It was dark that time.
He played till (until) it was dark.

4. Before or After 11

| reached the hall. The examination had started.
The examination had started before he reached
the hall.

5. Whileg
Sita was singing. At that time her sister was
dancing.
Sita was singing while her sister was dancing.

6. ¥TTga®H wherever 0
You may go anywhere.You are bound to
remember me.
Wherever you go, you are bound to remember
me.
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7. Qfdg=w asif or though g

It mightrain. Itlooks like that.
Itlooks as if (as thought) it might rain.

He screamed in great fright. One might think he
had seen aghost.

He screamed in great fright as though (as if) he
has seen a ghost.
8. JW-Igd® so-as, as-as, then g1
She s notintelligent. You think herto be.
She s notintelligent as you think.
Sitais wise. gitais equally wise.
Sitais as wise as Gita.
Mohan s clever. Sohan s cleverer.
Sohanis cleverer than Mohan

9. =2 fohaer oft & aref # However g

He may run very fast.He cannot win the race.
However fast he may run, he cannot win the
race.

10. fy=Targ@e® Although, though, even if a1

1. Heispoor. Heis honest.
Though he is poor, he is honest.
2. Ibeganlate. | finished first.
Although | began late, yet | finished first.

3.  You may hire a taxi. You cannot reach the
stationin time.

Even if you hire a taxi, you cannot reach
the stationin time.

Note — g7 it & areff # g 3T=X &1 ¥ although ST
though & STRT yet T ST Fehall & U] even if & TR
HO O AT ST |
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11. owig=s Whether-or 31T

You may like. You may notlike. | must help her.
I must help her whether you like or not.

12. FHIYIS since &

He left home two years ago. He has not written
to his father after that.

He has not written to his father since he left
home two years ago.

Practice Exercise IV

1. Combine the following simple sentences into complex
sentences containing noun clause —

1. Heis wrong. | am sure of it.

2. You have deceived him. That was this complaint.
3. He will waste his time. Time is certain.

4, He is a sincere worker. No one can doubt this fact.

2. Combine the following simple sentences into complex
sentences containing an adjective clause—

5. Thetime was 6 o'clock. The accident happened.

6.  You are not keeping good health lately, Can you tell
me the reason?

7. You putit somewhere show me the place.

3. Combine the following simple sentences into complex
sentences containing an adverb clause.

8. Success attends hard work. Failure attends hard
work.

9. He is very old. He enjoys good health.
10. He is rich man. No other man in our community is

equallyrich.
Answers—
1. | am sure that he is wrong.
2 His complaint was that you deceived him.
3. Itis certain that he will waste his time.
4 No one can doubtthat he is a sincere worker.
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10.

The time when the accident happened was six
o'clock.

Can you tell me the reason why you are not keeping
good health lately?

Show me the place where you put it.

Success follows hard work, while failure follows bad
work.

Though he is very old, he enjoys good health.
No other man in our community is asrich as heis.
Practice Exercise V

Combine the following simple sentences into complex
sentences—

1.
2.

10.

Thatis the man. He gave me adog. Iltwent mad.

| wrote the letter. It contained the truth. He praised me
forit.

He took the medicine. He then felt better. It cured his
headache.

He wrote a letter. He wrote it for a certain reason. He
wrote it to his superior. He told me about this.

He stole a book. He had the owner's name written in it.
I was told this. The name was well known to him.

You may like it. You may notlike it. In either case | shall
send you this. Itis my duty to do so.

You have failed.| am sorry to hear it. You deserved to
pass.

You will be allowed to sit for the examination. Your
working hard is condition. The orders are to that
effect. They were issued by the principal.

| heard the news. | went to the hospital. | wished to
discover the extent of his injuries. The hospital is not
far from my house.

You sow in a certain way. You will reap in the
someway. The proverb says this.
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Answers—
1.
2.

10.

Thatis the man who gave me a dog that went mad.

He praised me for writing the letter which contained
the truth.

When he took the medicine, he felt better as It cured
his headache.

He told my that he had written a letter to his superior
foracertain reason.

| was told that he stole a book, in which was written the
owner's name which was well known to him.

It is my duty to send you these, whether you like it or
not.

| am sorry to hear that you have failed, as | think that
you deserved to pass.

The principal has issued orders to the effect that you
will be allowed to sit for the examination if you work
hard.

It is generally true that where there is a will, there is a
way.
The proverb says that as you sow, so will you reap.
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9. Clauses
OR
Cause Analysis
OR
General Analysis
There are three kinds of sentences —

1. Simple Sentences - It is that sentence which has one
subject and one predicate. As —He goes to school daily.

2. Compound Sentence (Double sentence or Multiple
sentence ) — It is that sentence which is made up of two or more
principal or main clauses.

As: Listen carefully and take notes.

3. Complex Sentence — It consists of one principal clause
and other subordinate clause.

As : Everything comes, if a man only works and wait.

Principal Clause Subordinate Clause
Analysis (Definition) —

Breaking up of a sentence into its component parts in order

to show their mutual relationship is called analysis.

ST — AT BT SUANT WIS IHST H AISHL IR ST 7
G ST Analysis HeEATar e |

Clause — aTeT &7 I8 AT fRTEH T subject 3R T finite verb
&1 clause FEATAT & | SE—

He told me that he would help me.

=4 97 # that he would help me # clause ¥ |

General Analysis of Complex Sentences
There are two types of clauses
1. Principal clause or Main clause or Independent
clause.
2. Subordinate clause or Co-ordinate clause or
Dependent clause.

(312)



There are three types of subordinate clauses —

1. Noun Clause - It is group of words which contains a
subject and a predicate of its own and does the work
ofanoun.

2.  Adjective Clause — It is a group of words which
contains a subject and a predicate of its own and does
the work of an adjective.

3.  AdverbClause-itis agroup of words which contains
and predicate of its own and does the work of an
adverb.

1. Noun Clause
How to find out a Noun Clause—

1. SR 31T — Afe 9 & T ey a1 &=l organg e ar
link word (that arf) @1 ot “fe’” femar & ar & noun clause
BRI | S —

I know that Ramis a good boy.

2. Something %Y — 3f subordinate clause & ¥ 9T
something T AT T 31 Sl Heperar &1 dr @ noun clause
Brft |5 -

| know something.
3T SRy fob something TR aTeRT T o1ef TS & | § HB
STHaT & | 37d: Ramisagoodboy nounclause® |

3. Noun Clause — What /= & 3o & forel 2 & | Si—
I know

BN A | ST T8 YT I3 T ST &, A 916 H S aredl
noun clause rft |

Noun clause @& connectives — Who, whose, whom, when,

where, which, what, why, how, that, if whether s |
1.Subjectto averb -

gfe o1 clause fHdT verb & subject & T X 37Tl ® aF @8

noun clause subject to a verb Bt & | I — When he will return is
uncertain.
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(@) (It)isuncertain—Principal Clause

(b)  When he will return — Sub-noun clause subject to the
nounverb'is'

2.Objecttoaverb—

gfe #1g clause are # finite verb & object &1 &< @q & a

g€ noun clause object to the verb el & | S&—

| cannot say what he wants.

(@) lcannotsay —Principal Clause

(b)  What he wants — Sub-noun clause object to the verb
'say’

3. Objectto aninfinitive —

7% B1E clause e # infinite & ST& & 21 3R object T &

% 41 g8 noun clause object to an infinitive BT & | S/&—

I wantto know how far heis right.

(@) Iwanttoknow — Principal Clause

(b) How far he is right — Sub noun clause object to the
noun 'to know'

4. Objectto a preposition—

It #1E clause fRET preposition & T object & & # S

dr a8 noun clause object to preposition &l & | ST&—

Please, attend to what | say.

(a) Pleaseattendto—Principal Clause

(b)  What | say — Sub noun clause object to the infinitive
to'

5. Object to a participle —

gfe g clause fodT «fY participle & a1g 3 3fX object T

1 B T g8 noun clause object to the participle BT & | & —

Hoping that he would be in the park, | went there.

(@) lwentthere—Principal Clause

(b)  hoping That he would be in the park —Sub-noun object
to the participle 'hoping'
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6. Complementto anincomplete verb —

gfe participle clause & 311 § @13 helping verb 1 dT 38 915
& dTel clause @I noun clause complement to an in incomplete
verb FET & ifh 37 clause T JART aref o G e o forg femam
ST S | SE—

Life is what we make it.

(a) Lifeis—Principal Clause

(b)  Whatwe make it— Sub-noun clause
Complement to the incomplete verb 'make’

7.In Apposition to a noun or pronoun —

gfe feT clause &1 94RT fBET noun JT pronoun T ST
TS LA & forg foBam 7T & &1 18 noun clause in apposition to the
noun or pronoun HEATd & | S8 —

The rumour that he has been murdered is false.

(@) Therumourisfalse — Principal Clause
That he has been murdered — Sub-noun clause in
apposition to the noun clause the rumour.

PRACTICE EXERCISE NO. 1
Separate & describe he clauses in the following sentences —

1. Whom the Gods love, die young.

(@) (They)die young - Principal Clause

(b)  Whom the gods love — Sub. noun clause. Subject to
the verb 'die’

2. Do you know when the train will arrive ?

(@) Doyouknow—Principal Clause

(b)  When the train will arrive — Sub. noun clause. Object
tothe verb 'know'

3. He wants to say that he is not to blame.

(@) Hewantstosay —Principal Clause

(b)  That he is not to blame — Sub. noun clause. Object to
the infinitive 'to say'
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(a)
(b)

7.
(a)
(b)

You success depends on how you work.
Your success depends — Principal clause
On how you work Sub. noun clause object to
preposition 'on'
The principal went away saying that he would not talk
to any student.
The principal went away saying — Principal Clause
That he would not talk to any student — Sub. noun
clause object to the participle 'saying'
It seems that she will not come today.
It seems — Principal Clause
That she will not come today — Sub. noun clause
complementto the incomplete verb 'seems’
Itis strange that you should say so.
Itis strange —Principal
That you should say so — Sub. noun clause in
apposition the pronoun'it'.

ll- Adjective Clause

How to find out an adjective clause.
1. STgATE &N — IfE g Hd g9 link word (who, which

when) 3Tfe @1 31ef ST a7 ot fepet A 9% adjective clause 81T S |

I —

I met the man who stole your pen.
2. B I H ST — e principal clause & Sidw & 79 §

S a1 fop| = 3T 1 §i® =it adjective clause B | | know the
man. I8 99 A9 § 35T & [ § I & a7 fhg AfKT HI ST & |
Who stole your pen aTeiT adjective clause ¥ |

3. 3¢ principal clause @7 < ST1= noun/pronoun & dT 39%
§TE 3T a1l clause adjective clause &R |

4. Connectives (1) & & Relative pronouns — who, were,
whome, that, which 3fR as & STG &t & | T&aT —
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—

Noun or pronoun T qgf — Who, whose, whom, that,

which
2. Time When
3. Place Where
4. Reason or clause Why
5. Manner or way How
Such noun As
S —
1. He is the boy who had made a noise.

(@) Heistheboy —Principal Clause

(b)  Who had made a noise — Sub. Adjective Clause quali
fying the noun 'boy’

2. This is the place where | was born.

(@) Thisisthe place —Principal Clause

(b)  Where | was born — Sub. Adjective clause qualifying
the noun 'place’

3. No one knows the reason why he has left the house.

(@) Nooneknows the reason—Principal Clause

(b)  Why he has left the house — Sub. Adjective clause
qualifying the noun 'reason’.

4, God helps those who help themselves.

(a) God helpsthose —Principal Clause

(b) Who help themselves—Sub . Adjective clause
qualifying the noun 'those'

PRACTICE EXERCISE NO. - 1l
Separate and describe the clauses in the following sentences —

1. This is the house where my friend lives.

(@) Thisisthe house —Principal Clause

(b) Where my friend lives — Sub. Adjective clause
qualifying the noun 'house'

2. This is the place where lions live.

(a) Thisisthe place —Principal Clause

(b)  Where lions live — Sub. Adjective clause qualifying
the noun 'place’
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3. I know the reason why he failed.

(@) I'knowthereason—Principal Clause

(b)  Why he failed — Sub. Adjective clause qualifying the
pronoun 'reason’

4. Blessed is he whose cares are few.

(@) Blessedis he—Principal Clause

(b) Whose cares are few — Sub. Adjective clause
qualifying the pronoun 'he'.

lll-Adverb Clause
How to find our an Adverb clause —

1. 3TdTE &7 — IfE Adverb Clause &7 STFdTE & g2 when,
why &7 37ef SISl (safog — ifes ST9-919, F=i-orel, Riaer-sa=r
3Mfe) F frepat af link word aTeft adverb clause R | S&y—

1. lcame when he came.
2. lwentwhen he went.

2. ifh H 3N & I — Jie Subordinate clause &,
%, HEl, [hafey ST=ET ST 3R &1 af a8 Adverb Clause 81°fY | 18 —

| wentwhere he went.

7T F 37 @1 8 f% ag #& T™r S1: g8 Adverb clause ® |
Adverb clause FT 3t@ 35 T AT AT & —

1. Adverb clause of time — T 0T & 3T bd HLT & 3R

when, whenever, as, as soon as, as long as, so long as aTfe § &

ferdY subordinate conjunctions & ST BT & | S —

When the catis away, the mice will play.

(a) The mice will play — Principal Clause

(b) When the cat is away — Sub-adverb clause showing
'time'

2. Adverb clause of place —T& T &l 3T Hebel hHLall & ST
greReTa: where, whenever, whether, when anfe § & et

subordinate conjunctions & ST B & | 1 —
I shall go where he goes.
(a) I'shall go—Principal Clause
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(b) Where he goes — Sub-Adverb clause showing 'place’

3. Adverb clause of purpose — I 3238 Jhe HT & | T&
31fereRax that, so that, in order that, lest 3mfe & & fepelT subordinate
conjunctions & T BIAT & | SI&—

We eat so that we may live.
(@) Weeat—Principal Clause
(b) So that we may live — Sub-Adverb clause showing
'purpose’
4. Adverb clause of reason — J& TaT fh&l "2AT &1 BT
AT ¥ | I8 S1ferehdaY since, because, for, as, that, now that 3Tfe

fehgT subordinating conjunction & ST BT & | & —

He cannot understand itbecause he is dull.

(@) Hecannotunderstand it—Principal Clause

(b) Because he is dull — Sub-Adverb clause showing
'reason’

5. Adverb clause of manner — I& T & &1 STA@ HLET
T | I8 STfiehaR as, as - so, as if, as though according as mfe & &

fee subordinating conjunction & ST BT ¥ | & —

As you sow, so shall you reap.
(@) Soshallyoureap—Principal Clause
(b)  Asyousow—SubAdverb clause showing 'manner’

6.Adverb clause of extent — 7% 9T & &R & The HI &
3R & if¥repaR as for as, so far as & subordinating conjunction
q ACH BT & | ST —

As for as | think, he will not betray you.
(a) Hewillnotbetray you —Principal Clause
(b)  Asforas|think—Sub-Adverb clause showing 'extent’

7. Adverb clause of extent — & T STdt @ 3T Feba BT
¥ | 39 9K &I clause, if unless, provided in case, whether or aTf

fapeT 4§t subordinating conjunction & ST BT & | & —

(319)



If youwork hard, you will pass.
(@)  Youwill pass —Principal Clause
(b) If you work hard — Sub Adverb clause showing
‘condition’
8. Adverb clause of result —35H fha] 19 %7 G AAaT S |
T clause STf¥eaR that & ST Bl & TRy 399 Jad principal

clause # so ATsuch HIFAFEATE | S

He is so poor that he cannot pay his fees.

(@) Heissopoor—Principal Clause

(b) That he cannot pay his fees — Sub-Adverb clause
showing 'result'

9. Adverb clause of comparison —Ig &l T[UI &l J-T T
¥ | I8 Srferea} subordinating conjunction T relative adverb as &
S BT & | S —

Sheis not sointelligent as you think.
(@) Sheisnotsointelligent— Principal Clause
(b) As you think — Sub Adverb clause showing
‘comparison’
10. Adverb clause of contrast — I fohgl ITq & ITL Bl T
HET T | I8 aNferepar though, although, even if, however, all the
same aTfe fdr ot subordinating conjunction & 3TEY &Y & |
-
Although it was raining. | went to school.
(@) lwenttoschool—Principal Clause
(b)  Although it was raining — Sub Adverb clause showing
‘contrast’
PRACTICE EXERCISE - llI
Practice the clauses in the following sentences.
1.As soon as he saw me, he began to weep.
(@) Hebegantoweep—Principal Clause
(b)  Assoon as he saw me — Sub. adverb clause showing
'time'
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2. He will follow you, wherever you go.

(a) Hewillfollow you—Principal Clause

(b)  Whereveryou go—Sub. adverb clause showing 'time'

3. Walk carefully lest you should slip.

(@) Walk carefully —Principal Clause

(b) Lest you should slip — Sub. adverb clause showing
'purpose’

4.1am glad that you have passed.

(@) lamglad—Principal Clause

(b) Thatyou have passed — Sub. adverb clause showing
'time'

5. He spoke as ifhe had gone mad.

(@) Hespoke—Principal Clause

(b)  Asif he had gone mad — Sub. adverb clause showing
'manner’

6.As for as | remember, she will be sixteen next month.

(@) She will be sixteen next month — Principal Clause

(b) As for as | remember — Sub. adverb clause showing
‘extent’

7.1shall be let you go provided you speak the truth.

(@) Ishallbeletyougo—Principal clause

(b) Provided you speak the truth — Sub. adverb clause
showing 'condition’

8. lam sotired that | cannot work any more.

(@) lamsotired.—Principal clause

(b)  That | cannot work any more — Sub. adverb clause
showing 'result’

9. Heis stronger than | am.

(@) Heisastronger—Principal clause

(b)  Thanlam-Sub. adverb clause showing 'comparison’

10. However hard he way work, he cannot pull.

(@) Hecannotpull- Principal clause

(b) However hard he may work — Sub. adverb clause
showing 'contrast'
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PRACTICE EXERCISE - IV

Mention the clauses in the following sentences and check with the

1.

o

© N o

9.

10.
Answers —

1.

given answers —

There is no fooling with life, when it once turned
beyond forty.

| hope to convince you that you complaints have not
real case.

The chief thing that Wycliff and his friends achieved
was a translation of the Bible into English.

Men fears death as children fear to go to in the dark.

It is common plea of the faint hearted that success
depends mainly on luck.

Tellme where is fancy land.

Ol'never say that | was false of heart !

Few and short were the prayers we said.

| am content with what | have.

I am monarch of all | survey.

There is no fooling with life — Principal Clause

When it is once turned beyond forty — Sub. adverb
clause showing 'time'.

I hope to convince you — Principal Clause

That your complaints have not real case — Sub.
adverb clause showing 'convince'

The chief thing was the translation of the bible into
English —Principal Clause

That Wycliff and his friends achieve — Sub. adjective
clause qualifying 'thing'

Men fear death — Principal Clause

As a children fear to go in the dark — Sub-Adverb
clause of manner modifying 'fear’

It is common plea of the faint hearted — Principal
Clause

That success depends mainly on luck — Sub-noun
clause of apposition to it
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10.

Tell me —Principal Clause

Where is fancy land — Sub noun clause object of 'tell’
O!'never say — Principal Clause

That | was false at heart — Sub-noun clause object of
'say
Few and short were the prayers — Principal Clause
(Which) we said — Sub. adjective clause qualifying
'prayer’

| am content with — Principal Clause

What | have — Sub-noun clause object of 'with'

| am monarch of all — Principal Clause

(That) I survey — Sub. adjective clause qualifying 'all’
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10. Articles (399g)

‘The', 'A’, 'An' are adjectives which are also called Articles.
'The' is a definite article (Ff¥aamasi® 39u=) because it points to a
particular person or thing. 'A' and 'An' are indefinite articles
(srfafeaaresfs Suue) because as these do not point to a particular
person or thing.

A, An and The 3 9T 31T9es forg =13 &1 § | Sl @ea 9979
fSTeTent & STU&T el &Y Fobdl Ud & I & | [l &1 @ &7 el a9

TH! P TR HETAYO! HIHHT Bl & | fhel 3UE & T 9T TEK 3U9S
T JANT HX I BT STafar oref & soma gaw oref it ey &1 |ebalt
TS -

| like French — W3t Sher \TST ST<e8l il & |

| like the French — 9=t sha @1 3726 @ & |

l. Use of ‘A’
1.  Before adjective when it occurs before noun
As—Ramais agood boy.

2. Inthe sense of one.
As —He has a (one) book.
3. In the sense of certain.
As—lliveinacertainvillage.
4, In the sense of any, when a person or an animal

represents a class.
As —Adog (the whole class) is a faithful animal.

5. Tomake acommon noun of a proper noun.
As—Rama came to save us.

6.  Words beginning with the sound of consonants.
As—Abook,Apen, Abox.

7. Before words which begin with a consonant sound.
As —A University, A European, A useful thing, A one
rupee, Aone eyed man etc.

8. Aand An are to be used nouns that are singular but
'"The'is used with both singular and plural nouns.
As—I| saw a straw in an inkpot.
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9. Remember that 'A' is used with all those words that
start with consonants with them and 'An' is used with
those that start with vowels a, e, i, o, u and words
starting with but something like a etc.

As—apen, afly, an elephant, an owl, an eye etc.

Fafq 39 singularnoun & 4 ST silentH & ST & |

As — An honest man, an hour, an hotel, an historic
building etc.

Note — a/an &1 YT Tehada O H1 & a1 Bl & |
3Jare’l — a book, an apple, an egg, a car

(©R & g& BN a1 81 Sfoeh) W 519 SR F L& & are
&} & AT an H YA fohar ST 5, SH aXE (TS & JE Bl ard
&l Siceh) FoT TUE ST G STCH 8 AT ST% & 91 a &7 F3RT
fopar ST s |1 36 —

egg 3T European ¥ G e & (I @R /) ST 8T E | Wik
I AT H % &, ST4 egg e 9T Bl e § Y& §3AT | European st e
T JE BT | dfhT alan & B &l 39 BT T91 € § Pls e T8/ & |

egg 3 European 39 M1 KT & STaRIT &l JEAT && | 3
ST & START &l FEIAT STAT S |

egg & SR & JEIT T § A @R T BAT 7 |

European & SR &l & G (I T, i o) &
B & | Zaferg egg & @Ter an S European & &1 a ST |

% & 3& — orange and one-way-road

T M1 B gHea O 39 @ § §F o af e off 37 &+ &
STAROT BT JHIATT ST ST & | orange & JE S (I ‘31)
g — orafq =R ¥ 52 & | one-way-road & IR & T T &
arefq =9 § g2 & | 39T orange @ @1 an 4T one-way-road &
1T a ST |

3R Teh THT & Siel <Ry — hour and horse
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T ST T ST i@ § h 56 =i & g2 & | Aot I=amer
B JESAT ST ST & | hour T ISR ‘3T TAT horse T SeaRT
s ¥ JE BT o | TIY hour & &1 an T&T horse & &1 a ST |

SR U sifow g 3@ — M.A. and Man.

T T BT SO @ § m 39 o F g § | AfT MA &
ST & ACH ‘T T ©R F BT & AR Man & ISR &l IRY
T’ g o BT § | 39fe MLAA. & J1 an 3R Man & 919 a

ST |
Il Use of An
Before a word beginning with a vowel sound or silent.
As —An inkpot, An apple, An eye, An image, An orange, An
M.P.,,An M.L.A.,AnS.D.O.,AnM.A.,An hour etc.
As—HeisanM.P.
Heisan M.A.
lll. UseofThe
1. Before referring a particular thing or person.
As —The manwhom | metwas very honest.
2. Before singular number of common noun to show a
whole class.
As —The dog is a faithful animal.
3. Before comparative degrees.
As —This boy is the taller of the two.
4. Before superlative degree.
As—She s the cleverest girlin the class.
5. Before rivers, group of islands and mountains,
oceans, gulfs, name of ship, aeroplanes.
As — The Red Sea, The India Ocean, The Bay of

Bengal.
Exception — U&% 9dq Td 24 & 9 The &1 AT &t
fopaT ST | -

Mount Everest, SriLanka

6.  Before countries or states which are given any title.
As—-The U.K.,The U.S.A,, The Punjab etc.

7. Before the religious books.
As —The Gita, The Ramayana, The Bible etc.
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10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

T & A & |1 the T JART fohaT ST & | 930G AfE 3
& A & G @b BT A | B Al the BT GANT T&1
BT |

Before the adjective when it comes before proper
noun etc.

As —The mortal Shashtri, the enternal Nehru etc.
Before common noun when it is used in the sense of
an abstract noun.

As—He felt the patriotism.

Before the name of newspapers and magazines.
As—The Tribune, The Reader Digest etc.

Before adjectives used as noun

As—The rich should help the poor.

Before the names of a community or a nation.
As—The Hindus, The English etc.

Before the important building and historical events.

As —The TajMahal, The Independence Day,

Before a proper noun which is used as common noun.
As —He s the lion of the city.

'The'is used as an Adverb with comparative degree.
As—The more you work, the betteritis.

Before the names of communities or nation.

As —The English ruled over India.

Before words having historical significance.

As — The French Revolution shook or (shocked) the
whole of Europe.

"The' is used before the parts of the body which are
used in the place of possessive adjectives.

As —He caught me by the hand.

'The' is used for the sake of specific emphasis. It is
placed before a noun for this purpose.

As —This is the only alternative before me.

‘The’ is used before words that show number
measuring and weights or rates etc.

As —Mangos are sold by the Kilogram.

‘The’is used before same and after both and all.

As —All the people were present.
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22.

23.

24.

25.

26.

27.

This is the used with certain phrases.
As —ltis out of the question.
Itis used before date.
As —India became free on the 15th of August, 1947.
This is used with names of people, but has a very
limited use. The plural surname can be used to mean
the family.
As —The guptas = Mr. and Mrs. Gupta and children.
The + singular noun + clause + phrase can be used to
destingusth one person from another of the same
person.
As —We have Dattas which do you want ?
| want the Datta who signed this letter.
Letters written to two n more unmarried sisters jointly
may be addressed in the following way —
As —The Misses + surname
The misses Beaneries
Before the names of a nation, race, community etc. —
north, south, east, west etc.
He wentto the north
He wentto the south etc.

Omission of Articles
Before common noun based in the wider sense.
As —Manis mortal.
Before proper, material and abstract nouns that are
usedinageneralway —
(1) llivein Panchkula.
(2) Goldisaprecious metal.
(3) Honestyisbestpolicy.
Note : ‘The’ is used when proper, material and
abstract nouns are used in particular sense.
Before the titles that come before proper nouns.
As —Lord Ripon, Lord Canning etc.
Before common nounwhen itis used in plural sense.
As— (1) Boys are playing.
(2) Cows are gazing.
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5. Before arts, sciences, subjects, languages, single

islands, diseases, seasons, days of week etc.
As —Malaria, English, Painting, Physics, Tuberculosis
Ceylon etc.
6. Before idiomatic phrases.
As—Athome, Atfault, To give ear, To lose heart etc.
7. Before Mother, Father and other relations.
As—His mother is residing with him.

8. Before collective nouns
As —Mankind is really supreme.

(1) Use 'The' before those proper nouns, which are
preceded by the adjectives.
As—The present Mohan fell down.

(2) Use 'The' with plural nouns if they express in
general sense.
As—The cows of Haryana are very famous.

9. Before predicative nouns denoting a unique position,
a position that is normally held at one time by one
persononly.

As —He s elected Chairman of the board.

JUUE HT AT 6 T B
foRy, AN, 391, 7td, &Y, @, [&F, 78T, €8, T, 95,
reh AR IR & ATHT & T I SUUE T AT &l fhar

ST | 3aTeT—

Ramesh, Marathi, English, India, Nagpur, Mumbai, Monday,
May, June, Cricket, Football, Asia, Africa, Maharashtra,
M.G. Road, Lamington Road (But the main Road), Gandhi
Chowk, Diwali.

Wb B ST & AT & A1 the T TINT fhar ST s |

the United States, the United Kingdom, Union of Soviet
Socialist Republics, the United Arab Emirates.

g Gfareq &t & |1y +fY the &1 Y07 fepaT AT ¥ |
the US, the UK, the USSR, the UAE.
T 3R T & A9 & G G 39S el ST | A

HHT SAHATTAR SUUE BT JAT THIT 5 | T8 —
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(1)

(2)

(3)

(4)

®)

(6)

I am sorry, | am not the Rahul Patil.

&A1 B, ¥ I8 g ulted 7o g | (B of7 @i & &
SrraT f7He IR A S AT & STfe)

This isn't the Mumbai where | used to live 20 years
ago.

g S I8 TS ol & STef § 20 I Isd &ar a1 | (AT
T DB s H §gd GRE & TET § ST et @l
TRRYT ST TgT Taad B 5 ) |

G & A9 & G QA SU9E HT T &1 fhar
SISINESHEI S

teaching, law medicine, engineering, tailoring (ffe=
g9 ateacher, alawyer, a doctor, an engineer, a tailor)
king, queen, lord, presnidnt enfe 9==f & 9T
SAIRATTIR YIS HT TART AT ST FebalT & | Afh
UE 9<% Al & A & q1e G fobd T & O 397eh |1
3qUE & I | R —

the President of America.

WfehT President Saddam (The President Saddam =T&r)

the King of SaudiArabia @fT King Fahd. &)

the Prince of Wales @f& Prince Charles =T&Y)

the Queen of Belgium @ Queen Elizabeth 7&T)
man I8 ST forega o7ef § (I et e ST 34 ofef
) TART foham ST Q1 man & 91 fohel ot SUug &1 94T
TET R ST | IaT8or —

Man is helpless. ATE STEET # |

Man needs God. AT &l ITHTHT &l SATTLIRT & |

(3= qRRfET & man & Hq1Y ATEAYHAIAR a e
the 3@ |

ST SR |57 & 19 § AR IR 399 TEH AT |
T wise a king, good a book, UHT Ha-T TH9T & 8) |
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10.

ST & a1 fagwor & qr Iuue fI9iwer & q'd @ |
-

the simple method, a wise king, an honest person.
Such, many, half, rather, quite 3R (e arrr
#) what & IUR@  a/an &1 FIRT fHAT ST bt T |
REHEIG

Such a useful book ! What an experience!

| have spent many a day there (=many days)

many a time = many times = %2 S

half a kilo; half an hour; rather a shame;

quite a lot of traffic.

So, too, how, as TR that ¥ 1% ST« fIAS9T & T TIRT
forar ST € 99 (a/an &1 T fohd ST & STexd &1 )
a/an & 9411 A= &Y q3E fI9wor & 91e 2T ¥ | Sesior—

As great a man as Mahatma Gandhi.
Iltwas toolong ajourney.

I now realize how important a matteritwas.
I know how useful abook this is.

I have never seen so lazy aman.

It was not that profitable an investment.

i T arer fasor (my, your, her, his 3mife) &k
Ghdarae fIAWer (this, these, that 3 those) & T&a
ST 91 H Hel Al YUK A6l I | gFiWY this is a
book, a this book, a my car, my a car UHT HeT T
TR |

AKkind of, a type of, a sort of, a variety of, a breed of g
TSI e F& S ATl GHIS D G1e IqYE &l AT |
SEUIS b

a kind of rose; a type of dance ; a variety of dance, a

variety of flower; a strange sort of person; a breed of
dog.
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11.

12.

13.

14.

I gga9Y &9 & a1 (S types of, kinds of) & &
Tehera el Sgad fhdl W TR &l G 3T Fehell
g ISE—

Many kinds of flower/flowers.

differenttypes of example/examples.

Television/TV 37X radio & AT the T TIRT AT ST
G AT YT T HT1 &1 Seh & | el —

| was watching (the) TV.
| heard this on (the) radio.

Church, court, school, college, university, prison, jail,
hospital ST ST&T &1 TINT ZHT FTATHE IE9T KT Bl
Bl AT 39 A1 IYYG BT TANT &1 fhal ST | AfhT o
U AT /XA & A9 & €9 H G {6 T & df e1b
Y ATERHATHR SIUE AT & | (Jrafers Igea A
115 fore a8 T Srean 98 a5y § 98 S S —ad |
grefaT & g, s § wOST @ dar & for enfe) |
3ale{U—

He left school at 15.

The injured were rushed to hospital.

QT Fg & A & G1 the BT FINT fHar Srar &
AT B HI TN &1 fohaT ST | e80T —

We go swimming everyday in (the) summer.

iR itis STIR it was & U g & 17 & AT qIET=:
YU T GANT & AT ST | JaT8ToT—

Now thatitis winter, people are see wearing sweaters.

feneil for9T sk & ST H 91 B3 T a/an 1 FIART feban

STT HehaT & | SETETM —

Itwas a very hot summer.

T 3 AMIRAT & AT & 1 SUYE T AN ol
fpar ST & — AIDS, diarrhoea, malaria,
tuberculosis, cancer, diabetes, influenza,
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15.

16.

rheumatism, smallpox, tonsillitis, pneumonia, typhoid.
ifehT BB S AT SIRAT (ST fever, cold, cough,
chill) & ey a &1 TET fohaT STTar & S8 —

I have got (an) earache.

T8l YR

(a)toothache, (a) stomachache, (a) backache.

@feeT headache & 12T a T YT EIAT & | SETEXT—

I have gota headache (ff% headache =7&Y)

A & Al & G GETIA: IUUE BT FART Tl fhdT

NISINESHEIS
We were having dinner.
Breakfast is waiting for you.

TRt Ao & 9 & Qi fasor & Srger foeet faew
T & SR H ST 81 @l 81 I SAAIDATTHR ITIE H
AT L | IEELT—

It was a wonderful dinner.

HIE Ao fhal I STaa” qx a7 fobelt & gwareed e
AT & AT I WG & T B 1 a BT TINT fhar Srar @ |
EHESUE

Afterwards the Prime Minister will attend a dinner at
the Taj Hotel.

Tated IR B IR H 919 B 9879 God & 1 IUUE
BT AR T&! fhaT STTaT | SEeXer —

| believe in God.
Godisone.

Complete the following sentences by filling in 'a’ or 'an' or
'the’ or may be suitable.

ook wN =

cowis useful animal.
roseis beautiful flower.
Heis poor man.
Heis honest man.
Honest man speak truth.
Rustomis young parsee.
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7.
8.
9.

10.
Answer -

Doyousee blue sky?

Banarasis holy city.
Aladdin had wonderful lamp.
The worldis happy place.

(1) The, (2) The, (3) a, (4) an. (The), (6) a, (7) the, (8) a, (9) a,
(10)a.

PRACTICE EXERCISE NO. ii

Insert articles where necessary.

1.
2.

SO NOOO R

o

Answ

(1]
-

N —

SOXNOOO AW

While there is life there is hope.

Her knowledge of medicine had been acquired under
aged jewels.

Sunrisesin east.

The brave soldierlostarm in battle.

The doctor saysitis hopeless case.

I like to live in open air.

Get pound of sugar from nearest grocer.
Setback clock, itis hour too fast.

The poor woman has not rupee.

Sun melts snow.

While there is life there is the hope.

Her knowledge of medicine had been acquired under
the aged jewels.

The sunrisesin the east.

The brave soldier lost an armin the battle.
The doctor saysitis a hopeless case.

I like to live inthe open air.

Getakg. of sugar from nearest grocer.
Set back the clock, itis an hour too fast.
The poor woman has not the rupee.

The sun melts snow.
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XI. Punctuation and Capital Letters

The word punctuation has been derived from the Latin word
'Punctum' which means a point. It means the right use of putting in
points or stops in writing. Thus the correct use of various marks
such as the full stop. comma etc. is called punctuation. We see in
common parlance, (conversation) punctuational pitfalls are a
recurring phenomenon. (occurrance) It is necessary to avoid the
same, that some times cause much change the very meaning of
the sentence.

=Y AT 1 SaTeTer AT —
(1) Ahr 7, T T | (2) AT, FT AT T |
T Yep SISt 9TST T Sareter ey |

(1) Hesays, "Mohanisintelligent."
(2) He,"says Mohan, isintelligent."

Thus reverse meanings occur in the above sentences
though the words are the same. It is thus evident that the
punctuational variegation (Diversity of colours) only has resulted
in this paradox (self condiction statement).

1.  Fullstop (Period)(.)-

It is the longest pause and is used at the end of simple and
imperative sentences. As—

(1) Mohanisagood boy.

(2) Gowhereeveryou like.

Itis also used at the end of initials and abbreviations. As—
B.A.,M.A.,Mr.,Dr., M.L.A,, etc.

(1) HeisanM.A.

(2) ShewasweddedtoDr. Ramesh.

Note — Mr. and Mrs. occur without a full stop or these have
come to the regular as full spllings.

2. Comma(,)-
Itis the shortest pause and the same is used—

Between three or more words of the same part of speech
when only last two are connected by the word and as —

(1)  Mohan, Sohan, Ramu and Harish are here.

(2) Early to bed and early to rise, makes a man healthy,
wealthy and wise. —Franklien
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Afterthe end of address. As—

Friends, listento me.

Between noun or pronoun in apposition to portion out. As—
Kalidas, the Shakeshpare of India was a great poet. As—
After words of the same class or rank. As—

Rich and poor, high and low etc.

After an adverbial phrase at the beginning of sentences. As—
Atleast, he reached the station.

Before certain co-ordinative conjunctions. As—

He is nota mad man butaknave.

After explanatory phrases. As—

This room was oblong 20 feetlong, 2 feet broad.

To separate the reporting verb and the reported speech. As—
He said, "He is a good boy."

In a compound sentence to separate its coordinate clauses.
As—

His vanity is greater than his ignorance and what he lacks in
knowledge is supplied by impudence. (quality of being
insolent)

After adverb clause commais used. As—
| will gladly do this, if | am allowed.

To separate date from the year. As—
March 5, 1996

To frame a word or phrase replaced for the sake of
emphasis. As—

Try, try, again.
Before and after the following words. As—

(1) Therefore (2) Otherwise (3) Moreover (4) However (5) Of
course etc.

Note :

(1)  When such words occur in the beginning in a
sentence or at the end of sentence no commaiis used.

(2) In a complex sentences noun and adjective clauses
are not separated by comma from the principle
clause. As—
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(1)  Nooneknows what may happen tomorrow.
(2) Themanwhom | metyesterday was a thief.
Semicolon (;)

To separate coordinate clauses and also loosely connected
clauses.As—

(1) Reading maketh a full man ; conference aready man;
writing an exact man.

(2) Heishonest; therefore, he is respected.
To give emphasis to the various clauses. As—

(1) We want a book to read ; cinema for recreation;
housesto live ; servants to serve us.

To divide clauses which are connected by. As—

(1) Heiskind;therefore, heisloved by all.

To separate pair of words. As—

(1) Week; Weak. (2) Loose; Lose. (3) Their; There.

To mark off the coordinate clause when conjunction are
missing. As—

It was evening ; the sun was setting; a cool breeze was
blowing; the birds were returning to their nests.

Colon(:)

Between statements grammatically independent but closely
connected in sense. As—

Speechis silver: silence is golden.
To introduce quotation/proverb. As—
(1) Tennyson said: "Death closes all."

(2) We know the proverb : "Necessity is the mother of
invention."

(3) Toseparate the contrasts. As—
Man proposes : God disposes.
(4) Beforethelistofnames. As—

Shakespeare best known dramas are : "Hamlet", "As
you like it" etc.

(5) To introduce a speech or a statement that does not
directly depend upon averb. As—

We hold these truths to be self-evident : that all man
are created equal.
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Appostrope (')

To form the possessive case of names. As—
(1) Ram'sbook.

(2) Child's toy.

To show some letter that has been omitted. As—
(1)  Won't=Willnot

(2) They've=Theyhave

To form plural of figures. As—

(1) TwoMLA's

(2) ForBA'setc.

Inverted comma or Quotation marks (" ")

It is used after and before direct speeches or shows the
reported speech. As—

He said, "l like you very much."

After saying and quotation. As—

"Honesty is the best policy."

Sign of interrogation (Question Mark) (?)
(1)  Whatare youdoing?

(2) Willyou helpme?

Hyphen (-)

Between prefix and the root words.

(1) Resign Re-sign

(2) Reform Re-form etc.

In compound words, As—

(1) Brother-in-law

(2) Mother-in-law etc.

After acompound adjective

(1) Ablood-red (2) Nineteenth-centuryetc.
To separate fractional parts, As—

(1)  One-third (1/3)
(2) Three-fourth (3/4)
(3) Two-fifth (2/5)

(338)



10.

1.

Forrepresenting any single number underon hundred. As—
(1) Fifty-one (2) Sixty-fouretc.

As the last word has been carried over to the line omission of
hyphen

Note —Omission of Hyphen. As—

Tojoin an adverb to the adjective

(1)  Well-calculated-scheme  (2) Now-a-day

(3) Good-will (4) Every-day
In such words. As—
(1) Any-one (2) Post-office etc.

Sign of exclamation (!)

To express surprise, joy, sorrow, anger, fear, admission or
address passionately. As—

How beautiful she is!

After an emphatic nominative of address. As—

O King! Pardon me this time.

Dash

Itisused-—

To indicate a sudden stop or break in a sentence.
To make parentheses (double dashes)

They are used to separate from this main part of the
sentence a phrase, which does not grammatically belong to
it. As—

He gained from haven it was all he wished — a friend

At least —to cut the long story short — they reached their
destination.

After the colon when a statementis quoted. As—

Tagore says—"Truth is evergreen."

Toresume a scatted subject. As—

Jewels, Gold, Silver all were useless to the undersired man
Capital Letters

Capital letters are used

(1) Thefirstword of a sentence and the proper nouns and
adjectives derived from them start with capital letters.
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(2)
3)
(4)
®)

(6)

(7)
(8)

9)
(10)

(11)

As—
The Himalayas, the Gangas, Delhi, Monday, Mohan
etc. are some of the proper nouns.

To begin each verse of poetry and after every line of
poetry.

The first word of the direct speech or quotation. As—
He said, "Truthis evergreen."

Forall names and pronouns referring to God. As—

(1) TheAlmighty  (2) TheAllpainful

For names of months, days, titles, papers, essays,
journals, important words of headings, persons,
official designation, department of Govt. public
bodies, places, streets, roads, rivers etc.

To personified common noun or things.

(1) The Press-Talk  (2) The Money-Rules etc.
For abbreviations as M.A., M.L.A. etc.

Forthe pronoun | and the interjection. As—
Pardon me O King!

Names of subjects, languages and communities

Names of important historical events and the secret
books. As—

(1) The TajMahal (2) The Gita etc.
All the names of parties, countries, Hindu, Muslim etc.
PRACTICE EXERCISE NO. |

Punctuate the following—

1.

the shepherd finding his flock destroyed exclaimed i
have been rightly served why did i trust my sheep to a
wolf.

The shepherd, finding his flock destroyed, exclaimed,
"I have been rightly served. Why did | trust my sheep
to awolf."

i am sorry madam he replied for having disturbed you
but i hope you remember the promise you gave me
yesterday promise of apples asked the woman.

"l am sorry madam," he replied, "for having disturbed
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you but | hope, you remember the promise you gave
me yesterday." "Promise of apples." asked the
woman.

the door was opened the things scattered the boxes
broken nalini cried may god save us what has
happened her husband asked.

The door was opened, the things, scattered; the
boxes broken, Nalini cried, "May God save us!" "What
has happened?" her husband asked.

the traveller said can you tell me the way to the
nearest inn yes said the peasant do you want one in
which you can spend the night no replied the travelleri
only wantameal

The traveller said, "Can you tell me the way to the
nearest inn?" "Yes," said the peasant, "Do you want
one in which you can spend the night?" "No", replied
the traveller,"l only wanta meal."

one evening as the sun was setting a wolf watched his
own shadow growing longer and longer what a great
animal i am said the wolf to himself how foolish iam to
be afraid of the lion

One evening, as the sun was setting, a wolf watched
his own shadow growing longer and longer. "What a
great animal | am!" said the wolf to himself, "How
foolish | am to be afraid of the lion!"

five rupees for this one please said the salesman what
you charge three for it said veena do not you know
that our prices are fixed we do not bargain like others
mamsahib added the shop assistant after a pause.

"Five rupees for this one, please," said the salesman.
"Would you charge three for it," said Veena. "Do not
you know that our prices are fixed?" We do not
bargain like others mamsahib," added the shop
assistant aftera pause.

one day emperor akbar asked birbal which river
contained the purest water birbal replied that the
water of jamuna was the purest the emperor said oh
how ignorantyou are.
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One day, Emperor Akbar asked Birbal, which river
contained the purest water. Birbal replied that the
water of Jamuna was purest. The Emperor said, "Oh!
How ignorantyou are."

no smoking in this compartment said the ticket
inspector to the traveler i am not smoking was the
traveler reply but you have got your pipe in your
mouth answered the inspector was the sharp reply i
have got my feetin my boots buti am not walking.

"No smoking in this compartment," said the ticket
inspector to the traveler, "l am not smoking," was the
traveler's reply. "But you have got your pipe in your
mouth," answered the inspector. "Yes," was the
sharp reply, "l have got my feet in my boots, but | am
not walking."

the princes threw off her veil and said o my father my
love is like salt my love may be homely but it is true
real and lasting and i beg your forgiveness.

The Princess threw off her veil and said, "O my father!
My love is like salt. My love may be homely, but it is
true, real and lasting and | beg your forgiveness."

0 no this is not mr. toil the school master said the
stranger it is another brother of his who follows the
trade of a carpenter.

O, No, This is not Mr. Toil, the school master said to the
stranger, "Itis another brother of his who follows the
trade of a carpenter.”

PRACTICE EXERCISE NO. Il

Perhaps cried he there may be such monsters as you
describe.

"Perhaps" cried he, "There may be such monsters as
you describe!"

when ilook upon the tombs of the great every emotion
in me dies when i read the epitaphs of the beautiful
every inordinate desire goes out when | meet with the
grief of parents upon a tombstone my heart melts with
compassion when | see the tombs of the parents
themselves consider the vanity of grieving for those
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whom we must quickly follow.

When | look upon the tombs of the great every
emotion in me dies; when | read the epitaphs
(tombstones) of the beautiful, every inordinate desire
goes out; when | meet with the grief of parents upon a
tombstone, my heart melts with compassion, when |
see the tombs of the parents themselves. | consider
the vanity of grieving for those whom we must quickly
follow.

when a great office is vacant either by death or
disgrace which often happens five or six of these
candidates petition the emperor to entertain his
majesty and the court with a dance on the rope and
whosoever jumps the highest without falling succeeds
to the office.

When a great office is vacant either by death or
disgrace, which often happens, five or six of these
candidates petition the emperor to entertain His
majesty and the court with a dance on the rope; and
whosoever jumps the highest without falling,
succeeds to the office.

Androcles who had no arms of any kind now gave
himself up for last what shall i do said he i have no
spear or sword no not so much as a stick to defend
myself with.

And rocles who had no arms of any kind, now gave
himself up for last. "What shall | do?" said he, | have no
spear or sword, no not so much as a stick to defend
myself with."

Wretch said the king what harm did | do to there that
thou shouldest seek to take my life with your own hand
you killed my father and my two brothers was the
reply.

"Wretch!" said the king. "What harm did | do there that
thou shouldest seek to take my life with your own
hand?" "You killed my father and my two brothers"
was the reply.

nothing is so easy and inviting as retort (purity) of
abuse and sarcasm but it is a paltry and unprofitable
contest. (Anironical remark)
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Nothing is so easy and inviting as of retort of abuse
and sarcasm but itis a paltry and unprofitable contest.

think how mysterious and often unaccountable it is
that lottery of life which gives to this man the purple (A
kind of colour) and five live and sends to the other rags
for garments and dogs for comforters.

Think how mysterious and often unaccountable it is
that lottery of life, which gives his man the purple and
five live and sends to the other rags for garments and
dogs for comforters!

the human mind is never stationary it advances or it
retreats.

The human mind is never stationary, it advances or it
retrogrades. (retreats)

there is only one cure for the evils which newly
acquired freedom produces and that cure is freedom
There is only one cure for the evils which newly
acquired freedom produces and that cure is freedom.
if you read ten pages of a good book letter by letter that
is to say with real accuracy you are forevermore in
someone measure an educated person.

If you read ten pages of a good book letter by letter
thatis to say, with real accuracy, you are forevermore,
in someone measure, an educated man.
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XIl. Transformation of Sentences

The transformation of a sentence means to change its
grammatical from without changing its sense. thus the conversion
or transformation of sentence is an excellent exercise as it
touches variety of expression in writing English—

1. Transformation of voice
2. Transformation of narration
3.  Sentences containing the adverb "Too".
"Too" is changed into so and 'To' is changed into that, as—
1. He is too honestto acceptabribe.
He is so honest that he will not accept a bribe.
2. Itis nevertoo late to mend.
Itis never so late that thing be mended.
3.  Thedrinking water cannot be to pure.
The drinking water cannot to be more enough.
4.  Too many cooks spoil the broth.
More than one cook spoil the broth.
5.  Youaretoofond of singing.
You are fond of singing beyond limit.
After change of simple and negative sentence—
1. As soon as the bell rang, he came into the room.
No soon did the bell ring then he came into the room.
2. Yoursononly could pass.
None else but your son could pass.
3. Heis agood boy.
Heis notabad boy.

4, Heis greaterthanl|
lamnotso greatas heis.
5. Interchange of simple sentence interrogative

sentence:

(1) Everyonelovesone's country.
Who does notlove one's country?

(2) Itdoesnot matterif you fail.
What matters if you fail ?
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Itis afoolishidea.
Isitafoolishidea?

Who does not wish to be happy?
Every one wishes to be happy.

Were we sent into the world simply to make
money?

We were not sent into the world simply to make
money.

Interchange of simple sentence to exclamatory
sentence.

(1)
(2)
3)
(4)

| wish that | were arich.

Would that | were arich!

You have done well.

Welldone!

Itis astonished that a soldier is afraid of fighting.
Asoldieris afraid of fighting!

This table is very good.

How good this tableis!

Interchange of degrees of comparison.

(1)

He is the cleverest boy in the class.
(Superlative)

He is cleverest than any other boy in the class.
(Comparative)

Ram s as strong as Hari. (Positive)

Hari is not stronger than Rama. (Comparative)
The Punjab is not so hot as the Deccan.
(Positive)

Deccanis hoter than the Punjab. (Comparative)
The story is as least interesting as that.
(Positive)

This story is not less interesting than that.
(Comparative)

| am as strong as he. (Positive)

He is not strongerthan |. (Comparative)

No other metal is as useful as iron. (Positive)

Iron is more useful than any other metal.
(Comparative)

Iron is most useful of all metals. (Superlative)
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(7) Calcutta is the largest town in India.
(Superlative)

Calcutta is larger than any other town in India.
(Comparative)

(8) Mumbai is the richest town in India.
(Superlative)

Mumbai is richer than most other towns in India.
(Comparative)

Very few towns in India are as rich as Mumbai.
(Positive)
The substitution of one part of speech for another—

Asentence may be transformed in such a way thatone
of its leading words is changed from one part of
speech to another.

Nouns, verbs, adjectives and adverbs are thus liable
to be interchanged, as—

Verb —Lead and tin differ very greatly in weight.

Noun — Between lead and tin there is much difference
in weight.

Adjective — The weight of lead is very different from
thaton tin.

Adverb — Lead and tin are very differently constituted
in point of weight.

Conversion of simple sentences to compound/doubly
multiple ones —

Compound/Double simple sentences can be
converted into multiple ones by expanding words or
phrases into coordinate clauses, as—

(A) Cumulative Conjunctions
Simple —Besides making a promise, he kept it.
Double —He not only made a promise, but also kept it.
(B) Alternative Conjunctions

Simple — He must confess his fault to escape being
fined.

Double —He must confess his fault or he will be fined.
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(C) Adversative Conjunctions
Simple — Notwithstanding his sorrow, he is hopeful.
Double — He is sorrowful, bet get hopeful.
(D) lllative Conjunction
Simple — Owing to bad health, he could not work.

Double — He was in bad health, and so he could not
work.

Conversion of simple sentences to complex

Simple sentences can be converted to complex ones,
by expanding words or phrases into subordinate
clause, as—

(A) Noun clause
Simple — I am certain of giving you satisfaction.

Complex — | am certain that | shall give you
satisfaction.

(B) Adjective clause
Simple — He paid off his father's debts.

Complex — He paid off the debts which his father had
contracted. (took)

(C) Adverb clause
Simple — On reaching manhood, you will have to work
foryourliving.
Complex — As soon as you have reached manhood,
you will have to work for your living.
(D) Misc. Clause
Simple —He bought his uncle's library.

Complex — He bought the library which belongs to his
uncle.

Simple —He owned his success to his father.

Complex — It was owing to his father that he
succeeded.

Simple — He worked hard to pass the examination.

Complex — He worked hard that he might pass the
examination.

Simple —He succeeded unexpectedly.

Complex — He succeeded although his success was
not expected.
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Simple — The management s thoroughly bad.
Complex—The managementis as bad as it could be.
Conversion of complex sentences to simple.

(1)

3)

(4)

Noun Clause

Substituting a noun for the noun clause
introduced by the conjunction "that".

Complex—ltis sad that he died so young.
Simple —His death at so young an age is sad.

Substituting a noun for the noun clause
introduced by a relative adverb.

Complex — Tell me when and where you were
born.

Simple —Tell me the time and place of your birth.

Substituting a noun for the noun clause
introduced by arelative pronoun.

Complex — We need not disbelieve what he
said.

Simple —We need not disbelieve his word.
Adjective Clause

By using some adjective or participle.

Complex — Such pupils who work hard may win

aprize.

Simple —Hard working pupils may win a prize.

By using a noun on the genitive case or a

possessive adjective.

Complex — They soon forgot the labours they
had endured.

Simple — They soon forgot those past labours.
By using a noun in opposition

Complex — This rule, from which troubles have
come, is much disliked.

Simple — This rule, the source of all our troubles,
is much disliked.

By using a preposition with its object.
Complex — The benefits that he derived from his
early training were soon lost.
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()

3)

(1)
(2)

Simple — The benefits of his early training were
soon lost.

By using a gerundial infinite.
Complex—1have nomoney that| can spare.
Simple —I' have no money to spare.

By using a compound noun —

Complex — That is the place where my father
was buried.

Simple — That was my father's burial place.
Adverb Clause

By using a preposition or prepositional phrase—

Complex — The boy was pleased that he had

won a prize.

Simple — The boy was pleased at having won a
prize.

By using a participle

Complex — As the main point has been gained
success s certain.

Simple — The point having been gained success
is certain.

By using a gerundial infinite.
Complex — They were surprised, when they
heard him confess.

Simple — They were surprised to hear him
confess.

Misc. Clause
Complex—While there is life there is hope.
Simple — Life and hope are inseparable.
As you sow, so you will reap.
You will reap the fruits what you sown.

Conversion of compound sentences to complex.

Compound — Search his pockets and you will find the
watch.
Complex — If you search his pockets, you will find the
watch.
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Compound —He saw the danger and paused. (stopped)
Complex—When he saw the danger he paused.

Compound — He aimed at winning the prize and
worked hard.

Complex — He worked hard so that he might win the
prize.

Compound — He is buried near Rome and myrtles
grow round his grave.

Complex — He is buried near Rome in a place where
mytles (evergreen shrub) grow.

Compound — He wishes to become learned,
therefore, he is studying hard.

Complex—He s studying hard so that he may become
learned.

Conversion of complex sentences to compound.

Complex — He worked hard so that he might win the
prize.

Compound — He aimed at winning the prize and
worked hard.

Complex—He is more a philosopher than a poet.

Compound — He is something of a poet but rather
more of a philosopher.

Complex—If you do not hurry you will miss the train.
Compound —You must hurry or you will miss the train.

Complex — Unless we do our work well our master will
be angry with us.

Compound — We must do our work well or our master
will be angry with us.

Complex—We sow that we may reap.
Compound —We desire to reap, therefore, we sow.
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Xl — COMMON ERRORS
OR
CORRECT INCORRECT
I—NOUNS
Some nouns are always used as singular; as :—
Mathematics, news, summons, innings, physics, optics,
hair, scenery, poetry, information, machinery

1. I Mathematics are a difficult subject.
C Mathematics is a difficult subject.
2. I The news of his demise were received calmly.

C Thenews of his demise was received calmly.
Note : But ‘politics’ is used both as a singular and as a plural
suchas—
1. Politics is a game of the scoundrels.
2. Politics have degenerated these days.
Some nouns are always used as plural, as —
Sheep, folk, meals, cattle, people, gentry, public,
spectacles, tousers, thanks ashes, aims, riches,
circumstances, remains, annual, credentials, scissors,
drawers, proceeds, assets, contents, bellows, (roars)
trappings, measles, draughts, infantry, mankind, cavalries,
vermin, such as :—
1. I The village folk was present.

C Thevillage folk were present.
2. I The people was looking atthe leader.
C The people were looking at the leader.
3. I The infantry was on the march.
C  Theinfantry were on the march.
4. I The mankind was grateful to him.

C  The mankind were grateful to him.
There are certain nouns which can be used both as
singular and plural, it depends upon their ultimate
sense, as :—
Jury, police, committee, audience, Govt. etc.
1. I The jury has pronounced a unanimous verdict.

C  Thejury has pronounced a unanimous verdict. it
shows that the jury has acted as one man. If
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there is a division amongst the members of jury,
we would say :(—
2. I The jury stands divided.
C  Thejurystand divided.
Appostrophe ( ’ ) is never used with lifeless objects
though sometimes we use it with abstract nouns such
as:

1. I The chair’s legis broken.
C Thelegofthe chairis broken.
2. I We give you back money for honesty sake.

C  Wegive youback money forhonesty’s as sake.
Use (’s) with certain dignitied objects such as .—
The duty’s call; the sun’s ray; the soul’s delight; the river’s
bank; the earth’s beauty; nature’s beauty; the court’s
judgement.
Use ('s) with leaving creatures, such as —
Abird’s feathers ; an elephant’s tail; a parrot’s beak.

1. | The feathers of a peacock are bluish green.
C Thepeacock’s feathers are bluish green.
2. I Itis book of Mohan.

C Itisabookof Mohan’s
Note : It denotes ownership of Mohan.
Miscellaneous sentences —
1. He gave me many good advices.

I

C Hegave me many pieces of good advice.
2. I My family members are out of station.

C  The members of my family are out of the station.
3. I There was no place on the branch.

C  Therewas noroomon the branch.
4. I He spent his summer vocations at Shimla.

C  Hespenthis summer vocation at Shimla.
5. I I bought many fruits and vegetables.

C Ibought many fruitand vegetables.
6. I Write this word in your copy.

C  Write this word in your note-book.
7. I I am quite well up in my study.

C lamquite well up in my studies.
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8. I | want to have a blotting.
C Iwanttohave ablotting paper.
9. I Always try to be true to your words.
C  Alwaystryto be true to yourword.
10. | Please convey my respects to my elder.
C Pleaseconvey myrespects to my elders.
1. | He has learnt the alphabets.
C Hehaslearntthe letters of the alphabet.
12. | He wants four breads.
C Hewantsfourpieces of bread. Or
He wants four loaves.
13. | Hindus and Muslims are brothers.
C Hindus and Muslims are brethren.
14. | Goto the back side of the House.
C Gototheback ofthe House.
15. | We are answerable to God for our works.
C  Weare answerable to God for our actions.
16. | He did many noble works for mankind.
C Hedid many noble deeds for mankind.
17. | He must now take your leave.
C Hemustnow take leave of you.
18. | He cannot bear your separation.
C  Hecannotbear separation from you.
19. | | am suffering from eye-sore.
C lamsuffering from sore-eyes.
20. | Sheis abachelor.
C Sheisaspinster.

Note — A woman who remains single after the conventional age
formarrying is a spinster.
IMPORTANT RULES
It goes without saying that the rules named below are of
paramount importance. You will indisputably derive
tremendous benefit from a thorough studies of these rules.
1. There are some nouns in the English language having the
singular and the plural alike. This denotes that there is no
change of form in the plural. These words are usually used
in the singular form. These nouns are bream, brace,
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cannon, cod,corps, deer, fist, hertz, fracas, means,
mackeral, mathematics, offspring, politics, pike,
sheep,salmon, series, species, swine, trout, yoke etc.

Note 1. Fishes, the plural form of fish, can be used in the

sense of different kinds of fishes.

Example : There are many fishes in theriver.

2. The word means has two totally different meanings
given below.

(i) Money resources, wealth, etc.

When means is used to mean income, it must
always be treated as plural.

Examples : (1) You must not live beyond your
means. (2) His means are ample to enable him
to defray his monthly expenses.

(i) a method or process by which a result may be

achieved on brought about.

Means can be used in the singular orin the plural
number in this sense.

Examples : (1) He cannot frighten me by this
means. (2) He adopted several means to
deceive me.

In the first sentence, means has been used in the
singular number. In the second sentence,
means is in the plural number.

(3) The word politics, when used in the plural
number mean political principles or views.
Example : What are your politics?

2. There are some nouns which denote number, measure, etc.
These nouns do not change formin the plural, when they are
used after numerals. The following are the relevant nouns
dozen, gross, score, hundred, thousand, million, hundred
weight etc.

Examples : (1) He has bought two dozen pencils. (2) | need
four hundred rupees.

Itis to be noted with due care that when these nouns
are not preceded by numerals, we can use their plural
forms.

Examples : (1) Dozens of books were stolen. (2) Hundreds
of people were present in the meeting. (3) Thousands of
rupees were spent by him.
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It is also worth noting that in this case the preposition
ofis placed after dozens, hundreds and thousands.
Some nouns are used in the singular only. They are fruit,
advice, corn, grain, information, poetry, scenery, offspring,
machinery, hair, heyday, furniture etc.
Afew words of this kind may be sometimes used in the
plural butonly in an altogether different sense.
Note : 1. When advices, the plural form of advice, is used, it
means commercial news from some other place.
Example : We are awaiting advices from our Dehli branch.
2. Hair, when used in the plural number, means a
number of hairs.
Example : Sheela has ten grey hairs.
Some nouns are plural in form but singular in use. Nouns of
this kind are : news innings, alms, gallows, economics,
physics, summons, measles, mumps, mechanics, billiards,
shingles, draughts, shambles etc.
There are some nouns which are singular in form but plural
in use. They are cattle, cavalry, clergy, folk, gentry, vermin,
people, police, public, poultry, peasantry, etc.
Note : The word people can be used in the singular and in
the plural. In such an event, people means a nation.
Example : (1) The Indians are a brave people. (2) There are
many people inAsia.
There are some nouns which are used in the plural only.
They are generally the names of instruments or tools,
articles of dress, parts of the human body, and other
miscellaneous words. The following are the nouns of this
category:
(1) Instruments or Tools : bellows, pincers, scissors,
shears, spectacles, tongs, fetters, shackles, etc.
(2) Articles of Dress : trousers, pentaloons, socks, shorts,
slacks, breeches, bloomers, fleshings, etc.
(3) Parts of Human Body : bowels, intestines, genitals,
etc.
(4) Miscellaneous Words : annals, auspices, contents,
premises, proceeds, remains, riches, thanks,
amends, odds, nuptials, lodgings, savings, earnings,
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belongings, hangings (curtains), ideas, furnishings,
viands, eats, eaves, greaves, pickings, pyjamas,
outskirts, dregs, doldrums, etc.
The names of books etc. with plural endings are used in the
singular form and the word vegetable is usually used in the
plural form.
The word issue can be used both in the singular and in the
plural. Issue, when used in the sense of child, must always
be in the singular form.
Example : He died without issue. (=He died childless.)
You should not use o’clock when the minutes are also
mentioned.
Examples : (1) They will go by the 10.30 train. (2) He left by
the 11 o’clock train.
The expression many a always takes a singular number.
Examples : (1) He met me many a time. (2) He has read
many a book.
Works, the plural form of work, usually means a factory or
the writings of an author.
Examples : (1) Mohan visited the iron works. (2) He has read
the works of Rabindra Nath Tagore.
When a noun serve the purpose of an adjective in a
compound word, itis not changed into plural form.
Examples : (1) Give me a ten-rupee note. (2) He ran a five
mile race.
Material nouns are not changed into plurals when they
denote a mass of matter.
Example : This building is made of brick and stone, marble
etc.
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II—PRONOUNS
Pronounis aword whichis usedin the place of noun as —
He, your, they etc.
Kinds of Pronouns
1. Personal pronoun—
eg.:l,We, He, She, You, It etc.
2. Reflexive pronoun—
eg. : Himself, Ourselves etc.
3. Relative pronoun—
eg. : Which, Whose, Whom, That, What etc.

4. Interrogative pronoun—
eg.: Who, Whom, Which, What, Where.
5. Indefinite pronoun—

eg.:Any, Some, All, Few, many, Another etc.
6. Distributive pronouns —

eg.: Each, Every, Either, Neither etc.
7. Demonstrative Pronoun—

eg. : This, That, These, Those, None, Each, So,

Someone etc.

1.  Personal Pronouns in a given sentences are used in the

following way :(—

(1) Second person comes first and then comes the third

person and at the end comes the first person =231

(2) Butin the plural form the order of the above is always

First, Second and Third =123

1. I He, you and | were presentin the hall.
C You, he and | were presentin the hall.
2. | You, we and they will visit the show.

C We, you and they will visit the show.

2.  Allthe pronouns agree with their nouns and specifically

their number, person and gender.
1. I Each of the girls had their prizes.
C Each of the girls had her prizes.
2. | You are better than him.
C You are betterthan heis.
3. | None but the brave deserves the fair.
C

None but the brave deserve the fair.
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Note : Use plural with the brave which means the brave

people.

4. Useofit—
It is used for animals, young children, in animals such
as:

(1) Thecats pounced upon the rats and caught it.
(2) Iltisvery hottoday (show weather).
(3) Iltishewhoistoblame (emphasis on pronoun).
Itis usedin all sorts of introductory sentences .— as.
4. How nice astoryitis!
(1) Itisourduty to provide help to the sufferers.

(2) Use of reflexive pronouns (Himself, Ourselves)
Always use reflexive pronouns with overeat,
absent, avail, enjoy, oversleep etc; as,

1. | He overeates.
C He overeates himself.
2. I Why did you absent yesterday?

C  Whydid you absent yourself yesterday?
3. Use of Relative Pronoun (As, that, which, whose etc.)
1. Use of ‘AS’—Use the words the same with ‘As’ etc.—

| Her nameis as mine.

C Her name is the same as that of mine.

OR
Her name is the same of mine.

Use of that, after thought, all, nothing, the only etc.

1. I This is the best thing which we liked.
C  Thisisthe bestthing thatwe liked.
2. I Your handwriting is like Mohan.

C  Yourhandwriting is like that of Mohan.
Use of who, where, when etc.
Whose reflects upon possession, whom reflects upon the
function of an object and who reflects upon the function of a
subject . —
1. I Who the gods love, die young.

C Whom the gods love, die young.
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Note : We have already discussed the use of that but some
further amplifications (enlargements) are needed which are
given hereunder :—
(1)  Afterthe numeral adjectives such as :—
She is the first woman that has been chosen as Mrs.
Universe.
(2) Afterthe superlative degree .(—
Here is the mostintelligent boy that | have ever seen.
(3) Thatis also used as a word that defines :—Take away
the broom (a sweeping implement) that caught fire
earlier.
Note : Remember that whenever that is used after the word
‘such’ it cannot be termed as a Relative Pronoun. In that
case, itbecomes a conjunction ; as,
Sheis not such a woman that she should commit thefts.
Misc. Sentences :—
l. Myselfis K.L. Malhotra, IAS

|
C lamK.L. Malhotra IAS
2. | Itis me.
C Itis|.
3. | I, he and youwillran arace.
C You, he and I willrun arace.
4. | You, he and | break the Chair.
C I, you and he break the Chair.
5. | | am for more satisfied than him.
C | am for more satisfied than heis.
6. | You are taller than me.
C You are tallerthan .
7. | Letland he do this.
C Let him and me do this.
8. I Itwas him who took my book.
C Itwas he who took my book.
9. I He wentto the hills and enjoyed.
C He went to the hills and enjoyed himself.
10. | Everyone has their faults.
C Everyone has own faults.
11. | This is mine watch.
C This is my watch.
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None of you were present.

Neither of you were present.

Which is wiser Lila or Shila?

Who s wiser Lila or Shila?

I have not received your reply.

| have not received areply from you.

Give me any of these two books.

Give me either of these two books.

The climate of Shimla is cooler than
Chandigarh.

The climate of Shimla is cooler than that of
Chandigarh.

If | were him | would change nothing.

If Iwere he | would change nothing.

This is the same book which | gave you.

This is the same book that | gave you.

Such boys who work hard pass.

Such boys as work hard pass.

Thisis the table whose legs was broken by me.
This is the table the legs of which was broken by
me.

The women of India are more beautiful and
intelligent than of Europe.

The women of India are more beautiful and
intelligent than those of Europe.

You should avail of this golden opportunity.

You should avail yourself of this golden
opportunity.

Both of them didnot go.

Neither of than went.

We all didnot go.

None of us went.

Here is my cup, pleasefill.

Here is my cup, pleasefill it.

Note : All transitive verbs as for example. fill, must have an
expressed object.
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26. | He with some friends went for a walk.

C He went for a walk with some of friends.
Note : A pronoun used as subject should not be seperated
fromits verb. if possible.
27. | The teacher tested the boy if he could read

English.
C The teacher tested the boy to see if he could
read English.

Note : The object of lested is not boy but the whole noun
clause.
28. | | asked for my pencil, but he did not give me.

C | asked for my pencil, but he did not give it to me.

IMPORTANT RULES

When pronouns of different persons occur together in a
sentence, they must be used in the following order :
Second person, third person and first person.
Example : You, he and | went to Calcutta.
While confessing a fault, the sequence of the personal
pronouns must be as follows :—
First person, second person and third person.
Example : |, you and she came late.
A personal pronoun must always be of the same number
gender and person as the noun for which itis used.
Example : Sheela is a good girl. She is obedient to her
parents.
When a pronoun is used instead of a collective noun taken
as whole, it (the pronoun) must be singular in number and
neuterin gender.
Example : The committee has submitted its report.
If the individual members of the committee are considered
seperately, the pronoun must be in the plural number. But
the collective noun committee remains singular in form.
Example : The committee were divided in their opinion.
When two or more singular nouns are joined by and, the
pronoun used for them must be in the plural form.
Example : Sheela and Leela are hard-working students.
They never title-tattle.
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12.

13.

When two singular nouns joined by and, are preceded by
each or every, the pronoun must be in the singular form.
Example : Every teacher and every student took his seat.
When two or more singular nouns are joined by or, or
either....... or, or neither.....not, the pronoun must be
singular.

Example : (1) Either Bimla or Kamla must help her mother.
(2) Madhu or Ranju lost her books.

When a singular noun and a plural noun are joined by or, or
nor, the pronoun must be in the plural number.

Example : The officer or his clerks neglected their duty.
When a pronoun refers to more than one noun or pronoun of
different persons, it (the pronoun) must be of the first person
pluralin preference to the second, and of the second person
pluralin preference to the third.

Example : (1) You and | have done our duty. (2) You and
Kanta have wasted yourtime.

When a personal pronoun is connected by a conjuction with
some other word in the objective case, it must be in the
objective case.

Example : These books are for you and me.

When nouns of different genders are combined by a
conjuction, the pronoun must agree with the gender of the
noun which is next to it (conjunction).

The personal pronouns—my, our, your, his, her, their and
its—are used with and followed by nouns. They do the work
of adjectives. They are treated as adjectives, and are called
possessive adjectives.

Example: (a) Thisis my book. (b) Sheela s her sister.

The personal pronouns—mine, ours, yours, hers, and
theirs—are also called possessive pronouns. It must be
borne in mind that they are not followed by nouns. They are
used in the following ways :

(@) When a verb comes between the noun and the
possessive pronoun.

Example : This book is mine.
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19.

(b)  Whenthe nounis not expressed.

Example : My wife and yours are close friends.

(c) When ofis used before such a pronoun.

Example : The son of yours is very intelligent.

Notes : The pronoun his is used both as a possessive
adjective and as a possessive pronoun.

Example: (a) Thisis his pen. (b) This penis his.

In the first sentence, his is a possessive adjective, and in the
second sentence, his is a possessive pronoun.

It amply deserves to be noted with utmost care that the
personal pronouns—yours, ours, hers, theirs and its—are
written without the apostrophe ().

Example : (a) Yours sincerely, (b) Yours affectionately.
When a personal pronoun is used as a complement to the
verb to be, it (the pronoun) must be in the nominative case.
Example : (a) It was she who created the problem. (b) Who
isthere ? Itis | (not me).

A pronoun should be used in the objective case in a
sentence beginning with let.

Example : (a) Let her do the work. (b) Let me go there. (c)
Letthem go home. (d) Let you and me finish the work.

The word they is sometimes used to denote people in
general.

Example : They (people) say that might s right.

It is worth noting with great care that the word one is an
indefinite pronoun. It must never be used with personal
pronouns—he, she, him, his or her, himself or herself—in
the same sentence.

Example : One mustdo one’s duty.

Note : The possessive form of the word one, is one’s. You
must never use his or her in place of one’s in such a
sentence. The word one must be followed by one’s or
oneself.

The pronoun, following the conjunctions than or as, must be
in the same case as the noun or pronoun proceding it (than
oras).
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26.

Example : (a) Sheela runs faster than I. (b) You are as good
as she. (c) | write better than he.

The words either, neither, each other are used for two
persons or things.

The expression one another is used for more than two.

The pronouns everyone and everybody should be followed
by his or her.

The word such and some are followed by as.

The relative pronoun that should be used in preference to
who after superlatives, only, all, any, same, anditis or it was,
none, nothing.

Example : (1) Mahatama Gandhi was one of the greatest
men that ever lived. (2) Kamla is the cleverest girl that | ever
met. (3) You are the only person that can help him. (4)
Anyone that wants to succeed must work hard. (5) It is you
that | want to speak to, not Bimla. (6) All the people that |
invited have agreed to come. (7) She is the same girl that
opposed me in the election. (8) There was none that did not
enjoy the show. (9) There is nothing that should frighten her.
(10) Any man that refuses to do the job will be beaten black
and blue.

The word none means not even one or not any. It is used
both in the singular and in the plural, depending upon the
sense.

Example : (1) He has a car, but | have none. (2) None have
gone there.

In the first sentence, none is singular and in the second
sentence, none s in the plural form.

(1) That or those is used to avoid the repetition of a noun
already mentioned.

Example : The climate of Shimlais cooler than that of Delhi.
Note : In this sentence, that has been used in place of the
climate.

(2) The houses of the rich are larger than those of the poor.
Notes : Here those has been used instead of the houses.
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There are some verbs which are followed by reflexive
pronouns :

Examples : (1) He availed himself of the opportunity. (2) He
enjoyed himself during the vacation. (3) Why did you absent
yourself from college yesterday? (4) You should exert
yourself to arrive early. (5) She distinguished herself by her
courage. (6) if he is appointed to the post of a teacher, he will
acquit himself well. (7) he has resigned himself to my
guidance. (8) He has set himself as a bookseller. (9) He tried
to hide himself/behind that building.

The word but is used as a relative pronoun when it means
that ............... not ,who ...... not, which ........ not. It is used
after negative such as no, not, ornone.

Example : (1) There is not one of us but wishes (= not one of
us who does not wish) to help you. (2) There are few of us
but (= few of us who do not) admire your determination. (3)
There was no one but wept.

Note : Here the expression but wept is equivalent to that did
not weep.

(4) Thereis norose but has many thorns.

Note : In this sentences, the expression but has means that
does nothave.

A pronoun which is governed by a preposition mustbe in the
objective case.

Example : Whom were you speaking to?

A pronoun should not be omitted when it takes the place of
noun in the objective case after a transitive verb.
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IIl—ADJECTIVES

An adjective as a word used with a noun to add
something for its meaning. Thus it means added to :(—
Later, latest, latter and last :
Later (Antonym of earlier) and latest refer to time, but later
(Antonym of former) and last refer to position / order as :—
1. I He is latter than | expected.

C He is later than | expected.
2. I He has not heard the later news.

C He has not heard the latest news.
3. I The last chapters are lacking ininterest.

C The latter chapters are lacking ininterest.

I His name is the latter in this category.
C His name is the lastin this category.
Elder, Eldest, Older, Oldest :
Elder and eldest are used only of persons not of animals or
things for the members of the same family and the word than
is not used at all. But elder and oldest are used of both
persons and things and the word than is used with older,
as:—

4.

1. I He is my older brother.
C He is my elder brother.
2. | Heis oldest son.
C He is elder or eldest son.
3. I Neelamis elder than her sister.
C Neelamis older than her sister.
4, I He is the eldest manin this City.

C He is the oldest man in this City.
Some, Any:
Some is used to express quantity or degree in simple
sentences whereas Any is used for negative or interrogative
sentences for the same, as :—

1. I He boughtany mangoes.
C He bought some mangoes.

2. I He did not buy some mangoes.
C He did not buy any mangoes.
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Each and Every:
‘Each’ is used indicating two persons and ‘Every’ is used for
showing more than two persons, as .—

1. I Everyone of the two minors came out alive.
C Each of one of the two minors came out alive.
2. I Each one of the three girls stayed behind.

C Everyone of the three girls stayed behind.
Remembers that the factual position of the adjective is
before the noun that it qualifies and not after that but
there are exceptions to this rule as well as :(—

1. I Look atthe boy handsome.
C Look at the handsome boy.
2. I This practice has been in vogue since

immemorial times.
C This practice has been in vogue since time
immemorial.

Whenever a number of adjective qualify the same
person or thing, then these may be placed after the
noun as :(—
1. I She was a hale and hearty women.

C She was a woman hale and hearty.
Adjectives are used as nouns sometimes when the
added to them. But all these convey plural sense as :(—
1. I Great are always humble.

C The great are always humble.
Use ‘to’ instead of ‘with’ or ‘than’ with junior, superior
inferior, prior, anterior, posterior etc. as :—
1. I This cloth is inferior with that.

C This cloth is inferior to that.
Use Major, minor, ulterior, exterior, interior, former,
latter, inner, outer, upper etc. as positive adjectives and
not comparative or superlative adjectives as :—

I The most exterior construction looked beautiful.

C The exterior construction looked beautiful.
The comparative adjectives are followed by ‘than’ but
whenever selectionis meant ofis used suchas :—

I She is more beautiful than the two.

C She is the more beautiful than the two.
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Note : Remember that comparative degree for the
biggerwords always have more with them such as more
handsome, more intelligent, more beautiful, more lucrative
etc.
Use ‘other’ if any exists after acomparative degree such
as:—
I Maharshi Ved Vyasa was more famous than
any saintof ancient India.
C Maharshi Ved Vyasa was more famous than
any other saint of ancient India.
Note : We may also use the superlative degree in the above
sentence suchas :—
Maharshi Ved Vyasa was the most famous Saint of
ancient India.
Never use comparative degrees with the following
words :(—
Unique, perpetual, round, golden, preferable,circular,
square, free, universal etc.

1. I He is a more unique lecturer.
C He is a unique lecturer.
2. I Itis more perpetual phenomenon.

C Itis perpetual phenomenon.
Whole, The Whole :—
Remember that before a proper noun the whole is followed
by ‘of’ with plural common nouns we use ‘whole’.But with the
singular common noun we use ‘the’ whole such as :—

1. I The whole states were submerged with flood
waters.
C Whose states were submerged with flood
waters.
2. | Whole nation was stunned to hear election
results.
C The whole nation was stunned to hear election
results.
Few, Afew, The few :—
1. Few: Itis anegative adjective.

Itisinthe sense of ‘not many’.
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2. Afew: Itis an affirmative adjective.

Itis usedin the sense of some atleast.

3. The few : It is implies two statements one negative

I
C
I
C
I
C

and the other affirmative.

It indicates the whole of any particular number
Examples :—

He makes a few mistakes.

He does not make many mistakes.

He makes a few mistakes.

He does not make mistakes atleast.

| corrected the few mistakes he had made.

He did not make many mistakes and corrected
all of them.

4. Thus sentence 3 implies two statements :—

C

I
C
I
C

Out of one thousand a few men were selected
only one or two.

Out of one thousand few men were selected or
two.

The few women helped me.

Afewwomen helped me.

Afew men that were present raised hue and cry.
The few men that were present raised hue and

cry.

15. Little, Alittle, The little.

1.

I

C
2 I

C
3.
Example:
1. I

C
2. I

C

Little—Itis negative adjective.

Itis usedinthe sense of not much.

Alittle—ltis an affirmative adjective.

Itis usedinthe sense of some atleast.

The little—it implies two statements one
negative and other affirmative.

He had little milk.

He did not have much milk.
He had a little milk.

He had some milk atleast.
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3. | He drank the little milk I had.
C He did not have much milk and he drank all of it.

4. I There is little milk in the cup, which is sufficient
fortea.
C There is a little milk in the cup, which is sufficient
fortea.
5. I Alittle milk that was in the cup, evaporated.

C The little milk that was in the cup, evaporated.
Misc. sentences :—

1. I Sheis coward lady.
C Sheis acoward lady.
2. I This mango tasted sweet.
C This mango tasted sweetly.
3. I He is wiser for his age.
C He is wise for his age.
4. I Open your book at seven page.
C Open your book at page seven.
5. I You only are responsible forit.
C You are alone responsible for it.
6. I Do not go out with your open head.
C Do not go out with your bare head.
7. I He is hundred percent correct.
C He is cent percent correct.
8. I He got nearly cent percent marks.
C He got nearly full marks.
9. I He leftfor Delhiby 2.30 O’ clock train.
C He left for Delhi by 2.30 PM train.
10. | This teapotis costlier than useful.
C This teapot is more costlier than useful.
1. | I shall spend my future life at Panchkula.
C I shall spend my remaining life at Panchkula.
12. | He told me the fresh news.
C He told me the latest news.
13. | Sheis atruegirl.
C Sheis atrue ful girl.
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IMPORTANT RULES

It must be borne in mind that this and that are the only
adjectives which are changed in form to show number. This
and that are used with singular nouns, these and those with
plural nouns.

It is also worth noting with utmost care that adjectives in the
English language have the same form for singular and
plural, and masculine and feminine nouns. The only
exceptions are the demonstrative adjectives this and that
and their plural forms—these and those respectively.

You must remember that only adjectives of quality and
adjectives of quantity have degrees of comparison.

The following are the three degrees of comparison.

(@) Positive Degree

The positive degree of an adjective is the Adjective in

its simple form. Itis used to denote the mere existence

of some quality of what speak about.ltis used when no
comparison is made.

Example : Sheis agood girl.

(b) Comparative Degree

(1) The comparative degree of an adnective
denotes a higher or lower degree of the quality
than the positive. This degree used when two
persons or things, or sets of persons or thin of
the same kind are compared. The comparative
degree followed by than.

Example : Sheelais strongerthan Leela.

(2) When selection of one out of two persons or
things, or some of persons or things, of the
same kind, is meant, the comperative degree is
preceded by the and followed by of.

Example : Ramis the taller of the two boys.

(3) When two qualities in the same person or thing
compared, the comparative degree is formed by
using more instead of—or with the adjective in
the positive degree.

Example : She is more wise than honest.
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This sentence denotes that She has both
wisdom and honesty. But her wisdom is greater
than her honesty.

(c) Superlative Degree

(1)  The superlative degree of an adjective denotes
the high degree of the quality spoken about. Itis
used when more than two persons or things, or
sets of persons or things, of the same kind, are
compared. It is preceded by the and generally
followed by of, orin certain cases.

Examples : (1) He is the boldest of all the boys.
(2) He is the most intelligent of all the boys in the
class.

(2) There are occasions when most is used before
on adjective in a sentence where there is no
comperison. It merely shows the possession of
a quality in a very high degree. In such a
sentence, the word most is neither preceded by
the nor followed by of. Sometimes the indefinite
article a oranis used before the word most.
Examples : (1) We had a most emjoyable time
during the vacation. (2) This is the most
unfortunate. (3) He made a most impressive
speech. (4) He is my best friend.

The following are used as comparative adjectives. Each of
these seven adjectives ends in ———or, and is followed
by to instead of than. These are not preceded by more.
Senior, junior, superior, inferior, prior, anterior and posterior
(laterintime).

Examples : (1) He is senior to me in service. (2) All his
colleagues are junior to him. (3) This clock is superier two
that. (4) The cloth is inferior to that.

Certain comparatives have lost their comparative meaning.
They are used as positives. They are not followed by than.
They are also not preceded by more. These are : former,
latter, elder, upper, hinder, inner, outer, utter and nether.
Examples : (1) He is an utter fool. (2) His elder brother is a
lawyer. (3) The inner meaning of this letter is not clear. (4)
They rain to defend the outer well.
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Interior, exierior, ulterior, major and minor are positive
adjectives. They cannot be used in the comparative orin the
superlative degree.

Examples : (1) He has no ulterior motive in offering me help.
(2) His age is a matter of minor importance. (3) The exterior
wall of the house is made of stone.

The following adjectives can be used only in the positive and
in the superlative degrees :

Positive Superlative
1. Top Topmost
2. Northern Northernmost
3. Southern Southernmost
4, Eastern Easternmost
5. Western Westernmost

The adjective preferable is used as a comparative. It is
generally followed by to. More does not precede it.

Example : Gradual change is preferable to sudden, large-
scale change.

Note : Sometimes it is used without the preposition to after
it.

Example : Sheela and Leela find this method immensely
preferable.

The comparative should be used before a noun qualified by
other, or before a pronoun qualified by others. The
superlative must not be used in such a sense.

Example : (1) Srinagar is more beautiful than any other
place in India. (2) He is stronger than all others in the
college.

When two comparative or superlative degrees are used
together, the one formed by using more or most should
follow the other degree.

Examples : (1) Sheela is the eldest and most reasonable
girl in the family. (2) He is wiser and more insustrious than
his father.

Two adjectives which refer to the same noun or pronoun
joined by conjunction must be in the same degree.

Example : He is the wisest and noblest man of this town.
Two persons or things can be compared without using
comparative degree.
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Instead of saying.
Sohanis stronger than Mohan.
We can say : Mohan is less strong than Sohan.

or
Mohan is not so strong as Sohan.
There are two different ways in which an adjective can be
used. An adjective is used either attributively or
predicatively.
Examples : (1) Attributive use : He is good boy.

(2) Predicative use : My eyesightis still good.
When the adjective is used before the noun as an attribute or
epithet, (An Adjective expressing some quality) it is called
an attributive adjective. When the adjective is used after the
verb, itis called a predicative adjective.
Note : Every adjective cannot be used in both ways. Some
adjectives are used either attributively or predicatively.
There are some adjectives which can be used in the said
two different ways.
Certain adjectives preceded by the are used as nouns in the
plural number only. These are : rich, poor, wicked, cautious,
needy, meek, aged, blind, dead, and so on.
Examples : (1) The rich are proud. The rich = rich people,
(2) The poor should be helped. The poor = poor people. (3)
The wicked must be avoided. The wicked = wicked (bad)
people. (4) The cautious are not always cowards. The
cautious = cautious people. (5) The brave are respected by
all. The brave = brave persons. (6) The dead are not feared
by anybody. The dead = all those who have died or been
killed.
There are adjectives used as singular nouns denoting some
abstract quality.
Examples : (1) He is a great lover of the beautiful. The
beautiful = beauty in general. (2) The future is unknown to
us. The future = future events, futurity.
Note : The word future is also used as a noun.
Example : | hope you have a happy future before you.
Some adjectives are used as nouns in the plural only.
Examples : eatables, valuables, secrets, bitters, movebles
sweets.
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IV— VERBS
Definitation : A verb is a word used to tell something about

some person or thing. It indicates feeling or action. Every
sentence needs a verb.

1.
2.

Verbs are of four types—
Principal verbs (Chief verb)
Helping verbs (Auxiliary verb)
(Anomalous, special, defective verbs) as —
1. He has a pencil. (Has is the principal verb)
2. He has bought a pencil.
Transitive verb :—
A verb that denotes an action which passes over from
subjectto an object, as —
He haskilled a snake.
Intransitive verb :—
Averb that denotes an action which does not pass overto an
object,as—
He goes.
Thus the intransitive verbs do not take any object after them
but the transitive verbs do take words to make the sense
complete. Moreover, intransitive verbs do not give complete
sense.
Participle : — It is that form of the verb which has the
characteristics of a verb and adjective. In fact, a participle is
adouble part of speech—a verb and an adjective combined.
Participles are of three kinds.—
1. Present participle (Form 1st of Verb +ing) as :—
Seeing the police, the thief ran away.
2. Pastparticiple (2nd Form of Verb) as :—
Her spoken English is much better than yours.
3.  Perfect participle (Having+3rd Form of Verb)
Having won a prize. He felt happy.
It means that participle is partly a verb and partly an
adjective —
Example :—
1. I We cannot play a lost game.
C We cannot play aloosing game.
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2. I Permitting time, we will go to Delhi.
C Time permitting, we will go to Delhi.

2. Gerund :—

The ‘ing’ form of an English verb when used as a noun is

known as Gerund. Itis partly a noun and verb.

Itis used in the following cases :—

1.  Subjecttoaverb: Swimmingimproves your health.

2 Objecttoaverb : | dislike smoking.

3.  Objectto preposition ; He is fond of playing.

4. Complementto averb ; His only aim is cheating.

5 In apposition to a pronoun =Itis no use crying.

Important points in respect the use of gerunds —

The following verbs can be used either gerund or to

infinitive.

Advise, allow, attempt, begin, continue, hate, intend, learn,

like, love, proposed, regret, remember, start etc.

Subkwn -~

Example —
Gerund To Infinitive
He intends living here. He intends to live here.
| propose leaving soon. | propose to leave soon.
| love hearing song. | love to hear song.
| remembered seeing him. | remebered to see him.

He perfers travelling by air.  He prefers to travel by air.

He conitnued writing a letters. He continued to write letters
Gerund— lt is that form of the verb which ends in ‘ing’ and
has the force ofanounandaverbas :—

1. I Read is agood habit.
C Reading is a good habit.
2. I Ride is an exercise.

C Riding is an exercise.
Infinitive — The word ‘to’ is frequently used with the
infinitive, butitis not an essential part of it. Moreover, infinite
should be used when the antecedent word in combination
with the word in question conveys the sense of a single
actionas —
1. I He hopes to succeeding.

C He hopes to succeed.
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I He wants go.

C He wants to go.

I | like meeting him in the morning today.

C | like to meet him in the morning today.

Note — The following verbs are used without the infinitive
to—

1. Bid, (2) Let, (3) Make, (4) See, (5) Hear, (6) Need (7) Dare
(except when they are conjugated with do) only in case of
Need and Dare as,

1. I Bid himto go there.
C Bid him go there.
2. I Lethimto sitthere.

C Lethim sitthere.
Lestis followed by ‘should be’ and ‘so that’ may by as —

1. I He reached in time lest he may become absent.
C He reached in time lest he should become
absent.
2. I He worked hard so that he should pass.

C He worked hard so that he may pass.
If the subordinate clause is introduced by “as if” then
we use past tense and past perfect. It means that as if it
is followed by “were” or “had” been as :(—

1. I He talks as if he is a magistrate.
C  Hetalks asifhe were amagistrate.
2. I He weeps as ifhe has lost someone.

C He weeps as if he had lost someone.
Each or every is considered separately, another words
each or every is singular, therefore, the verb and
pronoun should be singular as—

1. I Each of these boys have paid their fees.
C  Eachofthese boys has paid their fees.
2. I Every one of these boys know their duty.

C  Everyoneofthese boys knows his duty.

Neither means that the girls are being considered one at
a time, therefore, the verb used is singular. Similarly,
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either stands for one or the other. Hence the verb
should be singular as :—

1. I Neither of these girls are beautiful.
C Neither of these girls is beautiful.
2. I Either Ram or Shyam are in the wrong.

C Either Ram or Shyam s in the wrong.
When a verb has two subjects differing in number and
person, the rule is that the verb should be made to agree
with the nearestas :—
1. I Either Mohan or his firends is guilty.

C Either Mohan or his firends are guilty.

OR
Either his firends or Mohan is guilty.

The use of ‘with’ after a singular subject does not make
plural. The real subject is singular in the following
sentence. Hence singular verb should be used.
1. I The teacher with all the boys were there.

C The teacher with all the boys was there.
If ‘as well as’ and or separates two singular subjects, a
singular verb should be used as :—

1. | Ram as well as his brother were drowned.
C Ram as well as his brother was drowned.
2. I History or politics are his strong point.

C History or politics is his strong point.
‘As’follows is always used in singular verb as :(—

I The requirements are as follows.

C The requirements is as follows.
When there are two past events, one of which happens
before the other the verb deserbing the first event
should be the past perfecttense as :—

I | gave him the book for which he came.

C lgave himthe book for which he had come.

Nouns and pronouns used before gerunds should be in
the possessive caseas :—
1. | You need not be jealous of Mohan winning this
prize.
C  You need not be jealous of Mohan’s as winning
this prize.
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16.

2. | | remember him throwing a stone at the dog.

C  Iremember his throwing stone at the dog.
If the verb in the principal clause is in the past tense the
verb in the subordinate clause must be in the past tense
exceptuniversal truth as :—

1. I He hoped that | will help him.
C He hoped that | would help him.
2. I He said that he possessed two houses.

C He said that he possesses two houses.
When two clauses are joined by ‘And’ ‘Not’ But the verb
in all clauses must be in the same tense or mood if they
referto acts done atthe same time as :—
1. | He reads nothing and he was wasting the whole
of his vocation.

C He reads nothing and he wasted the whole of his
vocation.

2. I Neither he came nor he has sent a letter.
C Neither he came nor he sentaletter.
Typical sentences—
1. His kindness and generosity are well known.
His kindness and generosity is well known.
Five minutes are a heap oftime.
Five minutes is a heap of time.
He aims to please everyone.
He aims at pleasing everyone.
| have a great pleasure to accept your invitation.

| have a great pleasure to accepting your
invitation.

He is afraid to lose his job.

He is afraid of losing his job.

He has given the examination.

He has taken the examination.
You had better consult a doctor.
You had better to consult a doctor.
The hen had lainto eggs.

The hen laid eggs.

2.

3.
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He is one of those men who is never satisfied.
He is one of those men who are never satisfied.
He talks as if he was mad.
He talks as if he were or had been mad.
He fell from the roof and was killed.
He fell of the roof and died.
Leave my hand.
Letgomy hand.
| hope that he will fail.
[ fear that he will fail.
The leader gave a good speech.
The leader delivered or made a good speech.
Butto speak of milk,. he did not ask even water.
Not to speak of milk, he did not ask even water.
He has come here half an hour ago.
He came here half an hour ago.
Three and Three are six.
Three and Three is or makes six.
He qualified himselfas a teacher.
He qualified as a teacher.
Eitheryou or | are wrong.
Either you orl am wrong.
He has bought a colour television last month.
He bought a colour television last month.
He cut his pencil.
He sharpened his pencil.
He will cut this wood.
He will scratch out this wood.
or
He will erase this wood.
He gave a speech.
He made a speech.
He made alecture.
He gave alecture.
I hope he must come.
I hope he will come.
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or
| am sure he willcome
or
He must come.

26. | See these words in the dictionary.
C Look up these words in the dictionary.
27. | He dares go there again.
C Hedaregothereagain.
28. | We go to college with a view to study.
C  Wegoto college with a view to studing.

Note — The phrase with a view to is always followed by a
gerund and not by an infinitive.

29. | Neverin all my life | have heard such nonsense.
C Never in all my life have | heared such
nonsense.

Note — When never is placed at the beginning of complete
clause the verb must come before the subject.
30. | The brave deserves praise.

C The brave deserve praise.
Note — Here is the expression the brave has been used in
the sense of the brave people. This is the reason that the
brave has been used with a plural verbs (deserve).
31. | Go and take yourdinner.

C Goandhaveyourdinner.
32. | He will not the considered as a saint.
C He will not be considered a saint.
33. | He is regarded a hero in this city.

C Heisregardedasaherointhis city.
Noe — The verb consider, when used in such a sense is not
followed by of and the verb regard when used in such a
sense, in usually followed by as.

IMPORTANT RULES

If two subjects are different from each other in number or
persons, or both the verb takes the number and person of
the subject which comes last.
Example : Not only he but all his servants were arrested by
the police.
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Acollective noun takes a singular verb when the collection is
thought of as our undivided whole.

Example : The committee has five members.

A collective noun takes a plural verb when the individuals
of which is composed are thought of.

Example : The committee were divided on this point.

There are some nouns plural in form but singular in
meaning. Such a noun takes singular verb.

Examples : (1) This news s true. (2) History is an interesting
subject.

Some nouns, which are singular in form but plural in
meaning take a plural verb.

Example : Cattle are allowed to graze on this field.

When a plural noun comes between a singular subject and
its verb, the verb is often wrongly made to agree with the
nearest plural noun, instead of with the real subject. We
must guard against this error.

Example : (1) The quality of these mangoes is good. (2) A
variety of pleasing objects charms the eye.

In the first sentence, quality is the subject, and in the other
sentence, variety is the subject. This is why a singular verb
has been used in each of the two sentences.

When the subject of the verb is a relative pronoun, great
care should be taken to see that the verb agrees in number
and person with the antecedent of the relative pronoun.
Examples : (1) These are the boys who work hard. (2) This
is the man who works hard.

The word who, a relative pronoun, is the subject in the first
sentence. The word boys is the antecedent of the relative
pronoun (who). The antecedent (boys) is in the plural
number. Consequently, the verb work has been used in the
plural form. In the second example, the word man, a singular
noun, is the antecedent of the relative pronoun who. As the
antecedent is in the singular number, the verb works has
been used in the singular form.

If a plural noun denotes a certain amount or quantity
considered as a single whole, it (the plural noun) takes a
singular verb.
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Examples : (1) One lakh rupees is a big amount for a poor
man. (2) Five kilometres is not a long distance.

If two subjects are joihned by not only ............ but also, the
verb must agree with the second subject.

Examples : (1) Not only he but also his brothers are honest.
(2) Not only his brothers but also he is honest.

When a sentence begins with the introductory there, the
verb must agree with the real subject.

Examples : (1) There is a woman at the door. (2) There are
thirty boys in the class.

In the first sentence, a woman, the real subject, is in the
singular number. So the verb is has been used in the
singular form.

Thirty boys, the real subject in the second sentence, is in the
plural number. This is why a plural verb are has been used
therein.

Plural words and phrases used as proper names for
books,countries, newspapers, and so on, are treated as
singular. Such a proper name takes a singular verb.
Examples : (1) Pram Chand’s Talal is an interesting book.
(2) The Shakespearers dramas was written long ago. (3)
The United States is a powerful country. (4) The United
Nations deserves support.

Some adjectives with the definite article the are treated as
common nouns representing a class of persons. These are
pluralin meaning. Such an expression takes a plural verb.
Examples : (1) The rich are proud of their wealth. (the rich =
the rich people) (2) The poor are in terrible distress. (the
poor =the poor people).

The expression no one takes a singular verb.

Example : Noonelikes aliar.

The word none can take a singular or a plural verb according
tothe sense.

Examples : (1) He wanted some string (Rope) but there was
none in the house. (2) None of this money is mine. (3) None
of them have come back yet. (4) There are faults from which
none of usis free.
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When the subject—word is qualified by the expression more
than, the verb takes the number of the subject....word.
Examples : (1) More than one boys was present in the
class. (2) More than five boys were presentin the class.

The noun means (= method or process) usually takes a
singular verb, but a plural verb is also correct according to
the context./ In other words, means can be used eitherin the
singular number or in the plural number.

Examples : (1) Every means has been tried. (2) This is a
means to an end. (3) There are no means of learning what is
happening (4) Many means were adopted to kill him.

Notes : 1. Asingular verb has been used in each of the three
sentences of (1), (2) above.

2. Plural verbs have been used in the sentences at (3) and
(4)above.

The noun means, when used in the sense of income or
wealth, always takes a plural verb.

Examples : (1) My means are ample. (2) His means have
increased to a great extent.

When we use either without or and neither without nor, the
verbis singular.

Examples : (1) He has two sons; either is fit for this job. (2)
You have two girls; neither is beautiful.

Shall in the first person and will both in the second and in the
third persons denote simple futurity. Will in the first person
and shall both in the second and in the third persons express
command, determination, threat or promise.

It is of paramount importance to note that the verb should
always agree with the subject even if the subject is
separated from it (the verb) by some words coming in
between.
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V — ADVERBS
An adverb is a word used to qualify any part of speech
exceptanoun or pronoun as—
1. Thisis very sweet mango. (Adjective)
2. He runs quickly. (Verb)
3.  Hereads quite clearly. (Adverb)
4 This mistake was made entirely through your fault.
(preposition)
5. Aman s truly happy only when he is in sound health.
(Conjunction)
Note : Adverb standing at the beginning of sentence
sometimes modify the whole sentence, rather than any
particular word as —
1. Probably he is mistaken (It is probable that he is
mistaken).
2. Luckily he escaped unhurt.
Very is used before the present participles and the
adverbs and adjectives of the positive degree and much
is used before the adjectives and adverbs of the
comparative degree as —

1. I This novel is much interesting.
C This novelis very interesting.
2. I Sheis very taller than her sister.

C Sheis much taller than her sister.
Never use ‘than’wth else ‘use’ but with it; as,
I Itis nothing else than naughtiness.
C Itis nothing else but naughtiness.
‘Too’ indicates excess. It should not be used in the
following sense. Itis advisable to use ‘very’ as—
I Sheistoo glad to meet you.
C Sheis very glad to meet you.
At present and presently :—
At present means at the present time and presently means
shortly orimmediately after as:
1. I Presently he is out of work.
C Atpresent heis out of work.
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2. I He will be back here at present.
C He will be back here presently.
Still & Yet :—

‘Still’ lays emphasis on continuance of a condition while ‘yet’
as expected eventas—

1. I Heisyetinthe office.
C He s still in the office.
2. I The rain has not still stopped.
C The rain has not yet stopped.
Dear & Dearly :(—

After verbs like cost sell and pay the form dear is used and
notdearly as —

1. I They paid dearly for their tally.
C They paid dear for their tally. (label)
2. I He loved his father dear.
C He loved his father dearly.
Perhaps and probably :
Perhaps means ‘possibly’ and probably’ means likely as—
1. I Probably | may not see you again.
C Perhaps | may not see you again.
2. I Perhaps he has lost his way.

C Probably he has lost his way.
Misc. Sentences:
1. I She is enough benevolent towards me.
C She is benevolent enough tome.
2. | Firstly, you should be humble and secondly
truthful.
C First, you should be humble and secondly
truthful.
Your answer is very wrong.

I
C  Youransweris quite wrong.
4, I You are quite dangerous.
C You are very dangerous.
5. I She wrote carefully her letter.
C

She wrote her letter carefully.
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Itis bitter cold.

Itis bitterly cold.

Do not work cowardly.

Do notwork in a cowardly manner.

lam very tired.

lam much tired.

Itis nothing else than stupidly.

Itis nothing else but stupidly.

This tests well.

This tests good.

He goes to shoot daily to the forest.

He daily goes to the forest for shooting.

Please, kindly help me.

Please help me.

He plays well.

He plays good.

He did not give me nothing.

He gave me nothing.

The boys came in by and by.

The boys came one by one.

If you goinacar, you will reach soon.

If you goina car, you will reach quickly.

Wise parents marry away their daughters at an
early age.

Wise parents marry off their daughters at an
early age.

He was so angry that he tore away the
application.

He was so angry that he tore up the application.
He sings very sweet.

He sings very sweetly.

Heis very well.

He is quite well.
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IMPORTANT RULES

An adverb should be placed as near as possible to the word
which it qualifies. This is very important, because the
position of the adverb often changes the meaning of the
whole sentence.

Examples: (1) His only sondied. (2) Only his son died.

The first sentence denotes that he had one son and he (son)
died. The second sentence shows that the son(s) of any
other person did not die.

An adverb is usually used before an adjective or adverb.

The word enough, as an adverb, is usually placed after the
word it qualifies.

Example : He was kind enough to help you.

An adverb is used after an intransitive verb.

Examples : (1) | laughed heartily. (2) | wept bitterly.

An adverb is placed after the object of a transitive verb.
Example : He loves his children dearly.

An adverb is used between the auxiliary and the principal
verbs.

Examples : You have really missed a golden opportunity.
Adverbs of manner—carefully, calmly, quickly, foolishly,
slowly, badly, well, just, fast, surely, thus, so, etc. — are
generally placed after the verb, or after the object, if there is
one.

Example : You should do your duty carefully.

Adverbs or adverb phrases of place—here, there, every
where, above, below, up, within, in, away, backward,
without, far, near, etc.—are usually placed after the verb, or
after the object, ifthere is one.

Example : He looked everywhere.

Adverb or adverb phrases of time — today, tomorrow,
yesterday, now, then, yet, before, soon, early, then, late,
shortly, immediately, at once, since, till, etc.—are usually
placed after the verb, or after the object, if there is one.
Example : He met me yesterday.
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When there are two or more adverbs after a verb, the normal
order is : (a) adverb of manner ; (b) adverb of place; (c)
adverb oftime.

Examples : (1) He spoke earnestly at the meeting last
evening. (2) They should go there tomorrow morning.
Adverbs of frequency—usually, generally, rarely, always,
never, often, frequently, etc., and certain other adverbs—
already, almost, hardly,nearly, quit,etc., —are normally
placed between the subject and the verb if the verb consists
of only one word. In case, the verb consists of more than one
word, they (these adverbs) are placed after the first word.
Examples : (1) Your wife never cooks. (b) he has never
seenalion.

If the verb is am, are, is, was, the adverbs named at serial
number 11 above are placed after the verb.

Example : He is always at home on Sundays.

An adverb is placed before have to or used to.

Examples : (1) He often has to go to school on foot. (2) He
always used to agree with You.

As a generalrule, the adverb only should be putimmediately
before the word it qualifies.

Example : He gave me only five rupees.

An adverb is placed at the beginning of a sentence when it
qualifies the whole sentence.

Example : Unfortunately, He fellill and couldnot meet you.
An adverb is placed at the head of a sentence when it is
used for the sake of emphasis.

Examples : (1) Here comes the bride. (2) There goes the
bell.

An adverb is placed at the head of a sentence when it is
used for the sake of emphasis.

Example : How nicely he acted!

The adverbs merely, never and not are placed before the
words they qualify.

Examples : (1) He is not poor. (2) He merely abuses the
rich.
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The definite article the is not generally used with the
superlative degree of adverbs.

There are some adverbs,the comparison of which cannot be
made.

Examples : Now, then, where, there, once, when, just, here,
perfectly, equally, thence, whither, whence, thither and etc.

The words cheap, clean, clear, close, dead, deep, direct,
easy, fair, false, firm, flat,fast, high, hard, just, large, loud,
low, late, most, pretty, quick, right, round, sharp, short, slow,
soft, sound, strong, sure, tight, wide and wrong are used as
adjective besides it they are also used as adverbs,
sometimes with and sometimes without the suffix—Ily the
use of these words without—ly is a matter of usage and
cannot be explained by giving rules.

The word from must never be used with thence or whence.
The reason is that the word thence means from there and
the word whence means from where. This is why the
addition of from to either of these two words (thence and
whence) is absolutely incorrect.

In the following three sentences, the word the is not the
definite article. Here, the has been used as an adverb.

(a) The more, the merrier.

(b) The fewer, the better

(c) The sooner, the better.

Each of the following words can be used both as adjective
and adverb —

Direct, deep, fear, long, near, low right, pretty, straight,
wrong, late, lift, short, well etc.
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VI — PREPOSITION
He wrote me.
He wrote to me.
He satonatree.
He satinatree.
Thisis the road to go.
This is the road to go by.
He tore a sheet of paperin pieces.
He tore a sheet of paper to pieces.
He is hand up of money.
He is hand up for money.
The enemy attacked in night.
The enemy attacked by night.
She married with her station.
She married about her station.

Note : This sentence denotes that she married some body
from a higher social status.

8.

10.

11.

12.

13.

14.
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He is busy after his work.
He is busy at his work.

or
He is busy with his work.

or
He is busy over his work.
He s sitting ata tree.
He is sitting under atree.
The noise died of.
The noise died away.
The key is with the lock.
Thekeyisinthe lock.
We shall have lunch in the train.
We shall have lunch on the train.
He is determined in doing the work.
He is determined on doing the work.
He retired with a pension at 58.
He retired on a pension at 58.
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Cutitby aknife.

Cutit with aknife.

He wants a piece of paper to write.

He wants a piece of paper to write on.

He died from fever.

He died of fever.

He died of a bomb explosion.

He died from a bomb explosion.

Thetrainis runningintime.

The trainis running on time.
IMPORTANT RULES

O~-"O0O~-0 -0~ 0~

A preposition is usually placed before a noun or pronoun it
governs.

Example : Many people die of drinking alchohal every year.
The following are the exceptions to the general rule
mentioned above. A preposition is placed at the end of a
sentence in the following cases.

(1)
(2)
3)

(4)

®)

When the relative pronounis that.

Example : He tore the paper that | was writing on.
When a preposition governs arelative pronouns.
Example : This is the men (whom) | spoke about.
When the relative pronoun is understood.

Example : This is the boy (whom) he spoke to (whom)
is understood)

When the relative pronounis understood.

Examples : (1) What is he looking of ? (interrogative
pronoun) (2) When is her going to? (interrogative
adverb)

When the preposition is used with the infinitive placed
atthe end of a sentence.

Examples : (1) Does he has a chair to sit on? (b) He
has no money to help you with.

A preposition can also be placed at the beginning of a
sentence.
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Examples : (1) To whom did he give my pen? (2) In which
book did he read this story?

There are occasions when the prepositions for, from, in, on,
are omitted before nouns of place or time.

Examples : (1) Wait a minute. (=Wait for a minute.) (2) He
did it last month. (= He did it in last month.) (3) Take this
medicine thrice a day. (= Take this medicine thrice in a day).
Sometimes the object governed by the preposition is placed
first for the sake of emphasis.

Examples : (1) Shakespeare is known all the world over.
Note : In the normal course, the sentence will be :
Shakespeare is known all over the world. Here the object
world is placed at the end of the sentence, and the
preposition over, before the noun world. World is governed
by over.

(2) Thisyouinsiston.

Note : In the normal course, the sentence will be : You insist
on this. Here the object this, governed by the preposition on,
is placed atthe end of the sentence.

Disguised preposition.

Example : He will call on you at 11 o’clock.

Note : The said sentence is equivalent to. He will call on you
at 11 of clock. Now it is clear that o’clock is equivalent to of
clock.

There are many words which can be used both as a
preposition and as an adverb.

Examples : (1) He was here before ten. (2) | have done this
sort of work before.

Note : In the first sentence before has been used as a
preposition. In the second sentence, before has been used
as an adverb. Each of the words above, about, across,
along, behind, below, down, near, in, on, over, round, under,
etc., can be used either as a preposition or as an adverb.

A noun or pronoun is usually used as an object to a
preposition. But a gerund, infinitive, adverb, adverbial
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phrase, clasue, etc. can also be used as an object to a
preposition.Afew examples are given below.

(1) The book is in the box. (noun)
(2) Donot depend on him (pronoun)
(3) He must be dead by now (adverb)
(4) Heis found of singing. (gerund)
(5) The boat is about to sink (infinitive)
(6) Iwas well till a few days ago (adverbial phrase)
(7) There is no meaning in what he says (clause)

The italicised noun and noun equivalents are objects to the
prepositions in, on, by, from, of, about, till, and for in the
sentences mentioned above.

No. preposition is placed between any one of the following
transitive verbs and its object. Each of them always taken an
infinitive after it.

advise, allow, ask, beg, bribe, command, compel,
encourage, enable, entitle, forbid, force, implore, invite,
induce, instruct, oblige, order, permit, persuade,
recommend, remind, request, tell, tempt, train, urge, warn,
etc.

Examples : (1) He advised me to wait. (2) He encouraged
me to try again. (3) You induced him to do business with you.
(4) Train these dogs to sniff outdrugs. (5) He has ordered my
private secretary to sniff out a suitable job for you.

There are certain words which always take the infinitive after
them.

Examples : (1) He refused to refuse my earnest request. (2)
He agrees to disagree with you on this issue. (3) | hope to
success in the examination. (4) He declined to say anything
further. (5) lintend to visit England next month.

Each of the following verbs needs the perposition to before
the person who is addressed in a sentence.

complain, describe, explain, murmur, say, shout, speak,
suggest, talk, whisper, etc.

Examples : (1) He complained to me against you. (2) He
said nothing to my wife. (3) | spoke English to him.
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There are some words with prepositions which require
gerunds afterthem.As :—

(1) aimat doing

(2) addicted to gambling

(3) found of playing

(4) insist on going

(5) capable ofteaching

Some words, which differ slightly in form and meaning, and
are formed from the same word, take different prepositions
afterthemas :—

(1) according to but in accordance with.
(2) confidence in but confident of

(3) affection for but affectionate to

(4) negligentin but neglected of

(5) ambition for but ambitious of

(6) found of but foundness for

(7) dislike to but liking for

(8) alternate with but alternative to

(9) derogate from but derogatory to

(10) equal to but equally with

The verbs, which are placed immediately after prepositions,
must be in the gerund form.

Examples : (1) You left without paying your bill. (2) he
insisted on buying a dictionary.

But, when used as a preposition and except are the only
exceptions to the said gerund rule. They take bare infinitives
after them. But, as a preposition, means except or with the
exception of. These two prepositions have the same
meaning, and are interchangeable.

Examples : (1) He did nothing but complain. (2) What could
| do but accept his terms and conditions? (3) He gets up
early everyday except Sunday. (4) Nobody was late except
him.

Some intransitive verbs become transitive by placing
prepositions after them.

Examples : (1) Do not depend on me for help. (2) Children
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depend on their parents for food and clothing. (3) Good
health depends upon good food and clothing. (4) Truth will
prevail over falsehood. (5) He is laughing at a funny story.
Note : The verb laugh can also, in rare cases, be used as a
transitive verb in the sense to express with, or by means of a
laugh.

Example : He laughed his denial.

The word often causes confusion. The reason is that it can
be either a preposition, or a part of an infinitive. This aspect
must be noted with utmost care.

(@)

(b)

(@)

To, when placed after the auxiliary verbs be, have,
need, ought, used, and with be able to, used to, and
the be going to form is a part of the infinitive of the
following verb. The preceding verb takes the full
infinitive, that s, the infinitive with to.

To is often placed after such verbs as hate, hope,
intend, would like, love, mean, plan, try, want, etc. in
order to avoid repetition of an infinitive already
mentioned in a sentence.

Examples : (1) Would you like to come with me? Yes |
would like to. (2) Do you ride? Not now but | used to.
(3) Have you fed the children? No, but | am just going
to. (4) He wanted to go but he was not able to.
Otherwise to placed after a verb will probably be a
preposition and and will be followed by a noun or
pronoun or gerund.

Examples : (1) He is looking forward to seeing you
nextweek. (2) He is used to standing in queues.

A good way of finding out whether a to is a preposition
or a part of an infinitive is to see if it is possible to put a
noun or pronoun after to.

Example : He is accustomed to heat.

Note : Here in the said sentence, heatis a noun. So to
in this sentence is a preposition and verbs used after
to must be gerunds.

Atis used in the following ways :—

(i) Before villages and small towns.

(397)



19.

(b)

(1)

(ii) In speaking of things at rest.

Examples : Athome; at school.

(iii) Before big towns when one stays there for a short
time on way to some other place.

Example : While going to Delhi, | shall stay at Sonepat
foraday.

(iv) Before nouns that show a relation of time, age,
stage, or condition.

Example : At my disposal; atthe age of five; at ten.

(v) To show the rates of things, etc.

Example : Atten rupees perkilogram.

Inis used in the ways mentioned below.

(i) Before countries, provinces, districts and large
towns.

(i) With the names of year and month.

Examples :In 2012, in March, etc.

(iii) Before the nouns denoting time, state, or point of
reference.

Examples : In his opinion, in an hour, in distress.

(iv) To devote position or rest within a space.

Examples : Inthe examination hall; in bed.

Onisaused,

(i) Forthings at rest.

Examples : (1) Book is on the table. (2) | sat on a big

stone.

(i) To denote concern and support.

Examples : (1) He lives on his uncle. (2) He wrote a

book on history.

(iii) Before the names of days and dates.

Examples : On Monday, on the Fifth April.

(iv) To express a condition or situation.

Example : That poor man is on the verge of

starvation.

Uponis used in speaking of things in motion.

Example : Theratis upon the table.
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20.

21.

22.

23.

24.

(1)

(2)

(1)

(@)

(1)

(2)

(1)

(2)
(1)

Inis used to denote rest or motion inside a thing.
Examples : (1) Heisin the garden. (restinside) (2) He
is walking in the garden, (motion inside).

intois used;

(i) To denote movement from outside to inside.

Examples : (1) Afox fell into the well. (b) He broke into
his house.

(i) To (indicate change from one state to another).
Example : He will translate itinto English.

In, when, used before a noun denoting a period of
time. means at the end of.

Example : He will return in an hour. (at the end of one
hour).

Within means before the end of a period of time.

Example : He will return within an hour. (before the
end of one hour).

Betweenis used for two persons or things.

Example : Distribute these mangoes between Sheela
and Leela.

Among is used for more than two persons or things.

Example : Mangoes were distributed among the
students of this school.

Above means.

(i) More than

Example : The price of this book is above fifty rupees.
(ii) Higherin place.

Examples : (1) God, the Greatest, is above us all. (2)
He is above you in the office.

(iii) Too good or great for.

Example : He is above meanness.

Note : This sentence denotes that he does not show
meanness.

Overis used to mean beyond.
Example : He worked for over ten hours.
By is used.
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26.

(2)

(1)

(ii)

(1)

(i) In the sense according to.

Example: Itis ten by my watch.

(i) To show measure.

Example : Clothis sold by the metre.

(iii) To show the manner of an action.

Examples : (1) He seized my by the hair. (2) That
Temple was designed by me.

(iv) Toshow nearness of place ortime.

Examples : (1) He asked me to sit by him. (2) | should
reach there by noon.

(v) To denote the agent or doer of an action in the
passive voice.

Examples : (a) A snake was killed by him. (b) Thief
was arrested by the police.

With is used.

(i) To denote the instrument with which an action is
performed.

Example : | was badly beaten with a big stick.

(ii) In the sense despite, in spite of.

Example : With all his faults, she loves him.

(iii) To denote company

Example : He went there with me.

Beside means :

(i)Atthe side of, close to, near.

Examples : (1) He asked me to sit beside him. (b) He
likes to live beside the lake.

(i) Compared with

Example : He is quite tall beside his elder brother.
(iii) Atthe end of one’s self-control.

Examples : (1) | was beside myself with joy. (2) He
was beside himself with anger.

Besides means in addition to, as well as.

Examples : (1) What languages do you know besides
English?

(2) I'have four other books besides this.

Tallmeans up to; aslate as.
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(2)

(1)

(@)

3)

Examples : (1) He works from morning till night daily.
(2) Goodbye tilltomorrow.

By, as a preposition, has several meanings, Here it is
used of time. It means not later than.

Example : (1) His application must reach this office by
the 10th Martch. (2) He will finish his work by 5 p.m.
Since, as a preposition, is used for time, never for
place. Itis used with a pointin time. Itis often used with
aperfecttense. Since means from that time to the time
of speaking.

Examples : (1) He has been here since Monday.
(from Monday till now). (2) | have been here since five
o’clock. (andis still here).

From is used to denote the shorting of a period of time.
Itis normally used with to or till or until. From can also
be used of place, person, object, etc.

Examples : (a) He shall trave from Patiala to
Chandigarh. (2) Things are going from bad to worse.
Foris used.

(i) In the sense for the purpose of

Examples : (1) The injured boy was gasping for
breath. (2) He rented a house for his son.

(ii) Inthe sense in spite of; despite; notwithstanding.
Example : Forall hisriches, he is a miser.

(iii) In the sense in favor.

Example : He will vote for Kamla Devi.

(iv) Inthe sense in exchange for.

Example : He bought this book for hundred rupees.
(v) Inthe sense in place of

Example : He attended the meeting his friend.

(vi) Inthe sense period of time.

Examples : (1) He has been absent for five days. (2) |
have worked here for ayear.

Note : The sentence at (2) above, denotes that |
began working here a year ago and still works here.
The said sentence is equivalentto:
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28.

29.

30.

(1)

(2)

(1)

(2)

3)

(1)

(2)

3)

(4)

I have worked here since this time last year.

Off, as a preposition means down from, away from,
extending or branching from (a road or street, at some
distance from not taking or indulging in, feeling averse
to;

Examples : (1) [ fell off atree. (2) He is off drugs.

Note : The sentence at (2) above, denotes that she
does not take drugs any more.

Of is used to mean indicating separation in space or
time ; indicating origin or authorship; indicating cause.
Examples : (1) He is a man of humble origin. (2) He
died of hunger.

Ontime =atthetime arranged, not before, not after
Example : The 9.30 train started ontime. (it started at
9.30)

Intime = not late.

Example : Passengers should be in time for their
train.

In good time = with a comfortable margin.

Example : He arrived at the hall to attend the meeting
in good time.

Note : The sentence at (3) above, denotes; Perhap[s
the meeting began at 2.30 p.m. and he arrived at 2.15
p.m.

Atthe beginning = literally at the beginning.

Example : At the beginning of a book, there is often a
table of contents.

In the beginning = in the early stages. It implies that
later on there was a change.

Example : In the beginning, we had hand tools. Later
we had machines.

Atthe end = literally at the end.

Example : At the end of a book., there may be an
index.

Inthe end = eventually, after some time.

Example : At first he opposed the marriage, butin the
end he gave his consent.
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VIl — CONJUNCTIONS
A conjunction is a word which joins words phrases and
sentencesas .—
1. The manis poor, but honest.
2. Two and two make four.
Thatis used as under .—

(1) Toexpress areason or cause, and is equivalent
tobecause ;as—

He was annoyed that he was contradicted.
(2) To express a purpose and is equivalent to in
orderthat: as.
We sow that we may reap.
(3) Toexpressaconsequence, result oraffect; as
lamtotired thatlcannotgoon.
1. Neither—Nor
Neitheris always followed by nor ; as
I Neither did I dance nor he danced.
C Neither did | dance notdid he.
2. No other — than
No other is followed by than ; as
I He has no other book but this.
C He has no other book than this.
3. No sooner—than
[ No sooner did he leave his home, but he was
aggrieved.
C No sooner did he leave his home, than he was
aggrieved.
4. Though—yet
Though or although is followed by yet ; as
[ Although she is beautiful, however, her health is
week.
C  Although she is beautiful, yet her health is
week.
5. Notonly —butalso
Remember that ‘but also’ with more important clause in
such a sentence as in No. 2. Not only always followed by
also, as—
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1. I Not only, she, but virtually everyone is ready to

help him.
C Not only, she, but also virtually everyone is
ready to help him.
2. | Not only all the men raised hue and cry but also |
did so.
C Not only | raised hue and cry, but also all other
men did so.
Both—and
1. I He is both a writer as well as a singer.
C He is both a writer and singer.
2. I They were both reprimanded and punished.

C They were both punished and reprimanded
Secrecely — Before Heardly — when

Scarcely and before are pairs and also hardly and when
indicate this relation ; as,

1. I He had scarcely left the place than he was taken
totask.
C He had scarcely left the place before he was
taken to task.
2. I He had hardly started beating, than the boy fell
down.
C Hardly he had started beating, when the boy fell
down.
Lest-should — Lest is followed by should ; as
1. I Work hard lest you may fail.

C Work hard lest you should fail.
2. I He will arrive as you have left.
C He will arrive after you have left.
3. I This book contains five hundred fifty pages.
C This book contains five hundred and fifty pages.
I He was appointed as a manger.
C

He was appointed a manger.
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12.

13.

14.

15.

16.
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VIIl — TYPICAL ERRORS
On hearing this he became very happy.
On hearing this, he felt very happy.
She was weaping, because she had lost the way.
She was crying, because she had lost the way.
| hope that you will do the needful.
I hope that you will do what is necessary.
The men members of my family were opposite to do
thisidea.
The menin family were opposite to do this idea.
He cut the word.
He omitted the word.
He is good in health.
He isin good health.
These all men are guilty.
All these men are guilty.

Only a few members of students went to witness the
match.

Only a smaller members of students went to witness
the match.

Be true to your word.

Be true to yourwords.

He has no off springs.

He has no off spring.

He is very interested in outdoor games.

He is much interested in outdoor games.

He took my leave and departed.

He took leave of me and departed.

Do notinterfere me in my study.

Do notinterfere with me when | am studying.

They are discussing on the matter.

They are discussing the matter.

| pledge words to you.

| give you my word.

Leteach of us drinkin their turn.

Leteach of us drinkin turn.
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18.

19.

20.

21.

22.

23.

Note:

24.

25.

26.

Note:

27.

28.

29.

30.

31.

32.

O" o0~ 0" o0~-0~-0—0—

Itis quite useless for you.

Itis of no use to you.

| am moving on the footpath.

I am moving on the pavement.

Look on the front side.

Look front.

We were enthralled to see the theatre.
We were enthralled to see the play.

Heis vomitingandisiill.

He isvomiting and is sick.

He has temperature and s sick.

He has temperature andisiill.

What have you laid by for your future life?
What have you laid by for the rest of your life?

Future life means life after death and rest of your life means

life after retirement.

O~—0~—0—

| am sure to get an employmentin the factory.

| am sure to get an employed in the factory.

Cut off this line written wrongly on the page.
Scratch out this line written wrongly on the page.
He lived at Delhi for a week.

He stayed at Delhi for a week.

For temporary stay the word stay occurs and for permanent

stay the word live is used.

OO0~ 0~-0~-0~—0~—

| did a mistake.

I made a mistake.

| am very satisfied with my life.
I am very much satisfied with my life.
Thisis a housetolive.

Thisis ahousetolivein.

This penis to write.

The penis to write with.

He feels some better.

He feels some what better.
He is a family man.

He is a man with a family.
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35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.
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Pen is mightier than sword.

The Penis mightier than the sword.

There is a vast scope for a intelligent man in this
department.

There is a vast scope for an intelligent man in this
department.

Avery few books are available on the subject.

Very few books are available on the subject.

The old man had lost the peace of his mind.

The old man had lost the peace of mind.

You should use a right word in a right place.

You should use the right word in the right place.

You are in wrong.

You are in the wrong.

These both cases were tried by the same Magistrate.
Both these cases were tried by the same Magistrate.
Only a few number of students went to witness the
match.

Only a small number of students went to witness the
match.

The larger the number of patients the more the
necessary of doctors.

The larger the number of patients, the greater the
necessary of doctors.

He is a best player of cricket.
He is a very good player of cricket.
This is the most unkindest cut of all.
This is the unkindest cut of all.
He pointed defects in teaching of English in India.
He pointed out defects in teaching of Englishin India.
He is the only best boy in this class.
He is the best boy in this class.
Until he does not work hard, he must be fined.
He must be fined until he works hard.
OR
He must be fined so long as he does not work hard.
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52.

53.

54.

55.

56.

57.

58.

59.

60.
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Nothing is more shocking as the sudden death of a
near relation.
Nothing is more shocking than the sudden death of a
near relation.

OR

Nothing is so shocking as the sudden death of a near
relation.

Forbidden fruits are sweet.

Forbidden fruit are sweet.

Do not find faults with every body.

Do not find fault with every body.

Villages after villages were converted to Christianity.
Villages after villages was converted to Christianity.
He had a private business with the manager.

He had a piece of private business with the manager.
His choice of books are praiseworthy.

His choice of books is praiseworthy.

We will never grow rich if we do not take risks.

We shall never grow rich if we do not take risk.

We regret atthe errorin the accounts.

We regret the errorin the accounts.

He emphasized on the necessity of opening more
factories.

He emphasized the necessity of opening more
factories.

He does not putona coatin summer.

He does not wear on a coatin summer.

Standing at the gate, mad dog bit him.

While he was standing at the gate, he was bitten by a
mad dog.

We cannot endure your separation.

We cannot endure separation from you.

Successin life is difficult for attainment.

Successin life is difficult of attainment.

His solution to the problem was simply ludicrous.
(Absund)

His solution of the problem was simply ludicrous.
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63.

64.

65.

66.

67.

68.

69.

70.

71.

72.

73.

74.
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The College was affiliated with the Calcutta University.
The College was affiliated to the Calcutta University.
He has a genius in Mathematics.

He has a genius for mathematics.

The downfall of the king is to be attributed to nothing
else than pride.

The downfall of the king is to be attributed to nothing
else but pride.

Our parents may be resembled to a tree which give us
cool shade.

Our parents may be likened to a tree which give us
cool shade.

Have you heard of your sons robbery?

Have you heard of your son having been robbed?

You may reply on us doing our utmost.

You may reply on our doing our utmost.

I will arrange it accordingly to your need.

I willarrange it according to your need.

Will you keep this book on the table?

Will you put (place) this book on the table?

The Calcutta mail has arrived immediately.

The Calcutta mail has just arrived.

The studentis very obliged to his teacher.

The studentis much obliged to his teacher.

Ram Lal has atoo high opinion of his knowledge.

Ram Lal has too high an opinion of his knowledge.

Itis a worth seeing place.

Itis a place worth seeing.

He is suffering from headache.

He is suffering from a headache.

Write with ink.

Write inink.

Go and fetch a pail of water.

Fetch a pail of water.

We have absolutely annihilated our enemies.

We have annihilated our enemies.
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They combined together and inflicted on him a
crushing defeat.

They combined and inflicted on him a crushing defeat.
This pond abounds in alarge number of frogs.

This pond abounds in frogs.

Atthe age of twenty, my family moved to Lahore.
When | was twenty, my family moved to Lahore.

It is an admitted fact that Rama does not take pain
about his work.

It is an admitted fact that Ram does not take pains in
his work.

The murderer was hung at the jail this evening.

The murderer was hunged at the jail this evening.

I should have liked to have been present at your party.

I should have liked to be present at your party.

The number of the boys is very few today.

The number of the boys is very small today.

He came late due to an accident.

He came late owing to an accident.

The reason why he is angry is because he is hungry.
The reasonwhy he is angry is that he is hungry.

His assistants have and are still doing excellent work.
His assistants have done and are still doing excellent
work.

Man is unable either to fly like a bird nor swim like a
fish.

Man is unable either to fly like a bird or to swim like a
fish.

The proverb teaches to omit no opportunity in doing
whatis wrong.

The proverb teaches to omit no opportunity of doing
whatis wrong.

| could not help but think so.

| could not help thinking so.

I know him since childhood.

I have known him since childhood.

He is devoted to drinking.

He is addicted to drinking.
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99.

100.

101.

102.

103.

104.

105.

Note:

106.

107.

— OO0~ 0~

@)

OO0~ 0" o000~ 0~-0~-0~-0~—

He has no money with him.
He has no money on him.

He wrote a best book.

He wrote a very good book.
He hid himselfin the bush.
He hid himself behind a bush.

It was for the first time that Krishan entered head and
heartinto business.

It was for the first time that Krishan put heart and soul
into business.

He has a mind to visit Shimla.

He intends visiting Shimla.

He draws a less salary.

He draws a small salary.

He got cent percent marks in Mathematics.
He got full marks in Mathematics.

He has done a blunder.

He has committed a blunder.

Thisis the point to start.

Thisis the point to start from.

She married with a rich man.

She married arich man.

He met me second time.

He metme a second time.

Whatwas the reason of the fire.

Whatwas the cause of the fire.

He has adequate cause for doing the work.
He has adequate reason for doing the work.
Heis my legal heir.

He is my lawful heir.

Legal means in accordance with connected with authorised
orrequired by the law.

C
I
C

Mangoes are rare this year.
Mangoes are scance this year.
Death waits all men.

Death awaits all men.
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108. | Sheis agood administrator.
C  SheisagoodAdministratrix.
109. | He visited all his son-in-laws.
C  Hevisited all his sons-in-laws.
110. | Three of my nephews are lords justice.

C  Three of my nephews are lords justices.
Note —The plural of lord justice is formed by changing both the part
of the word into plural.
111, 1 There are ten forgets-me-notin my garden.
C  Thereareten forget-me-notsin my garden.
Note — Forget-me-not = small plant with very small blue flowers.
112. | There are two merries-go-rounds in the play ground.
C  There are two merry-go-rounds in the play ground.
Note — Merry-go-round = revolving plot form with model horses.
Cars etc for children to ride on the play ground etc.
113. | There are afew touch-me-notin this garden.
C  There are afewtouch-me-nots in this garden.
Note — Touch-me-not = a kind of plant with ripe seed capsules
junking open when touched.

114. | Her head is full of louses.
C  Herheadisfull oflice.
115. | He is useless in English.
C HeisuselessatEnglish.
116. | His essay is a hotchpotch with other people ideas.
C  Hisessayisahotchpotch of other peoples ideas.
117. | He said to let the boy go home.
C  Hesaidthatthe boy might be allowed to go home.
118. | He said to me to take my book.
C  Herequested me to take my book.
119. | The master said to the servant the he will punish the
servantif he is late again.
C  The master threatened to punish the servant if he will
late again.
120. | The lawyer said to the witness to speak as he tells him.
C  The lawyer directed the withess to speak as he told

him.
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